— ) b - il A - I » = |

Deparcmment of Eduacacion

Career & Technical Education
CTE Data Portal Secondary
User Guide

‘Welcome District, CTE User | Log Off

CTE Data Portal SAMPLE DISTRICT - (123456} - (39999)

Participant/Concentrator Placement Survey Credentials Exemption

Welcome Lo the CTE Dala Porlall

tos enter the with the i and 1 skills neaded to compete successfully in the glabal job market.

CTE Data Portal includes tabs for CTE data reporting:
Contacts
Coherent Sequence
Course Enrollment
Participant [ Concentrator
Graduate Placement Survey
Upload District Files
xemplion Requests
District Reports
Help

Donna Kerwin

CTE IT Specialist/Business Analyst
Career and Technical Education

High Academic Standards for Students
Arizona Department of Education

Learning that works for Arizona

CTE

Table of Contents

Updated:2/20/2019



CTE DATA PORTAL USER GUIDE

Summary Enrollment and POLCY CItAatioNS ....cooiuiiiiiiiee ettt sttt e e st e st e e e s bbe e e s sabe e e seanaeeesbbeeesantaeesnases 3
] =Yl o 1 AV o [T 11 ¥ = Gl ISP 4
Summary Performance Measures and PoOliCY CItatioNS ......cccccuiiiiciiie it e e et e e sre e e s e e e satr e e e snnaeeesnnreeeenneeesnnnes 5
FAY Lo o = ot SO TP PP PPR P PPPP 6
(O ) RO Y & [ o) o =1 =T o] o] o= d o] o PR PURUR 7
L0 T ) = o £ PP 8
Coherent SEqUENCE REPOIING SECLION ..ciuviiiiiiiiiieete ettt sttt e s bt e st e s b e e saneesbeeebeesbeeeaneenas 9
ENrollment REPOITING SECHION ...coiuiiiiiiiiie ettt st e e bt e st e s bt e st esbeesabeesabeesabeesabeesaneesas 13
Participant-Concentrator REPOItING SECTION ....uuuuu s 16
Placement (Graduate Placement Surveys) REPOrtiNG SECTION .......coiuiiiiiriiiiiiiierieree ettt st 20
Credentials REPOITING SECLION ....ciiiiiiiii ettt ettt e e s bt e st e st esab e e s bt e sabeesabeesabeesabeesnbeesaneennneas 22
(071 oY= Yo I 1 LI Y Yot o o TR USRS 23
Exemption Request REPOITING SECTION .....ciiiiiiiiiiiiee e st e e s s snae e s s nr e e s snra e e s eannes 24
(2T oo R3Y=Tot 1o ] o RN PRSP OPRP 27

e Coherent Sequence
0 Coherent Sequence Information Report
e Enrollment and Funding Reports
0 Access/Participation for Special Pops Students (Desk Monitoring Program Assurances) report
Enrollment Summary report
Funded District Course Detail report
Funded School Course Detail report
NonFunded District Course Detail report
NonFunded School Course Detail report
Funding Summary report
Improper Teacher Certification report
Records Added 100*" Day report
Records Added 40t Day report
Records Not Added 100" Day report
Records Not Added 40t Day report
O Related Graduate Placement Funding report
e  Performance Measures Reports (PM reports)
0 Performance Measures Summary report
PM Results by District All Programs (District Level Performance-DLP) report
PM Results by District by Program report
PM Results by School All Programs report
PM Results by School by Program report
PM Results Graph report
Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison

O 0OO0OO0OO0OO0OO0OO0OO0OO0OOo

O OO0 O0OO0O0Oo

Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison
District by Program
0 Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison
School by Program

0 Performance Measures District Data Snapshot report coming soon!
(O S F Y I o] =Y I U] o o To o A Y=o o Yo USSR 32

Page | 2



( Learning that werks for Arizene

CTE DATA PORTAL USER GUIDE

Summary Enrollment and Policy Citations

Career and Technical Education (CTE) provides funding to participating school districts offering approved coursework for
career and technical education areas such as agriculture, business, industrial trades, marketing, and consumer services. ADE
approval for coursework is provided during an annual cycle of review and data submissions by the participating school
districts. Both federal and state CTE funding awards are determined and administered by CTE staff. Funds are distributed and
tracked via the ADE Grants Management system.

40™ DAY AND 100™ DAY COURSE ENROLLMENT REPORTING

Policy Citations

In alignment with A.R.S.§ 15-902.1 CTE requires districts to report Career and Technical Education student enrollment data to the
Department of Education within twelve days after the district's 40th day in session and the district's 100th day in session.

Carl D. Perkins Career and Technical Education Act of 2006 Section 113(b)(4)(C)(i-iv) requires local education agencies receiving funding
to report disaggregated enrollment and performance data to the state/eligible agency.

Carl D. Perkins Career and Technical Education Act of 2006 Section 122(c)(13) requires the state agency must ensure that the data
reported from local agencies are complete, accurate, and reliable.

Carl D. Perkins Career and Technical Education Act of 2006 Sections 134(b)(6) “...support Career and Technical Education programs that
provide services and activities that are of sufficient size, scope and quality to bring about improvement in the quality of CTE programs.”

EDGAR 2 CFR 200.328 requires that states monitor and report program performance.
Annual Arizona Appropriation Bill describes the intention of the Arizona legislature to fund the Career and Technical Education State

Priority Grant Priority Funding. This funding occurs through general appropriations for supplemental funding linked to numbers of pupils
in such programs and to numbers of program Concentrators who enter jobs in fields directly related to their high school CTE program.

& COMMON LOGON

@ ADECONMECT

# 7= PARENTS & STUDENTS ~ ™ SCHOOLS & TEACHERS -

H| ADE -

v f O

G Select Langusage

# CTE HOME CONTACT US ORS CTE TRATOR:! CTED CTS0 GRANTS ~ PROGRAMS & STANDARDS

Career and Technical Education

Welcome to AZ CTE! Announcements
[ o et ] 83 Share

Vision: Dewvelop Arizona’s competitive workforce through the power of Career and Technical Published November 15th, 2018

Education. Next GTE Admin Mot
- - . . . . N N . xt trat ting -
Mission: Career and Technical Education will engage Arizona learners in relevant experiences leading to F:bruary?. zg;r;f'srggr;maez'?o%

« AZ School Counselors
« CTE Administrator Resources

purposeful and economically viable careers. p.m. @ Prescolt Resort, 1500 F, LA}
- State Rie. 69, Prescott, AZ 86301
« Arizona CTE Strategic Plan « CTE Programs and Standards
« Fact Sheets for Industry Certification « CTE Professional Development
« Perkins V — Strengthening Career and « Career & Technical Student Organizations —
Technical Education for the 21st Century CTSO

« Fiscal / Grants / Accountability
« CTED — Career & Technical Education District

Career and Technical Education (CTE) programs prepare students to enter the workforce
with the academic and vocational skills needed to compete successfully in the global job
market.
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CTE State Priority Funding Cycle

CTE course enrollment drives annual CTE State Priority Funding. The CTE Data Portal is school-driven and accommodates both
school data reporting and annual report production. Participating high schools report CTE course enrollment data annually
to the Arizona Department of Education for any active/approved CTE program. All CTE course enrollment reported must have
corresponding program-course information in the school’s coherent sequence before it can be reported in the school’s course
enrollment. The CTE Data Portal will prevent any course enrollment added unless that program-course already exists in a
school’s coherent sequence. Course Enrollment reporting is followed annually by Participant-Concentrator and Graduate
Placement Survey reporting. School districts may enter data online in the CTE Data Portal and larger districts can upload files
of data for reporting. Districts are required to submit course enrollment, participants, concentrators and placements data at
each school for each active program on an annual basis. Data submitted in Enroliment is used to generate the CTE State Priority
Funding and the basis of the funding formula is the average student counts of 40th and 100th day course enrollments of 11th
and 12th grade students. The data submitted in the online Participant-Concentrator and Placement Survey is used to calculate
local results for the Arizona CTE Performance Measures reports, as well as used in CTE State Priority Funding. Data submitted must
be reliable, accurate and timely.

Annual State Priority Funding Cycle

Enrollment
Reporting

40th/100th Day

Current FY Final
State Funding
for Next Year

Luessiien Participant-Concentrator
Reporting
Current FY PCISraduatet
Performance gﬁ?\gﬁn
Measures :
Reports Reporting
available
c £y Current FY
urrejnt d Preliminary
correctlon§ an State Funding
B LEPIIE] for Next Year
requests

Allocation

Career and Technical Education (CTE) programs prepare students to enter the workforce with the
academic and vocational skills needed to compete successfully in the global job market.

Our Vision: Ensure a dynamic workforce by fully |Our Mission: Prepare Arizona students for
developing every student’s career and academic  \workforce success and continuous learning.
potential.
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Summary Performance Measures and Policy Citations

PERFORMANCE MEASURES REPORTING

Policy Citations

Carl D. Perkins Career and Technical Education Act of 2006 Section 113(b)(4)(C)(i-iv) requires local education agencies
receiving funding to report disaggregated enrollment and performance data to the state/eligible agency.

Carl D. Perkins Career and Technical Education Act of 2006 Section 122(c)(13) requires the state agency must ensure that the
data reported from local agencies are complete, accurate, and reliable.

Carl D. Perkins Career and Technical Education Act of 2006 Sections 134(b)(6) “...support Career and Technical Education
programs that provide services and activities that are of sufficient size, scope and quality to bring about improvement in the quality of
CTE programs.”

Carl D. Perkins Career and Technical Education Act of 2006 Sections 133(b)(6) “...assess the effectiveness of the state in
achieving statewide progress in career and technical education and to optimize the return of investment of federal funds in career and

technical education activities.

EDGAR 2 CFR 200.328 requires that states monitor and report program performance and measure student outcomes.

Participating Arizona schools report student performance measures annually to the Arizona Department of Education/Career
and Technical Education for any active/approved CTE program. Performance Measures data components include Participant-
Concentrator and Graduate Placement Survey student data and student credits earned in CTE programs reported in the CTE
Data Portal.

The Arizona State Board of Education approved a state accountability system that measures CTE program performance using
a series of performance measures. The Arizona accountability system must address federal and state data collection
requirements and may change each year as new requirements are implemented. The Perkins Act emphasizes state and local
accountability. The Perkins Act establishes comparable student definitions and measures for all CTE program and is based on
expectations that student performance will improve each year. Expected levels of state performance must be reviewed
annually by the Arizona Department of Education (ADE) and Local Education Agencies (LEAs) for each performance measure.
Continuous improvement is expected in six core areas of emphasis, including:

Final Agreed Upon Performance Levels (FAUPL)

Six Core Areas Performance Measure 2015-16 2016-17 2017-18 2018-19

Academic 1S1 Academic-Reading 30.00% 28.00% 29.50% 29.50%*

Standards 152 Academic-Math 30.00% 17.00% 18.50% 28.00%*

Attainment

Technical Skill | 251 Technical Skill 80.00% 83.00% 83.00% 84.00%

Attainment Attainment

School 351 School Completion 91.00% 92.00% 92.50% 92.75%

Completion (Grad

+ GED)

Graduation 451 Graduation 90.00% 91.00% 91.50% 91.75%

Placement 551 Placement 68.00% 73.00% 74.50% 76.00%

Nontraditional 6S1 Nontrad 27.00% 32.00% 35.00% 36.00%

Students Participation 18.00% 35.00% 82.45% 83.00%
652 Nontrad Completion

Note: *Beginning in FY2019, Academic Standards Attainment will utilize ADE State assessment data.
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ADEConnect

MW ADE - # = PARENTS & STUDENTS ~ =g SCHOOLS & TEACHERS ~ & COMMON LOGON & ADECONNECT

v f O

G Select Languago

# CTE HOME CONTACT US COUNSELORS CTE ADMINISTRATORS CTED CTSO GRANTS - PROGRAMS & STANDARDS

Career and Technical Education

Welcome to AZ CTE! Announcements
£ GEEm
Visiom:  Develop Arizona’s competitive workforce through the power of Career and Technical FPublishod: November 15th, 2018
Education.
Missi . ~ - { Technical Ed . il e s Ariz Te ey ol g g 25 loadi Mext CTE Administrators Meeting —
ission: Career and Technical Education will engage Avizona learners in velevant experiences leading 1o Fapruary 7. 2018, 8:30 a.m. 12:00 =
purposeful and economically viable careers. p.m. @ Prascott Rescrt, 1500 E

State Rie. 69, Prescott, AZ 86301

Coming Soon: Link to: Industry Certifications/CTED & A-F
« Arizona CTE Strategic Plan « CTE Programs and Standards

- Perkins V — Strengthening Career and « CTE Professional Development CTE Teacher Certification
Technical Education for the 21st Century « Career & Technical Student Organizations —
CTSO

= AZ School Counselors

« CTE Administrator Resources

- Fiscal / Grants / Accountability

« CTED — Career & Technical Education District

Professional Development

All CTE LEAs who want to participant in annual State Priority Funding and use the CTE Data Portal must do so through
ADEConnect. The CTE Data Portal is available in ADEConnect.

The CTE Data Portal application will be used by all schools that have Career and Technical Education (CTE) programs that
prepare today’s students to enter the 21st century workforce with the academic and vocational skills needed to compete
successfully in a global job market. This application will be used to track LEA contacts, coherent sequence, enroliment,
participant-concentrator, graduate placement surveys, exemption request and enrollment details and all State Priority
Funding, Performance Measures, and other Federal and State reports.

District Entity Administrator adds your ‘role’: CTE Data Portal access

What is an Entity Administrator (Entity Admin or EA)?

Entity administrators are ultimately responsible for ensuring that their users are able to take advantage of the convenience
and security ADEConnect offers. By appropriately assigning roles and permissions, Entity Admins permit users to access the
ADE applications they need to do their work. Entity Administrators also maintain the security of LEA and ADE information by
ensuring that users only have access to the applications and data they are authorized to see.

Find your District Entity Administrator and gain access to the CTE Data Portal via ADEConnect. To find your district entity
administrator — search by Entity ID, CTDS, or Entity Name at this site: https://home.azed.gov/PublicSite/

Questions regarding access to ADEConnect should be directed to:
ADESupport
adesupport@azed.gov
602-542-2222 or 866-577-9636
6:00 AM — 6:00 PM Monday-Friday

Questions regarding CTE Data Portal should be directed to:
Donna Kerwin
Career & Technical Education Unit
Donna.Kerwin@azed.gov
602-542-7881
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CTE Data Portal application

Login to the CTE Data Portal application through ADEConnect and the Home page appears.
To exit the CTE Data Portal, click on Log Off next to your district name in the upper right corner of the screen.

ning et werks fos Arizons

Walcame Distriet, CTE User | Lag Off
C TE CTE Data Portal SAMPLE DISTRICT - (123456) - (55999)

Coherent Sequence Enrollment Participant/Concentrator Placement Survey

Welcome to the CTE Data Portall

Carcor and Tochnbcal Education (CTE) programs propars students to enter th h th acad, and

CTE Data Portal includes tabs for CTE data reporting:
Contacts
Coherent Sequence
Course Enroliment
Participant/ Concentrator
Graduate Placement Survey
Upload District Files
Exemption Requests
District Reports
Help

CTE Contacts are available in Help\Contact Us

Leesrning thet werks far Arizanes CTE Data Portal Welcome District, CTE User | Log Off
( CTE

SAMPLE DISTRICT - (123458) - (99999)

Coherent Sequence Enrollment Participant/Concentrator

Career and Technical Education

User Guide
Arizona Department of Education
Cathie Raymond FAQ
CTE Deputy Associale Superintbendent
1535 West Jefferson, Bin 60 Cantact US
Phoenix, AZ 85007

Tel: (502) 364-2211
Fax: (602) 542-5823

Cathés Reymnondiazed. pov

Cindy Gutierrez
CTE Program Services Unit Director
Tel: (B02) 542-4365
Fax (607) 42-5823

Clndly. Gutherrerared. gov

Marilyn Gardner

CTE Fiscal Services Unit Director
Tel: (602) 542-5137
Fae: (602) 542-5823

Marihyn.G

dner2azed. gov

CTE FAQ are available in Help\FAQ

F\. C g CTE Data Portal Waisome Distrist, STE User | Loz it

SAMPLE DISTRICT - (123438) - (99999}

Enraliment Participant/Concentrator Crogentiala
L S S ———
ADFSupport: adospporntfasoed.go
O3 54T FFIF or D66 SFF D66
BAOAM BN Muonday § iy
PR S S D £1E Ehata Portal st e direeted o:
Donna Kerwin: |

o Karvinared.goy 602-542-7801
Canrer aned Testinicol Education Ut

CTE Upcoming Due Dates

EIE :

s CTE Data Portal Tor the S¥2017- 2018

Ry e— e Sippesctal B Shusdints repert avablabbe i the CT1 Data Portal 57157 10
& Perfarmance Moasures DU and Accoss Participation for Special Pops Students reports must be uploaded to CTE Porkins Grant by 97157 16
oL
= CTE State Prionity Geant Final Fandieg Sepoet Aeaibabie i CTE Data ol 5701 /15
11530/ 18
= I¥ 3019 Grants -
= Annual Program Caluation dus - Upload PDE roport into Related Documonts section by 11790/ 10
& Improvement Plan OF required) - Uplosd PDF roport into Relatod Documants section by 11730718 (mid-yesr status des 3/31/19)
[EYETVETH
= EY 2019 Grants
ederal Porkins Grant Complotion Report die 12/

1/1m

CTE FlscalfGrants Tinvelie FY200 and FYPO091 2000 2009 C1F Fa
NN SYIR10-D0190 Assessmment schodule:

[STTEETTY Soeing 2019

Bt fetdntagsortaldiv arsrewsbaited. notHelp/FAC
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Contacts instructions section:

On an annual basis, districts are asked to provide entity contact information for specific positions prior to entering the CTE
Data Portal. This is to ensure that we have the most up-to-date contact information for primary system users. Please enter
any missing contact information for each of the positions in the drop-down boxes. If an individual works in multiple roles,
please enter their information for each position. All fields are required, except for a Phone Number Extension which is
optional. Districts will not be able to see any other CTE Data Portal functions or update data in the CTE Data Portal until the
required contact information is entered and saved.

To add contact information click on Create New Contact

Fring thal ¥ FAFizEN, Welcome District, CTE User ! Log Off
E +E‘I ork farArtzena CTE Data portal SAMPLE DISTRICT - (123456) - (99999)

Contacts Click here for instructions

The missing contact titles are CTE Data Reporter, CTE Director, District Business Manager, District Superintendent.

Contacts Instructions:

= On an annual basiz, districts are asked to provide entity contact information for specific positions prior to entering the CTE Data Portal.
# This is te ensure that we have the most up-to-date contact infermation for primary system users.
= Please enter any missing contact information for the fellowing positions.
« If an individual works in multiple roles, please enter their information for each position,
# 4l fields are required, except for a Phone Number Extensien which is optional.
& Districes will not ba able to update data in the CTE Data Portal until the required contact infarmation iz entared and saved

Creats New Contact
Show |50 ~ |entries

[ aetion Contact Title First hame Last Name Suffix Email Phane Number Phone Modified Date |
| No data available in table |

Enter all required fields (identified with *). Please enter contact information for all district staff requested in the Title field,
including CTE Director, CTE Data Reporter, District Business Manager, and District Superintendent. Enter contact
information for each of the required contacts and click on the Save Changes button to save the information.

Contact Record ﬂ

Salutation:* - Select Salutation 2

First Name:*

Last Name:*

Suffix:

District: SAMPLE DISTRICT - (123456) - (299949)
Title:* Sedect Contact Tithe

Email:*

Phone Number:®

Phone Number Extension:

Save Changes
Contact Record n I
Salutation:* Select Salutation i
First Name:*
Last Name:*
Suffix:
District: SAMPLE DISTRICT - (123456) - (99999)
Title:* - Seldect Contact Title -
Email:* =
- Select Contact Title -
Phone Number:® CTE Director
Phone Number Extension: "o Manager
District Superintendent
e P
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Coherent Sequence Reporting instructions section:

l-l- = AR - CTE Data Portal S T [

FINALIZE COHERENT SEQUENCE
2019 Coherent Sequence Qlick hare for Instructions Final Parking Grant Approwal requires 3 finatized Coherent Sequence. Placal ¥oar: 5000 o

You mest dlick on FINALIZE COMERENT SEQUENCE button In order to
notify your Grant Frogram Specaist that this has been completed.

School Mame: | SAMPLE $CHODL [€T0%: 12-34-56-001) =
District Bame: SAMPLE DISTRICT [CTD: 12-34-8¢)

Thew | 50 entei Search: |
1 Action Program Program Descrigtion Course Course Tite Lical Course Titia Frojected Yoar Course 10 Begin Modied Date
o fy 1000000 AgriSclence (NT-F) 1000010 AgriScience | modify testi w19 100172018
O Moty 01000000 AgriScience (NT-F] 1000820 Agriscience 1t modiy testd o 10/ 172018
& | Modfy D000 AgiSdence (NT-F) 1000025 AgriSdence 11 TEST 2 e 10/1/2018

Shovday 1 to 3 of 3 entries Froviou 1

at the school of

Show [0 |entries Soarch: |

D Actica  Program  Program Description Course Comrse Title Local Courve Tite Articulated Type  Course Laught a2 another schoal Projected fow Cowrse 1o Begin  Modifled Date

| modity 12040000  Cosmetology and RAsated Serdoes (NT-M) 12040010 Cosmetology and Related Services | Fundamentals of Cosmetology  5kll Center EASTERN AHSOMA ACADEMY OF COSMETOLOGY 2019 452018

L] Modfy 12040000 Cosmetology and Related Senices (NT-M) 12040020 Cosmetology and Related Services Il Advanced Cosmetalogy Sidll Conter EASTERN ARIZOMA ACADEMY OF COSMETOLOGY 2019 4/57208

Shewiag 1 1o 1 of 2 entries 1

Choose a Fiscal Year, then click on the Coherent Sequence tab to see your district’s Coherent Sequence for that Fiscal Year
in the CTE Data Portal. For FY2019 (SY2018-2019) only, the Coherent Sequence data will not be 'rolled over' from FY2018
(SY2017-2018), as the course names are very different in FY2019. FY2019 CTE Programs and Courses that are offered at
your school district must be entered into the school's Coherent Sequence completely.

Beginning FY2020, these FY2019 programs and courses will be 'rolled over' from FY2019 Coherent Sequence to FY2020
Coherent Sequence for each of your district's schools, and the annually rollover of the Coherent Sequence will then
continue.

e  Coherent sequence should include all courses that will be reported on 40th and 100th day enrollment.

e Coherent sequence should reflect the complete program sequence that will be offered at each site.

e Coherent sequence can be modified any time during the reporting year to identify changes in course offerings.

To complete your Federal Perkins Grant application:

e Review the Coherent Sequence of Courses listed below for your school. Courses may be added or modified, or
deleted for a program. All required courses and additional courses will appear for a program. Required courses
must be included in a program and cannot be deleted.

e Follow the same steps for Non-Articulated (on-campus) and Articulated (off-campus) courses:
= Create New Record
= Modify
=  Submit to ADE->

Final Perkins Grant Approval requires a finalized Coherent Sequence.

You must click on Finalize Coherent Sequence button in order to notify your Grant Program Specialist that this

has been completed.

Finalize Coherent Sequence

Course Enroliment for any course cannot be added unless that course already exists in the school’s Coherent Sequence.
CTE Data Portal software will prevent this.
0 Projected Year Course to Begin: Enter FY of the new course not yet reported in enrollment — the future
year the district plans to offer/report enrollment in the new course.
0 Modified Date: contains current date any time a record (course) is modified.
0 Inactive Programs: New section contains all inactive programs at the school.
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Coherent Sequence Reporting instructions section continued:

Create New Program: To add a new program and courses:

e Click on Create New Program.
e Select the program name.

(0]

(o}
(o}
(o}

‘ Required Courses:

The program and all its required courses and additional courses appear.
The required courses must be selected and completed.
Complete the required courses first, then add any additional courses included in this pro

gram.

Click on Modify to select a required course and it will appear in the |Se|ect Course Name

box.

= Select the 8th digit of the course number in the|SeIect 8t Digit pox.
= |nsert the district's Local Course Title in thelLocaI Course Title rJox.

=  For an off-campus Articulated Course, please also select the Articulated School Name.

=  |f the course has no reported enrollment, click 0n|Projected Year Course to Begin|oox.

= (Click on Update to save the course in this online box.

All required courses for a program must be entered; the record will not be saved without required courses.

Additional courses may also be entered and saved. Click on Add to add any additional co
After all courses are entered, click on to save all the courses in the

Coherent Sequence Record

Program Name; 15130020 ; Architeclural Dralling

. . Projected
Course Name Bth Digit Local Course Title ﬂfnlcula.@ School Name Year Course  Action
(il applicable) 10 Begin

=)

15130011 : Architectural Drafting
Fundamentals

15130020 : Architectural Drafting 0 Drafting II 2020 Modity

- Additional Courses:
Projected

- . Articulated School Name .
Course Name Bth Digit Local Course litle ricniate "M Year Course  Action
(it applicable) 10 Begin

urses.
new program.

1 Drafling I 2019 Mudily _

Selert Course Name * || - Select 8th Digit - * Selert Articulated 5. * Sele v Add _

o) (T
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Coherent Sequence Reporting instructions section continued:

c T E o < CTE Data Portal ‘Welcome Admin, CTE ! Log Off

SAMPLE DISTRICT - (123456] - (99999)

CAR N Enroliment Participant/Concentrator Flacement Survey

FRALITE COMERENT SEQUENCE

2019 Coherent Sequence Click hers for instructions Final Periins Grant Approval requires a finallzed Coherent Sequence. Flssal Year: 5000 (o
e must cllek on FIALIZE COMERENT SEQUENCE butten in oeder ta

notily your Grant Program Spedalist that this his been completed.

School Hame: | SAMPLE SCHODL (CTDS: 12-34-56-001) =
Districe Hame: SAMPLE DISTRICT (CTD: 12-34-86)

Create New Program

Show |50~ |entries Saraly |

(] Action Program Pregram Description Course Courss Title Loeal Course Title Projectad Year Course to Bagin Modified Date

(] Modify 1000000 Agrisclence [NT-F) 10010 AgriScience | medify test! 2019 107172018

O Moty 0000000 Agriscience [MT-F) 01000020 Agriscience I modity testd 0 10012018

(| Moty 000000 Agrisclence [MT-F) 01000025 Agriscience Il TEST 2 0% 10012018

Showing 1 to 1 af 3 satries Previous | 1 | Mewt

Articulated (participating at other than the school of record) Programs. _

Show |50~ |entries Search:

[} astion Frogam  Frogam Description Course  Course Tite Local Course Title Articulated Type  Course taught at ancther school FProjected fear Course to Begin Modified Date

[[] moaty 12040000 Cosmetology and Related Services (NT-M) 17040010 Cosmetology and Related Sendces | Funcamentals of Cosmetology  Skill Center EASTERN ARITONA ACADEMY OF COSMETOLOGY 2019 45208

[7] momfy 12040000 Cesmatology and Related Sarvces (NT-M) 11040020 Cosmatology and Related Sendess Il Advancad Cosmatelogy Sl Cantar EASTERN ARIZOMA ACADEMY OF COSMETOLOGY 2019 451208

Shewing 1 162 of 2 eatries Frevious | 1| mewt
Modify:

e To edit a program's coherent sequence click on Modify next to the appropriate program/course number.
e The program and all its required courses and additional courses appear.
0 Click on Modify to select a required course and it will appear in the Select Course Name box.
=  Select the 8th digit of the course number in theiSeIect 8™ Digit ioox.
= Insert the district's Local Course Title in thelLocaI Course Title 'oox.
=  For an off-campus Articulated Course, please also select the Articulated School Name.
= |f the course has no reported enrollment, click on|Projected Year Course to Beginlbox.
= (Click on Update to save the course in this online box.
0 Allrequired courses for a program must be entered; the record will not be saved without required courses.
Additional courses may also be entered and saved. Click on Add to add any additional courses.
0 To delete a course, click on Delete. A pop-up box will appear: Do you want to delete the record? Click OK
to delete the course. To Delete the entire program, click on the red box Delete Entire Program.
O After all courses are entered, click on to save all the courses in the program.

Coherent Sequence Record

Program Name: 15130020 : Architectural Drafting
Required Courses:

. . Projected
Course Name: Bth Digit Local Course Title ll_mculi!ted School Name Year Course  Action
(if applicable)

1o Begin

15130011 : Architectural Drafting ) )
e — ; ot o e
‘1 5130020 : Architectural Drafting 0 Drafting 11 2000 Modify _

Additional Courses:
) . Projected
Course Name: Bth Digit Local Course Title n.mml'?h"d Schaol Name Year Course  Action
(if applicable) .
1o Begin

‘ - Select Course Name - * | | - Select 6th Digit- - Select Articulated Sc. * - Sele.. ¥ Add _
Sl
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CTE DATA PORTAL USER GUIDE

Coherent Sequence Reporting instructions section continued:

( ( Learning that works for Arizena

CTE

2019 Coherent Sequence Cligk here for instrustions

School Hame: | SAMPLE SCHOOL [CTDS: 12-34-56-001)
District Hame: SAMPLE DISTRICT (CTD: 12-34-56)

Craite Hew

vTE Data Portal

Final Perkins Grant Approval requires 2 TNBMzed Coherent Sequence.
You must dick an FIMALIZE COHERENT SEQUENCE button in order to

natify yeur Grant Program Spacialist that this has besn complotad.

Welcome Admin, CTE | Log Off
SAMPLE DISTRICT - (123456) - (99999)

op

i q at school of } Progr .
Show | 50 Search:
D Action Program Program Dascripticn Coursa Coursa Title Lecal Course Titla Projactad Year Coursa to Bagin Modified Date
(] Moty 01000000 Agriscience (NT-F) 000010 agrisclence | madity test] FL 101172018
(] Moty 1000000 AgriSdence (NT-F) 1000020 Agisclence I meodify testd 019 10/4/2018
D Modify 000000 AgriSdence (NT-F) 01000025 Agrisdence Il TEST 2 e 1017208
g 1 to 3 of 3 entries Pravicus 1 Mext
than the school of record) Frograms .
show 50~ entries Swarch:
[ ] Action  Program  Program Description Course  Course Title Local Course Title: Type  Course taught schodl Projected Yoar Course to Begin  Modified Date
|_| Modify 12040000 Cosmetology and Related Services (NT-M) 12040010 Cosmetology and Related Sevvices | Fundamentals of Cosmetalogy  Skil Center EASTERM ARIZOMA ACADEMY OF COSMETOLOGY 2019 475218
|_| Modify 12040000 Cosmetology and Related Services (NT-M) 12040020 Cosmetology and Related Sevvices I Advanced Cosmetalogy Skl Center EASTERN ARIZOMNA ACADEMY OF COSMETOLOGY 2019 475218

Showing 1 1o 2 of 2 entries

Frovious | 1| Hoat

e Use the checkbox next to Modify to copy the existing Coherent Sequence record to another school in your
district. Check the box on those records you want to copy to another school, choose the school from the drop-
down box, and click on Copy Selected Records button. ("

Comments: Scroll to bottom of page

-

g
O

‘ Semlomments

Comments: Enter any necessary comments in the Comments section (below the Inactive Programs) and

click on:
Save Comments

Final Perkins Grant Approval requires a finalized Coherent Sequence.
You must click on Finalize Coherent Sequence button at the top of the page in order to notify your Grant Program

Specialist that this has been completed. e
Finalize Coherent Sequence

The Coherent Sequence Information Report is available in the Reports tab. Click on Reports tab, choose a FY, and then
select your district. The report can be run for all schools in the district or one school in the district.
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( ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Enrollment Reporting instructions section:

Welcome Ademin, €TE | Log Off

‘ Er:lr"sé‘?'“mfmmmlm CTE Data Portal SAMPLE DISTRICT - {123456) - (39999)

CAR NI Participant/Concentrator Flacement Survey

2019 40™ day Course Enrollment Click b for Enstscticas Yo must dlick on FINALITE 40th DAY ENROLLMENT button in arder ta Foocal Year: 3515 | —

submit your enroliment data to ADE. Enrolment data is used to
determine a portion of the CTE State Priority Alocation.
Schoaol Mame: | SAMPLE SCHODL [CTDS: 12-34-56.001) =
Distriet Hama: SAMPLE DISTRICT (CTO: 12-34-58)
Craata Mew Enrellmant

r 2 at school of
Shew |50 entries Search:
[Actiea Pragram Frogeam Deserption Coursa Course Titie Pariod Grade Tota |
| Mo data avallabie in table |
Shawing @ to 0 of 0 entries Previous Mt

Create Mew Enallment

than the schoo of
Show |50 = entries Search:

[action Program Program Description Course Course Title Period Grade Total Attending School |
[ o data avahable in table |

Click on the Enroliment tab to see your district’s Enrollment in the CTE Data Portal.
The Fiscal Year defaults to the current FY. Click on either 40t day (term 1) or 100%™ day (term 2) to add/modify/delete
current-year course enrollment online. Prior-year enrollment is also available for View.
e Enrollment is displayed in both Non-Articulated/Articulated Programs-Courses sections.
¢ Choose a school to work on: add/modify/delete enrollment records.
e Choose to work in Non-Articulated section or Articulated section.
¢ NOTE** A program/course must already exist in the school’s CTE Data Portal Coherent Sequence before it can be
added to CTE Data Portal Enrollment.
Create New Enroliment (Non-Articulated):
e Click on Create New Enrollment: A new box opens — enter the following information:
*  Select the Program and the Course — (If your program and/or course is not listed here, please create coherent
sequence record first)

Course Enrollment Record

NonArticulated (participating at school of
record)

Enrollment Type:
Program:* | - Select Program Name -

11 your program is not listed here, please oreate coherent sequence record first,
Course:* - Sebect Course Name -

I your course is not listed here, please create coherent sequence record first.
Funding Status: Program is not eligible for CTED funding

Enrollment Information

8™ Digit of o ; . ) Teacher S5N*: EI
Course Number:® - Sedect Bth Digit - ,! Fducator ID:
Teacher Email
Address:®
Period:* ] Minutes Per Week:* o
:‘:‘T::I;m 0 Room Number:*
Enroliment Counts
Grade 9: 1] Grade 10 i) Grade 112 o Grade 122 V]
Male: 1] Female: 1]
Special o English ] Ccon Disadvantaged: 0 Single Parent: 0
Needs: Learner:
Save Changes
8t digit of course number Number of Weeks
Teacher’s SSN or Educator ID Minutes per Week
Period and Room Number Teacher Email Address
Enroliment Counts: Grade counts 9/10/11/12
Enroliment Counts: Special population counts if applicable

* Save Changes to save the record
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( ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Enrollment Reporting instructions section continued:

Create New Enroliment (Articulated):

e Click on Create New Enrollment: A new box opens — enter the following information:

. Select the Program and the Course — (If your program and/or course is not listed here, please create coherent
sequence record first)

Course Enrollment Record

Articulated (participating at ether than the school of
record)

Errollmant Typea:

Program:* - Select Program Mame -
I your pragram is not listad hare, plaase croate coharant saquanca racord Hest.
Course™ - Select Course Name - 5

It your course is not listed here, p create record first,

Funding Status: Program is not cligible for CTED funding

Enrollment Information
nth pigit ef

Feacher SSN/Tducator
- < - - 000000000

Course Number:* Zooiiililiod 1

Period:* o Minutes Per Weook:® o

Number Of

rrr— “

Room Number:*

Grade o: o Grade 10: o Grade 11: o

=
=) |
=)
=)

Grade 12: o
Male: o o
;';:;';" o :_:::::':r a Hcon Disadvantaged: | © Single Parant: | 0
Articulated Dnrollment
Attending School:™ Select School Name
1If your Attending School iz not listed here, please create coherent sequence record first.
Teacher Information
License / Certificate Number :
(it awvailable)
Teachear's First Namea:* Teacher's Last Nama:*
Teacher Email Address:
8t digit of course number Number of Weeks
Teacher’s First and Last Name Minutes per Week
Period and Room Number Teacher Email Address and License/Certificate
Number (optional)
Enrollment Counts: Grade counts 9/10/11/12
Enrollment Counts: Special population counts if applicable

*  For Articulated course enrollment, please include/select the Attending School Name (drop-down box)

* If your Attending School is not listed in the drop-down box, please create the program/course coherent
sequence record first

e Enter the teacher’s license/certificate number and teacher’s email address (if available) and the teacher’s first

and last name. First and last name are required for an articulated course. The Teacher’s SSN or Educator ID will
default to zeros.

* Save Changes to save the record
Modify:

¢ Click on Modify to modify the enrollment record
¢ Make changes to the enroliment record
e Save Changes to save the record

Delete:

e Click on Delete to delete the enrollment record

¢ A new box will appear with this question: Are you sure you want to Delete Enroliment?
O Click on Yes to delete the enrollment record
0 Click on No to keep the enroliment record

Delete Confirmation “

Are you sure you want to Delete Enrollment 2

= -
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( ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Enrollment Reporting instructions section continued:

Laarming that werha for Artzena Welcome Adenin, £TE | Log Off
((-:TGE. CTE Data Portal SAMPLE DISTRICT - {133456) - (59999

CAR NI Coherent Sequence Enroliment Participant/Concentrator Flacement Survey

) f—
2019 40 day Course Enrollment Ol g o bsprpcins Y must dick an FINALIZE 40th DAY ENSDLLMENT button in arder ta Flcal Year: 3915 |

submit your enroliment data to ADE. Enrolment data is used to
determine a portion of the CTE State Priority Alocation.

Schoaol Mame: | SAMPLE SCHODL [CTDS: 12-34-56.001) =
Distriet Hama: SAMPLE DISTRICT (CTO: 12-34-58)
Craata Mew Enrellmant

rticulate at school af

Shew |50 entries Search:

[Actiea Pragram Frogeam Deserption Coursa Course Titie Pariod Grade Tota |
| Mo data avallabie in table |

Shawing @ to 0 of 0 entries Previous Heat

Create Mew Enallment

than the schoo of
Show |50 = entries Search:

[action Program Program Description Course Course Title Period Grade Total Attending School |
[ o data avahable in table |

Features also available in the CTE Data Portal Enrollment summary page:

e Use Previous/Next to page up or down.

e Search: for a program or course.

* Sort on any field ascending/descending by clicking on that field.

*  You must click on Finalize 40" Day Enrollment or Finalize 100*" Day Enroliment button at the top of the page in
order to complete your 40t Day/100%" Day Enroliment.

Finalize 40t Day Enrollment Finalize 100t Day Enrollment

You can create Verification Reports for your school when enrollment is complete to review data in a report:

= (Click on Reports tab

=  Reports may be PDF’d and saved to your computer or printed
= Choose current FY for Enrollment
= Records Added 40" Day/Records Added 100t Day (VOCI11-1 report)
= Records Not Added 40t Day/Records Not Added 100" Day (VOCI11-2 report may be empty if no errors)
=  Enrollment Summary (VOCI 21-1 report) all valid records added currently for current fiscal year
=  (Click on Generate Report

rning that works for Arizon: Welcome Admin, CTE | Log Off
‘ E'i'ﬂEh? st s CTE Data Portal SAMPLE DISTRICT . {173456) - {99995)

Participant/Concentrator

2019 Reports By District gk here for instructions

Report Mame: | Forollnant Summar y 1 .

WOCL 21-1 report desplays all the envclimant recoeds that were submitted £o Far
District Mame: | SAMPLE DISTRICT( 13- 34: 56)

School Mame: a5 Schocls

If the data is completely correct, please create copies of the reports for your school(s). The Records Not Added 40t
Day/Records Not Added 100t Day (VOCI11-2 report) is for your use only to find and fix any enroliment record errors.
To see all enrollment records added up to current date for current fiscal year, choose Enrollment Summary report.

For more information on CTE Data Portal Reports, see Reports Instruction section in this user guide.
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( Learning that werks for Arizene

CTE DATA PORTAL USER GUIDE

Participant-Concentrator Reporting instructions section:

(s CTE Data Portal g

Participant/Concentrator

FIMALIIE FART ICIRAMT [ CONCENTRATOR
. i ) ‘ou must dick on FINALIZE PART ICPANT/ CONCENTRATOR button In order Fisoal Voars | o
2019 Participant Concentrator Clickhors foy bnstrections 1o ssbimit your participant/concentrator data to ADE. The data is used in i
determining the CTE State Priodity Funding, the Performance Measares.
Repurts and the Acorss Participation for Special Population Students Report.
School Mame: | SAMPLE SCHODL (CTDS: 13-34:56:001)  +

District Name: SAMPLE DISTRICT [CTD: 12:34.38)
L5V Diowminad

Create Mow Hncord
Show |50 = entries Search: |

Action SA D Student Name Grade i FiS i< L Assessment SpedaPops oy P [ Modified Date |
| o data avallabie in table |

Click on the Participant-Concentrator tab to see your district’s Participants-Concentrators in the CTE Data Portal.
Every year at the end of September, the prior-year Participant-Concentrator student data with students still enrolled in school

are loaded into the next-year Participant-Concentrator data for your school district’s use in updating the district's CTE
Participant-Concentrator students with current-year student credit. Students with CTE credit are rolled over from year-to-
year until they leave school.

e Current school year CTE Participant-Concentrator student records are open for update until mid-June of the current
school year. Prior-year credits are also available for update.

e Improved Participant-Concentrator format is available. The improved format will allow a district to work on all the
programs a student has earned credit in on one screen. Non-Trad programs will be identified. CTE Assessment
information (passed/did not pass) will also be available for every program a student has earned credit in. Viewing all
the programs on a single page for a student will simplify the Federal/State indicator choice.

e Choosing the Federal record: Questions to ask about the program a student has earned credit in -

0 Which program should be Federal? (counted in PM reports)

= s the student a concentrator in the program?
= |sthe student graduating or leaving school this SY?
=  Did the student complete the entire program sequence?
= |sthe student a NonTrad Gender in a NonTrad program?
= Did the student pass the program assessment?
=  Did the student pass AZMerit?
= s the student likely to have placement in this program?
Federal/State Indicator:
e [f the student has only one record at the school, record will default to Federal

e If the student has multiple records, Federal/State radio button will not appear for federal record. Open any State
record to change it to Federal and other records will automatically change to State.

e Improve missing prior-year student credit earned in a program:
e Create Verification Report and print:
0 Review Verification report for students with any missing prior-year credits.
O Before you enter any students/credits, mark students with any missing prior year credits — use in
updating Participants-Concentrators student credit earned.

OR
e (CSV Download:
0 Pull all students per school into Excel
0 Sort by seniors (12t grade)
0 Work on seniors first as they will be leaving school
0 Students leaving school are used in PM reports
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(_ ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE
Participant-Concentrator Reporting instructions section continued:

Create New Record:

e [fthe student is not in the summary list and has earned CTE credit, click on Create New Record.

e  Enter SAISID (Student Unique Identifier) and Birthdate and click Search

0 Click on Modify and add CTE Program credit earned in current year/prior years

= |f adding prior-year credit earned, also add justification
Choose the Federal record (see suggestions listed on page 16)
Credentials only available for View
Single parent/504 status default to No: click Yes if the student qualifies as a single parent or 504 student.
Student demographics pulled from AzEDs into new record
CTE Assessments pulled into record immediately when available (Fall/Spring CTE Assessments)
Save Changes to save the record

O O0OO0OO0OO0Oo

Wetcome Admin, CTE ! Log O1f

‘ E'-F E“'J T CTE Data Portal SAMPLE DISTRICT - {123458) - (99999)

Encollment Participant/Concentrator

2019 Participant Concentrator

Student Unigue I="(SAI5 D)

Birth Date(MM/DODN YY) [FIREEE
e3¢ <
W so Mo Tu we ™ e 2
2
4 5 ] 7 8 L]
10 11 12 13 14 15 16

17 18 1% 20 21 22 23

Welcome Distriet, CTE User | Log Off

Learning that worka for Arlzena
CTBE CTE Data Portal EVIT CHANDLER - (070801) - [7284)

Contacts Coberent Sequence Enrollment Participant/Concentrator Placement Survey Credentials Exemption

2019 Participant Concentrator

Change Student.

Student Information
Studunt Unique 0: Studint Mame irth Date: Gunder:  Grade:  Cohort Year: 2030 Race:  Assn Dlhobcity:  Son-Hispares/Labng  Student Tarollment Status: [l Special Population Status:
Single Parent: N0 S04 Student: NO
school Of Residence: School OF Attendance: ~
T Carmagis Units sarned in fiscal year

Create Hew Program Hame Fis Tatal CU w9 we w7 we w5 <10 Intre Course: €U Units Required CTE Aszesament Data
Modify Delete 15130040 : Software and App Dinign F 1 ] 1 ] ] ] ] 2
PShawing 1 to 1 of 1 entries
Credential, Certificate or License
Program Mame Cortificata/Licanse Mame Passed Cartificata Licanse & |

Mo data avaltatie in table |

Participant Concentrator Program

Program Hame: * Software and App Dgsign
Federal/State: * ®: Os
Camegle Units:* 2019: 1 2018 0 w7 0 2016: O 015 0

Justification for Previous
year €U Change: *

Student Information
1Is this student a single parent?* (,..: Yas f!)l’ Mo

Is this student a 504 student?s LM ves (@ po
School Of Residence: * Selact Schaol Of Residence
School OF Attendance:

Save Changes
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(_ ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Participant-Concentrator Reporting instructions section continued:

Welcome Ademin, €TE | Log Off

Learning that worka for Arlzena
‘ c'rsE' CTE Data Portal SAMPLE DISTRICT - (123456) - (99999)

Contacts. CAR IV Coherent Sequence Enrollment Participant/Concentrator Placement Survey Credentials

FIMALITE PART ICIRANT [CONCENTRATOR

- “ou must dick on FINALIZE FRATICRANT /CONCENTRATOR button In order [— :
2019 Participant Concentrator Click hyry for ingtractipns to submit your partidpant/concentrator data to ADE. The data s usedin a9
determining the CTE State Priority Funding, the Performance Measures
Feports and the Access Participation for Spedal Population Students Report.
School Hame: | SAMPLL SCHOOL [CT0S: 12-34-56-001) ~
District Hame: SAMPLE DISTRICT (CTD: 12-34-56)
Ve fication Report €5V Dovnload
Create Mew Record

Shaw |50 o emtries Search;

[actica sa 10 Student Hame Grace o F5 L6 LGP Assessment speciatFops Cu P C moafedbate |

e Click on Modify to update the existing student record and add current year/prior year student credit to any program
listed. If adding prior-year credit earned, also add justification
e If the student’s program is not listed, click on Create New and add program information/credits earned.
e Choose the Federal record (see suggestions listed on page 16)
e Credentials only available for View
e Single parent/504 status default to No: click Yes if the student qualifies as a single parent or 504 student.
0 CTE Assessments pulled into record immediately when available (Fall/Spring CTE Assessments)
e Save Changes to save the record.

Welcome District, CTE User | Log Off

Learning thot works for Arizena
(;:TGE. CTE Data Portal EVIT CHANDLER - (070801} - (7284)

Contacts Coberent Sequence Enrollment Participant/Concentrator Placement Survey Credentials Exemption

2019 Participant Concentrator

Change Student.

Student Information
Studant Unique I0: 20503148 Studint Mama: Fubazaks, Mitsusks Rieth Dabe: 7/90/2007  Gender: M Grade: 11 Cobort Year: 030 Roce:  Assn Othnicity:  HonHispares/Lates - Student Dnrollment Status: F1 Special Population Status:
Single Parent: N0 S04 Student: NO

School Of Resldence: Arzona Colloge Prep Ere Campus (070280243)  School O Attendance: EVIT - Arzona College Prep Eie Campus (070801243)
T Carmagis Units sarned in fiscal year

Create Hew Program Hame Fis Tatal CU w9 we w7 we w5 <10 Intre Course: €U Units Required CTE Assesament Data
Madify Deleta 15130040 : Seftvears and App Disign F 1 ] 1 ] ] ] ] 2
Shawing 1 to 1 of 1 antries
Creduntial, Certificate or License
Pragram Mama Cartificata/Licansa Nama Passad Cartificata Licanse & |

Mo data avaltatie in table |

Participant Concentrator Program

Program Hame: * Software and Ap)
Federal/State: * ®: Os
2015 ©

Camegle Units:* 2019: 1 2018: © 2017 0 2016: 0
Justification for Previous
year €U Change: *
Student Information
O @)
Is this sti--'~—* = ~*~~'4 parent?* ' - " ha
Is this student a 504 student?s [ Jves (@ po
ce: ¥ Select School OF Residenca ®.
School OF Attendance: 1T - Anzona College Prep Ene Campus (070801243)

w

Delete:
e Do not delete any records, unless the school/program information is incorrect.
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( ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Participant-Concentrator Reporting instructions section continued:

(€ CTE Data Portal g

Contacts CAR W t IV Coherent Sequence Enrollment Participant/Concentrator Placement Survey

FIALLIE PART ICIRANT [ CONCENTRATOR

i You must click an FIALIZE PARTICRANT/ CONCENTRATOR button I order ot Wears
2019 Participant Concentrator Dick kinry for inpiractioes o ssbmit your participant/concentratar data to ADE, The data Is used in e B
dotemmining the CTE State Priority Funding, the Perfarmance Measres
Fieports and the Access Participation for Special Population Students Report.
Schoal Mame: | SAMPLE SCHOOL [CTDS: 122456001} 7
District Hame: SAMPLE DISTRICT [CTD: 12-34-56)
Verification Report L5V Download
Create Mew Record
Show |50\ emtries sewrebi [

[Action A5 10 Studunt Hame Grade Frog Program Desciipth f5 e LeP Assussenunt Specidfops U P € ModifiedDate

Features also available in the CTE Data Portal Participant-Concentrator summary page:

e Search on last name/first name/SAISID/program/grade-level
e Sort on any column ascending/descending by clicking on that column:
=  Hover on a column title and the full description of the column will display

e  Prior-year Participant-Concentrators available for View

e (CSV download — create an Excel download file of all Participants-Concentrators in the summary page. Save Excel file
to your computer.

e Display 10/25/50/100/500/All students per page

e  Use Previous/Next to page up or down

e  Verification Report — see a printable copy of all student records — can also be PDF’d or saved to Excel.

e Student Credentials available for View-only in Participants-Concentrators. Use Credentials tab to add/modify
student credentials.

Issues that can happen in Participant Concentrator record:

Student does not have enrollment at this school for selected fiscal year:

Participant Concentrator Record

Program:* 0101000 : Agribusiness Systems

If your program is not listed here, please create coherent sequence record first.

Student Unique 10:*
(SALS 1D)

Birth Date(MM/DD/YYYY):* . )

Student does not have enrollment for selected fiscal year.

If student does not have enroliment at this school for the selected fiscal year, report student enrollment in the selected
program for selected fiscal year in AZEDs. Student demographics are retrieved from existing AZEDs record.

The Verification report may be PDF’d and saved to your computer or printed. You do not have to sign/send this report. The
Verification report is for your records. The Verification report may be generated at any time: before additions/modifications,
during additions/modifications, after additions/modifications. It is no longer necessary to send the signature page to CTE.
Please click on Verification report and review all the school’s student records in the report for completeness.

If the data is completely correct, you must click on Finalize Participant-Concentrator button at the top of the page in
order to complete your Participant-Concentrators.

Finalize Participant-Concentrator
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( ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Graduate Placement Survey Reporting Instructions section:

Welcome Admin, CTE | Log Off

‘. E’;‘i:ﬂé‘?’”“"‘"“”‘”“"’ CTE Data Portal ’ SAMPLE DISTRICT - {173456) - (%9999

Enroliment | ParticipamtiConcentrator |  Placement Survey
FMALIE PLACEMENT SURVEY

2018 Placement Survey ik bue fo instrctions ‘ou must dick on FIMALIZE PLACEMENT SURVEY button in order to Flacal Yeor: g |+

subrrit your placement survey data to ADE. The datais used in determining

aportion of the CTE State Priority Funding and the Performance Measares Reports.
School Mame: | SAMPLE SCHDOL (CTDS: 123456001
District Hame: SAMPLE DISTRICT (CTD: 12-34-58)

Yerification Repart CSV Download

shaw |50~ |entries Search: |

[Action SAIS I Last Hame First Name Fragram Marnber Program Description FiS. Mockfied Date s Flacenuent. |
r

Click on the Placement Survey tab to see your district’s Placement Surveys in the CTE Data Portal. Only CTE Concentrators
who Graduated appear on the CTE Data Portal Graduate Placement Survey summary page. Modified Date will appear if
record is updated in any way. Has Placement - new field:

e Yes if record has actual placement

e No ifrecord does not have actual placement and contains only the student address

Prior-school-year CTE Graduate Placement Survey student records are open for update from October through mid-June of
the current school year. Click on Modify - update the record with actual placement if a student has any of the following:
= Post-Secondary placement
=  Military placement
=  Employment placement
0 Placement may be related or not to the CTE program - Check Yes if related to the CTE program
0 CTE can only fund one related student placement even if multiple related placements for the same
student. Only one related placement will be saved if multiple placements checked.
0 Student address or Employer address - do not use any periods (.) in the address
0 Save Changes to save the record.

P Record
Frogram Name: 01010090 - Agribusiness Systams =
Student Information
SATS TD: Student Name: Gender: M Leave Code: G
Address1:* 538 W Jefferson St Addres=2:
City:* Phoenix State:® Anzona ~ | Zip:* 85007

Phone:

= @)
Are You returning from a Religious Mission? ®) o A vas
School/ Apprenticeship

v ion or Ad d Training? [ @Yes

Are you

Post Sacandary School: # U of A ~

Does your program of study relate lo your high school CTE program? ) o (®) ves
Military

Are you In the MILITARY? ® o () ves

Does your job directly relate to the skills learned in the program listed abover @ Mo <u) Yes
Working

Are you WORKING?  ® g ) ves
= —
Does your job directly relate to the skills learnad in the program listed above? C!) Mo L) ves
Third Party Credential, Coertificate or License

| Certificate/License Name Passed Certificate/License # e |

(:) Yes
(;) MNo
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( ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Graduate Placement Survey Reporting Instructions section continued:

Welcame Admin, €TE | Log 0ff

\ ‘ Er:ll:ﬂéw" ottt i CTE Data Portal ‘ SAMPLE DISTRICT - {173456) - {3999%)

Enrollment Participant/Concentrator

FRMALIZE PLACEMENT SURVEY
2018 Placement Survey ik bue fo instrctions ‘ou must dick on FIMALIZE PLACEMENT SURVEY button in order to Flacal Yeor: g |+

submit your placement surviey data to ADE. The data is used in determining
aportion of the CTE State Priority Funding snd the Performance Messures Reports.
School Mame: | SAMPLE SCHDOL (CTDS: 12-J-56-001) +

Distrist Nams: SAMPLE DISTRICT (CTO: 12-34-58)

Werification Repart 5V Dipwminad

shaw |50~ |entries Suarcht |

Action SAIS D Lant Name First Name Program Mamber Program Deseription Fi5 Modified Date Ha Placement
I Ry Sag 1

Any Federal (unduplicated) placement is counted in Performance Measures Reports in PM5S1.

Any Unduplicated Related placement = $$$ State Priority Funding Related Placement Dollars
CTE can only fund one related student placement even if multiple related placements for the same student.

Features also available in the CTE Data Portal Graduate Placement Survey summary page:

e  Use Previous/Next to page up or down
e Search on last name/SAISID/program
e Sort on any column ascending/descending by clicking on that column:
0 Hover on a column title and the full description of the column will display
O Prior-year Graduate Placement Surveys available for View
0 CSV download — create an Excel download file of all Graduate Placement Surveys in the summary page.
Save Excel file to your computer.

The Verification report may be PDF'd and saved to your computer or printed. The Verification report is for your records. The
Verification report may be generated at any time: before additions/modifications, during additions/modifications, after
additions/modifications. It is no longer necessary to send the signature page to CTE. Please click on Verification Report and

review all the school’s student records in the report for completeness.

If the data is completely correct, you must click on Finalize Placement Survey button at the top of the page in order to

Finalize Placement Survey

complete your Placement Surveys.
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Credentials Reporting Instructions section:

Welcome District, CTE User | Log Off

Learning that werks for Arizena
CTE CTE Data Portal SAMPLE DISTRICT - (123456) - (99999)

Contacts Enrollment Participant/Concentrator Placement Survey Exemption

redentia lick here for instructions T »
Credential 2019 Click here for instruct Fiscal Year: ;0.0
School Name:  SAMPLE 5CHOOL (CTDS: 11-34-56-001) ~

District Mame: SAMPLE DISTRICT (CTD: 12-34-56)

Add Student Credential
Show |50 -« |entries Search:

|x|10n suD Student Name Grade Program Humber [Program Description Credential Hame Passed Recent Credential Year Madified Date

Click on the Credentials tab to view or add to your district’s student credentials. Beginning with 2019 Participants-
Concentrators, students who already have existing credentials in their 2019 Participant-Concentrator records will already
be listed and are available for View/Modify. If no student credentials exist yet, credentials may only be added for existing
Participant-Concentrator records. A student credential cannot be created by itself; it must be added (associated with) an
existing Participant-Concentrator record.

Add Student Credential:
e If the student is not in the summary list and has earned a CTE Credential, click on Add Student Credential (student
must already have existing Participant-Concentrator record for that fiscal year).
e  Enter SAISID (Student Unique Identifier) and Birthdate and click Search.
e Add student credential by choosing the program name and certificate/license name. Click on the Passed button:
Yes=student passed credential or No=student did not pass credential. The certificate/license number is optional.

Modify Student Credential:

e If the student exists in the summary list and has earned more credentials, click on Modify to add another credential
to the student’s record. Add student credential by choosing the program name and certificate/license name. Click
on the Passed button: Yes=student passed credential or No=student did not pass credential. The certificate/license
number is optional.

Welcome District, CTE User | Log OFff

CTE ’ CTE Data Portal

Coherent Sequence Participant/Concentrator

2019 Credentials

Change Student

Student Information
Student Unique 1D Student Nanve: Birth Date: Gender:  Grade: 12 Cohort Year: 2019 Race: White  Ethnicity: Non-Hispanic/Lating
Student Enrollment Status: £1 Special Population Status:  Single Parent: NO - 504 Student: NO

School Of Residence: School Of Attendance:

Credential, Certificate or License
Fiscal

school Program Name Certificate/License Hame Passed Certificate/License ¥ - Action
v
) ez @ Create
» - Sefect Program Mame - » - Select Certification Nare - » - Yes 1 Ho ‘
12050000 : Culinary Arts (NT-F) Serviafen Food Protection Manager NO 019 Modify Delete

Delete Student Credential:
e If the student credential is incorrect, click on Delete and follow the prompts to delete the student credential. Only
the incorrect student credential will be deleted; the existing Participant-Concentrator record will still exist.
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Upload File Instructions section:

- District, CTE User ! Log 011
RICT - (123456) - (%9999)

Lecrining Mot works for Arizones

CTE CTE Data Portal

Participant/Cencentrater

Click here for instruckions

2019 Enrollment Uploaded files

Shaw 50 - |entrier

Uploaded Files.

|u9lmn District Hame Upleaded n Uplarasded By File Hame Invlid Records
F

Larger districts with many records to add/modify may want to upload a file versus updating online one record at a time.
Successfully uploaded data will appear in the appropriate CTE Data Portal section after successful upload.

File must be Excel - .XLS or .XLSX format only.

There are 4 types of files that may be Uploaded in the CTE Data Portal:

Upload Enrollment files -
O NOTE** A program/course must already exist in the school’s CTE Data Portal Coherent Sequence before it
can be added to CTE Data Portal Enrollment.
Upload Participant Concentrator files
Upload Graduate Placement Survey files - Note** 'Using vocational skills' = related placement
Upload Credentials files

To begin Upload:

Select Fiscal Year

Select file to upload (Browse to file)

Click on Upload

See upload success

Open Reports to view Errors/No Errors

Click on function tab to see enrollment data and/or student data with updated credits/placement/credentials
Credentials available in both Participants-Concentrators and Graduate Placement Surveys for View-only

Noukrwne

Common problems uploading records:

e No apostrophes in the record. Apostrophes are not allowed.

e No zeros in CurrentYearCU(credit earned). Any CurrentYear Participant-Concentrator record with
CurrentYearCU<0.25 will reject and appear on the error report.

O Report 2.0 credits as 2
O Report 1.5 credit as 1.5
O Report 1.0 credit as 1
O Report 0.5 credit as .5

e No periods or special characters (# @ S % & * ! 2 +) in the Student address or Employer address.

e No commas in the Postsecondary name or Employer name/address in the Placement record.

e If Single Parent status/Student 504 status is blank and no column headings in the file, the file will not upload.

e  Column lengths cannot be exceeded. Insure the data in each column does not exceed the column length. Spaces
do count in the column length. Do not replace a special character with a space. File will not upload if column length
exceeded. Student address/employer address are now 50 characters each.

e If no column headings and the Single Parent/Student 504 status is blank, the file will not upload
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Exemption Request Reporting instructions section:

Learning et works for Arizena ‘Welcome Admin, CTE | Log Off
c T E - CTE Data Portal SAMPLE DISTRICT - {123435) - (99999)
2019 Exemption Requests Click hara far instructions Fiscal Year: 0.0 |
Create New Raquect
Show (50 |entries search: |
|kl‘hl Request ID Request Type Fequester Hame School Hame Frogram Name Status Submit Date
I

Exemption Request can be submitted for current year enrollment records not meeting the following requirements:

e Teacher Certification

e No Reported Concentrators or No Reported Placement Surveys missing for a program no longer in the 3-year/4-year
grace period

e  Other

The Exemption Request process is:
e  District submits an Exemption Request for a program/course at a school
e Confirmation Email sent to District for a program/course at a school that Exemption Request has been received
e Notification Email sent to CTE Program Specialist with Pending Exemption Request information
e  CTE Program Specialist Approves/Not Approves Exemption Request
e Notification Email of status of Exemption Request sent to District for a program/course at a school
To add an Exemption Request for Teacher Certification - Click on: Create New Request and fill out the form —

e Select the Request Type (drop-down box): Teacher Certification

e Select the School name (drop-down box)

e Enter the Contact person: District name and district contact person

e  Enter the Phone: district contact person phone number

e  Enter the Email: district contact person email address

e Select the Program (drop-down box)

e Select the Course (drop-down box)

e Select the Teacher Name (drop-down box)

e Enter the Justification — reasons why the Exemption Request should be approved

0 Limit comments to 250 characters. If more are needed, update the comments in a word document and
attach to the request
0 Attachments: Browse to your file/attachment and any additional comments
e  Submit Request for Approval — click on red button

Exemption Request

Please submit one request per program. Requests must be submétted by 57172019 .
Paase contact Julia Shimate - ab - Julie Shumata@ased.gov o call (603) 543-5044 B you have questions.

Requester Information

Request Type :*

Sehoal Mame:

Contact Person:®

Phone Humber:®

Course :*

Teacher Hame:s

Justification :*

Attachmonts: | Bowse.,  Ho Ses seecied,
Additional Comments:

Scbemit Request For Approval Cancef & Close
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Exemption Request Reporting instructions section continued:

To add an Exemption Request for No Reported Concentrators or No Reported Placement Surveys - Click on:
Create New Request and fill out the form —

Select the Request Type (drop-down box): No Reported Concentrators or No Reported Placement Surveys
Select the School name (drop-down box)
Enter the Contact person: District name and district contact person
Enter the Phone: district contact person phone number
Enter the Email: district contact person email address
Select the Program (drop-down box)
Check the appropriate Performance Measure not met
Enter the Justification — reasons why the Exemption Request should be approved
0 Limit comments to 250 characters. If more are needed, update the comments in a word document and
attach to the request
0 Attachments: Browse to your file/attachment
0 Add any additional comments
Submit Request for Approval — click on red button

Exemption Request ﬂ

Please submit one request per program. R must be il by 5/1/2019 .

Please contact Julie Sh - at - Julie.Sh - 1.g0v or call (602) 542-5044 il you have questions,
Requester Information

Request Type :* | No Reported Concentratons

School Name:* Select School Name

Contact Person:*  Kerwin, Donna

Phone Number:® 602, 542 7881

Email:* Donna. Kerwin@azed.gov

Program :* - Select Program Name -

Justification :*
Upload Information

Attachments: | Browse..  No files selected.
Additional Comments:

S

Page | 25



( ( Learning that works for Arizena

CTE DATA PORTAL USER GUIDE

Exemption Request Reporting instructions section continued:

To add an Exemption Request for Other - Click on:
Create New Request and fill out the form —

Select the Request Type (drop-down box): Did Not Meet Performance Measures
Select the School name (drop-down box)
Enter the Contact person: District name and district contact person
Enter the Phone: district contact person phone number
Enter the Email: district contact person email address
Select the Program (drop-down box)
Enter the Justification — reasons why the Exemption Request should be approved
O Limit comments to 250 characters. If more are needed, update the comments in a word document and
attach to the request
O Attachments: Browse to your file/attachment
0 Add any additional comments
Submit Request for Approval — click on red button

Exemption Request

Please submit one request per prog must be i by 5/1/2019 .
Please contact Julie at - Juli d.gov or call (602) 542-5044 if you have questions.
Requester Information
Request Type :* | Other
School Name:® - Sedect School Name -
Contact Person:®  Kerwin, Donna
Phone Number:*  602.542.7861
Email:* Donna, KerwinBazed, gov
Program :* Select Program Name

Justification :*

Upload Information
Attachments: | Browss...  No files selected.
Additional Comments:

e om
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Reports Instructions section:

ﬁT\E e CTE Data Portal f"ﬁ'.'_,""' .

e Toview a report:
0 Click on Reports tab
Select the FY
Select the report name.
District name defaults to your district.
Choose the school or all schools for an ‘all-schools’ report.
Performance Measures reports are also available by all programs or a single program.
Click on Generate Report.
The report opens as a web page.

O O OO0 o o o o

Click the Export icon drop-down menu at the top upper-left corner of the webpage and choose PDF

This will create the reportasa PDF

O Save the report
O Note: 5 years of reports are kept in the CTE Data Portal (current year + 4 prior years)
O Reports can also be saved as Excel or CSV files.

Coherent Sequence reports:
0 Coherent Sequence Information report

Coherent Sequence reports description

List by district and school of the complete program sequence by course a district has entered online.

Report includes the program number, program name, course number, course name, courses taught at another school,
projected year future courses to be offered, and modified date. The report can be run at district-level for all schools, or by
school within the district. Districts can choose from a drop-down box in the Coherent Sequence function the projected year
that a future course will be offered. Every time the Coherent Sequence is updated, the modified date will reflect the current
date. This information is displayed online in the Coherent Sequence web pages and in the Coherent Sequence Information
report.
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Enrollment and Funding reports:

Access/Participation for Special Pops Students (Desk Monitoring Program Assurances) report (retired FY2018)
Enrollment Summary report

Funded District Course Detail report

Funded School Course Detail report
NonFunded District Course Detail report
NonFunded School Course Detail report
Funding Summary report

Improper Teacher Certification report
Records Added 100* Day report

Records Added 40" Day report

Records Not Added 100" Day report
Records Not Added 40" Day report

Related Graduate Placement Funding report

OO0 O0OO0OO0O0ODO0O0O0OO0O0OO0Oo

Enrollment and Funding reports descriptions

Access/Participation for Special Pops Students (Desk Monitoring Program Assurances) report: Available annually
September 15 through SY2017-2018. SY2017-2018 is the final year this report will be available. Newer special populations
reports will replace this report. Current year totals at District-level: CTD/District Name included on cover page, along with
date/report title. Unduplicated October Enrollment, Unduplicated Participants, and Unduplicated Concentrators used in
report. Districts open report/Save as PDF = upload PDF report into district GME-CTE Perkins Grant.

Includes Program Assurance - Equal Access: Assurance determines the level of access for student populations by
students with disabilities, male, and female. The percentages for students with disabilities include only the disabled
student count. Other Special Population counts are not included.

Includes Program Assurance - Level of Student Success: Assurance determines the level of success for students
groups. Calculations include non-Special Populations and Special Populations concentration percentages. All Special
Population counts are included.

(Disabled, LEP, Economically Disadvantaged, Single Parent). Non-Special Pops Unduplicated Participants + Special Pops
Unduplicated Participants = Total Participants.

Enrollment Summary report:
Report provides a summary of all enrollment records for school or district by FY as of the current date.

Funded District Course Detail report:

Report provides notification of district-level funding detail State Priority Grant dollars available by course. Produced by
Preliminary Funding and Final Funding annually. Data submitted in Enroliment is used to generate the CTE State Priority
Funding and the basis of the funding formula is the average student counts of 40th and 100th day course enrollments of
11th and 12th grade students.

Funded School Course Detail report:

Report provides notification of school-level funding detail State Priority Grant dollars available by course. Produced by
Preliminary Funding and Final Funding annually. Data submitted in Enroliment is used to generate the CTE State Priority
Funding and the basis of the funding formula is the average student counts of 40th and 100th day course enrollments of
11th and 12th grade students.
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Enrollment and Funding reports descriptions continued:

NonFunded District Course Detail report:
Report provides notification of district-level funding detail State Priority Grant dollars lost by course if a course does not
meet the requirements. Produced by Preliminary Funding and Final Funding annually.

NonFunded School Course Detail report:

Report provides notification of school-level funding detail State Priority Grant dollars lost by course if a course does not
meet the requirements. Produced by Preliminary Funding and Final Funding annually.

Funding Summary report:

Report provides the total amount of State Priority Grant dollars generated by district Enrollment reporting and the Related
Graduate Placement reporting. Data submitted in Enrollment is used to generate the CTE State Enrollment Priority Funding and
the basis of the funding formula is the average student counts of 40th and 100th day course enrollments of 11th and 12th
grade students. Related Graduate Placement reporting (unduplicated) is used to generate the CTE State Related Graduate
Placement Priority Funding. The summary of two totals generates a district’s CTE State Priority Funding.

Improper Teacher Certification report:

Report includes the teachers at a school that do not have the required certifications to teach the CTE program by May 1
annually. Report also lists the required certifications for the CTE program. Exemption Requests may be submitted for
improper teacher certification annually. If Exemption Request is approved by CTE, State Priority Funding will be generated
for that program’s course enrollment.

Records Added 100" Day report:
Report includes valid records added for 100" day enroliment as of the current date.

Records Added 40" Day report:
Report includes valid records added for 40*" day enrollment as of the current date.

Records Not Added 100" Day report:
Report includes invalid records rejected for 100t day enrollment as of the current date. Invalid records do not appear on
the Enrollment Summary report.

Records Not Added 40t Day report:
Report includes invalid records rejected for 40" day enrollment as of the current date. Invalid records do not appear on the
Enrollment Summary report.

Related Graduate Placement Funding report:
Related Graduate Placement Survey funding paid in the current fiscal year is for CTE program Concentrators who graduated

and are in a related Graduate Placement by the second quarter following graduation. Graduate Placements may be in
postsecondary education or advanced training, military service, or employment. Funding is earned only if the Graduate
Placement is related to the graduate’s secondary CTE program of study. A related Graduate Placement is one that obviously
uses or builds on the occupational standards acquired in the graduate’s secondary CTE program. CTE can only fund one related
student placement even if multiple related placements for the same student.
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Performance Measures reports: Available in CTE Data Portal annually August 15 (uses unduplicated student data)

e Performance Measures Summary report

e  PM Results by District All Programs (District Level Performance-DLP) report

e  PM Results by District by Program report

e  PM Results by School All Programs report

e  PM Results by School by Program report

e  PM Results Graph report

e Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison

e Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison District by Program
e Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison School by Program
e Performance Measures District Data Snapshot report

e All Student Groups report

Performance Measures Results:

Produces a school-level or district-level one-page report displaying all Performance Measures data for one CTE program. All
programs at a school-level or district-level can also be selected. Performance Measures: 151, 1S2, 251, 351, 451, 551, 651,
6S2 are included. AIMS Writing is also included, but not evaluated for FY2013-2015. As of FY2016 onward, AZMerit is used
for 1S2, 1S2. The report can be produced by:

PM Results by District All Programs (District Level Performance-DLP) report
PM Results by District by Program report

PM Results by School All Programs report

PM Results by School by Program report

O O OO0

Performance Measures Results Graph Report:
Produces a school-level or district-level one-page graph report displaying all Performance Measures data for one CTE
program. All programs at a school-level or district-level can also be selected.

Performance Measures Summary Report:
Produces a summary report displaying Performance Measures data for each CTE program at each school. Each program at
each school is listed separately and Performance Measures are calculated separately for each program at each school.

Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison:

Produces a district summary report displaying all eight Performance Measures data results for the last 3 consecutive years.
Report also includes the SALP levels and 90% SALP levels for the last 3 consecutive years, and also includes the Arizona
State levels for the last 3 consecutive years. The report is color-coded to indicate levels of performance, and should be
printed on a color printer.

Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison District by Program:
Produces a district summary report displaying all eight Performance Measures data results for the last 3 consecutive years
by program. Report also includes the SALP levels and 90% SALP levels for the last 3 consecutive years, and also includes the
Arizona State levels for the last 3 consecutive years. The report is color-coded to indicate levels of performance and should
be printed on a color printer.

Performance Measures Secondary State Adjusted Levels of Performance — Three Year Comparison School by Program:
Produces a school summary report displaying all eight Performance Measures data results for the last 3 consecutive years
by program. Report also includes the SALP levels and 90% SALP levels for the last 3 consecutive years, and also includes the
Arizona State levels for the last 3 consecutive years. The report is color-coded to indicate levels of performance and should
be printed on a color printer.
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Performance Measures District Data Snapshot Report:

Produces a one-page summary report with boxes for displaying the total number of high school enrollment vs. CTE
enrollment, numbers of CTE program concentrators and completers, placements who passed their assessment and related
placements that passed their assessment, and percent of students who met or exceeded the standards set for
AZMerit/AIMS Reading and Mathematics components. AIMS Writing component used in FY2015 and prior reports. FY2016
and later reports use AZMerit and/or SAT/ACT Reading and Mathematics components.

All Student Groups: (coming soon!)

Produces a five-page report displaying Performance Measures data by student group (total, gender, race, special
populations and NonTraditional) for one CTE program at one school. Data for each Performance Measures is reported
separately.

For detailed information on Performance Measures, see the CTE Secondary Guidelines Performance Measures that work for
Arizona on the CTE website under Forms.
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CTE Data Portal Support section:

Welcome District, CTE User | Log Off

: h, El;i;gé‘m T CTE Data Portal SAMPLE DISTRICT - (123456) - (9%999)

Participant/Concentrator Placement Survey

Welcome to the CTF Data Portalt

(Career and Technical Cducation (CTE) programs prepare students to enter the workforce with the academic and vocational skills needed to compete successfully In the global job market.
CTE Data Porlal indudes Labs for CTE data reporting:
Contacls
Coherent Sequence
Course Enrollment
Participant{ Concentrator
Graduate Placement Survey
Upload District Files
Exemption Requests
District Reports
Help

Find your District Entity Administrator and gain access to the CTE Data Portal via ADEConnect. To find your district entity
administrator — search by Entity ID, CTDS, or Entity Name at this site: https://home.azed.gov/PublicSite/

Questions regarding CTE Data Portal should be directed to:
Donna Kerwin
Career & Technical Education Unit
Donna.Kerwin@azed.gov
602-542-7881

Questions regarding access to ADEConnect should be directed to:
ADESupport
adesupport@azed.gov
602-542-2222 or 866-577-9636
6:00 AM — 6:00 PM Monday-Friday
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