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ADE Connect Roles

@ﬁ!ESSExceptional Student Services

Voucher Role Assignments
Last Updated 3/2/20

Entity Administrators at your district, charter, state placing agency, residential treatment center, or
institution will need to assign roles for the ESS Vouchers application in ADEConnect. To identify your entity
administrator, click “Find Entity Administrator™ on the ADEConnect home page. If you have further
questions or are having difficulties, contact the Vouchers Unit at vouchersunit@azed gov or ADE Support

at ADESupport@azed.gov.

watooms | 1N

ADEConnect

The necessary roles for the ESS Vouchers application in ADE Connect are as follows:

Residential Treatment Centers only need the role of ESS Vouchers: RTC User
Home School Districts only need the role of ESS Vouchers: HSD User

State Placing Agencies only need the role of ESS Vouchers: SPA User
Institutional /ASDB only need the role of ESS Vouchers: Institutional User

Please be sure your entity administrator assigns you the correct role for your entity. You will receive an
error message if you have multiple roles or if you are assigned the wrong type of role.

Too many roles or the wrong type of role assigned will result in this error message:
This user is not authorized to access the system, at this time.

Please view the Voucher Role Assignments guide, then
contact the ESS Vouchers team if needed.

Once the role is assigned, allow ADEConnect up to 30 minutes to refresh, then you will be able to access
the application. Entity Administrater training videos are available online at

hitp:/'www.szed gov/aelas/adeconnect/ then dick “Entity Admin Training.”

Entity Administrators at your district or charter will
heed to assign roles for the ESS Vouchers
application in ADE Connect. You only need the role
of ESS Vouchers/HSD User.

ESS Vouchers webpage:
http://www.azed.gov/specialeducation/vouchers/

Direct Link: Voucher Role Assignments



http://www.azed.gov/specialeducation/vouchers/
https://cms.azed.gov/home/GetDocumentFile?id=5b058b2803e2b31068b26b9b

Determining the Home School District
@'ﬂ&Except:onal Student Services

ning the Home School District (HSD) The Flowchart for Determining the Home
: School District can be found on the ESS
Vouchers webpage:

http://www.azed.gov/specialeducation/vou

chers/

Direct link: Flowchart



http://www.azed.gov/specialeducation/vouchers/
https://cms.azed.gov/home/GetDocumentFile?id=5d35d5c91dcb2507ecbf1015

FAQs Determining the HSD

@:ﬁEESSExceptional Student Services

Frequently Asked Questions
Determining the Home School District

Last Updated 3/2/20

General

The Exceptional Student Services (ESS) Vouchers team receives many guestions every year on how to
properly identify the Home School District (HSD) for purposes of determining responsibility for an
educational voucher. This document attempts to clarify certain questions or areas pertaining to the HSD
flowchart.

Following the passage of Senate Bill 1177, the definition of Home School District in A.R.S.
§ 15-761 changed; this change was implemented 8/1/19

“Home School District” means the school district or charter school that the child last attended or, if the
child has not previously attended a public school in this state, the school district in which the person
resides who has legal custody of the child as provided in section 15-824, subsection B.

The following entities cannot be used to determine the home school district for purposes
of an educational voucher when looking up previously attended school districts

When utilizing the flowchart and determining the appropriate home school district, these entities should
be ignored when trying to determine the most recent schools attended:

Accommodation schools

Juvenile detention centers

Bureau of Indian Affair Education schools
Parochial schools

Private schools

Correctional facilities

Children that are wards of the state

If a specific person does not have legal custody of the child and parental rights have been severed, he or
she is a ward of the state. To meet the best interest of the child within Every Student Succeeds Act (ES54),
if a parent still retains educational rights the child is not considered a ward of the state in terms of the
flowchart.

The FAQs for Determining the Home School
District can be found on the ESS Vouchers
webpage:
http://www.azed.gov/specialeducation/vouchers/

Direct link: FAQs Determining the HSD



http://www.azed.gov/specialeducation/vouchers/
https://cms.azed.gov/home/GetDocumentFile?id=5b282fe61dcb2504f4df2ecd

Required Documents for Home School Districts

Sk ~
L Exceptional Student Services _
o The voucher process and required documents for
Documents for Home School Districts

- Home School Districts can be found on the ESS
Your Multidisciplinary Evaluation Team (MET) should determine if the student is currently receiving Vouchers Webpage:

special education services, if not the MET must complete a Review of Existing Data.

* Signing the Initial Application is the responsibility of the Home School District. You must then . .
complete a Home School District (HSD) application and upload the required documents (within h tt p ://WWW. azed . gOV/S pec I a I ed u cat I 0 n/vo u C h e rS/
the HSD application) in ADE Connect/ESS Portal/ESS Vouchers within 60 days of the student’s
entry to the Residential Treatment Center (RTC)

e Convene MET meeting

® Review existing data, gather additional data (if needed), determine eligibility {Child Find)

Minimum required documents for students not eligible for special education services: Di rect I i n k: Docu m e nts fo r H 0 m e Sc h OOI Distri ctS

o MET Report/Review of Existing Data (RED)
s  PWN for the Referral/Evaluation

s  Non-Eligibility Determination

*  PWN for Non-Eligibility

*  MET participant names

If the student is referred for further evaluation, then determined eligible for special education
services, write an IEP with appropriate services in the least restrictive environment with the
participation of the RTC and upload the required documents in an ESS Vouchers HSD application in
ADE Connect.

Minimum required documents for students receiving special education services:

e MET Report

& MET participant names

*  PWN for the MET evaluation

s Eligibility Determination

*  PWN for El lity

» |EP with participant names

*  PWN for IEP must indicate change of placement to the RTC and that it will be implemented by the
RTC

If the student is currently receiving special education services, collaborate with the RTC and
review/revise (if needed) the current |EP with your team to implement at the RTC.

You can alse visit ADE's website at http://www.azed gov/specialeducation/vouchers/, click Training for
Home School Districts under Resources. This will walk you through the process of approving the Initial
application and completing an HSD application to cover the funding for the student. If you need further
assistance, please contact the ESS Vouchers team at vouchersunit@azed.gov.



http://www.azed.gov/specialeducation/vouchers/
https://cms.azed.gov/home/GetDocumentFile?id=5b058b8103e2b31068b26ba1

Student Enters an RTC

The residential treatment center (RTC) enters the student information in the ESS Vouchers, Initial
Education Voucher Application.

The home school district (HSD) receives an email indicating that a voucher application is awaiting
approval.

From: vouchersunit@azed.gov

To:

Ce

Subject: ESS Vouchers: New INITIAL EDUCATION VOUCHER APPLICATION request for y sent for your approval
Hello,

New INITIAL EDUCATION VOUCHER APPLICATION request for ¥ | W95 WSS sent for your approval.

In accordance with ARS 13-1182 and ARS 15-1183, if the application is denied or a home school district fails to complete the requirements for a residential education voucher, the hon
school district is responsible for payment of educational costs until the requirements are met.

Note: This is an automated email triggered by ESS Vouchers System.

This email sent to: HSD User@test.com;




Approving the Initial Application

* To approve the application, log into ADEConnect at https://home.azed.gov/Portal/.
* Open ESS Portal and then the ESS Vouchers application.

Arizona Department of Education - 79275 &= @'.Bmplication Portal

=« ADE Motor Pool Reservation System Eiepaona Saienk e ces

- Az DaSh Homa E35 Portal - Events 55 Portsl - Dats Visuslization
= AZEDS Identity

_ Welcome to the Exceptional Student Services Application Portal
= AZEDS Identity UAT i 5

* AZEDS Portal

= AZEDS Portal UAT e Y
=

« EOS Portal - CEIIED - - QEEEETD

‘ ESS Portal

= Event Management System (EMS)
= HR Administration



https://home.azed.gov/Portal/

Approving the Initial Application

* Select Manage Applications/Awaiting My Approval - RTC.

Home Approved Student(s) ~ Manage Application(s) ~ Reports~ Help~ Fiscal Year: |2021 V| elcome

MNew Application
Continuing Application(s)

Awaiting My Approval - Institutional I Student Sewices Edl

Search RTC Applications by SSID
All RTC Applications louchers | High Cost Child Claims | C
All Institutional Applications
Voucher
Please refer to the flowchart and FAQs to determine the Home School District (HSD).

® Fowchart for Determining the Home School District

® FAQs Determining the Home School District




Approving the Initial Application

* Clicking on Awaiting My Approval - RTC will pull up all applications that have been sent to you for
approval.

* Here you will see the SSID number, Student Name, Application Type, Application Status, etc.
* You can filter the applications by any of the headings.

Manage Application(s) ~ Repc

MNew Application

Continuing Application(s)

Awaiting My Approval - Institutional L
Search RTC Applications by SSID

All RTC Applications

All Institutional Applications

Application ID SSID Student Name Application Type Application Status RTC Name SPA Name

Initial Education Voucher Application Pending with HSD Youth Development Institute AOQC MARICOPA 1CC

Continuing Education Voucher Application Pending with HSD Mingus Mountain Academy Arizona Complete Health




Application Status

* The Application Status term Pending with HSD indicates that you (the home school district) must
address the application and complete the voucher responsibilities.

* To view the application, click on the View button.

Application ID S5ID Student Name Application Type Application Status
‘ ’ Initial Education Voucher Application Pending with HSD
. - i i ) Continuing Education Voucher Application Pending with HSD

10




Initial Education Voucher Application

The top half of the application shows all the information entered by the residential treatment center.

The “Last School Attended” is the HSD in most cases, but please refer to the Flowchart and FAQs to
Determine the Home School District.

Application: Initial Education Voucher Application Application ID # SSID#
Student Details

Student Name: Birth Date: Grade:

Entry Date: Approved Date: Expiration Date:
Entry Date Justification:

Parent Mame: Parent Phone:

RTC Voucher Contact Details

RTC Name: Devereux (072102001) - (7296)
Name: Email: Phone:

RTC Education Contact Details

Name: Email: Phone:

11




What if this is not my student?

* You have the option to reject the application to send it back to the RTC.
* Be sure to add in the Comments the reason you are rejecting it.

Home Schoel District Details

this voucher
tion and require

ation.

on can only be approved for a perlod of 80 calendar days. Prior to expiration of the 50 c
ents or an Extension of Education

ndar days,
ucher Application to the Arizona Department of Education/Exce

Phoenix Union High School District (070510000) - (4286)

SPED Director Emall:™ SPED Director Phone:™

Secondary Contact Secondary Email:™ A Pl

1EP Date:

Funding Option :* o - f al n; pla for ca 3 treatme ™
Disability: * Hon Special Education W

itting your signature, you certify that you have read and unders
ered an electronic record with legal effect, validity, and enforceal

ntial financial conse
nment Paperwork Elimination &

* Fleld is mandatory.

Approval History
Showing 1 to 3 of 3 entries Search:
Modified Date Modified By Workflow Status Comments
Pending with HSD
Submitted for Approval

Pending with RTC

12




If the RTC Asks to Generate a SSID Number

* Occasionally RTCs receive students who have never attended a public education agency
(PEA) in Arizona.

* Please contact vouchersunit@azed.gov regarding an SSID number if the student hasn’t
attended a PEA in Arizona.

* You may also contact vouchersunit@azed.gov if you have questions regarding
identification of the home school district.

13
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State Placing Agency Contacts

Note that there are two contacts for state placing agency (SPA) contact information.

The first is the approver of Continuing Applications only.
The second is the case manager who was involved in the placement of the student.

SPA Contact Details

SPA Name: DES DIST I ACYF-PHOENIX (217618000) - (10942)

Authorized Voucher Approver:

Name: o - Ml gF Email: .S . Phone: [0 X 1
Case Worker:

Name: | W B Email: L e S Phone: i o - |

14




Home School District Details

The bottom portion of the application (Home School District Details) needs to be completed
by the home school district.

Home School District Details

Note: Pursuant to A.R.S 15-1182, this voucher application can only be approved for a period of 60 calendar days. Prior to expiration of the 60 calendar days, the HSD must submit an
HSD Education Voucher Application and required documents or an Extension of Education Voucher Application to the Arizona Department of Education/Exceptional Student
Services/Vouchers Administration.

HSD Name:* Tolleson Union High School District (070514000) - (4288) U
SPED Director Contact:™ SPED Director Email: ™ SPED Director Phone:™

Secondary Contact:™ Secondary Email:* Secondary Phone:™

1EP Date: Evaluation Date:

Funding Option :* (NSE) (Non Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatme
Disability: * Non Special Education ﬂ

“[ Iy checking the box and submitting your signature, you certify that you have read and understand the provisions of this application and the potential financial consequences.
Your typed signature is considered an electronic record with legal effect, validity, and enforceability as defined in 5.2107 of the Government Paperwork Elimination Act.

* Field is mandatory.

Comments:

15




Home School District Details

Complete each field as indicated.
Red asterisks indicate required information.

Home School District Details

0 must submit an

n of the 80 calendar days, the F
n/Exceptional Student

days. Prior to expir,
n to rizona Department of Educ

SPED Director

Seconda

Secondary Contact:®

IEP Date:
- 0 [aug 0 st for car or treatme/™
Su Mo Tu We Th Fr Sa o
~ bbaained from SAIS, If the disability code is not comect, It must be updated in SAIS, Please ere for SAIS Online

2B i Bl BB
910 1 12 13

By checking the Baxan 1o 17 18 10 20 ¢ read and understand the provisions of th ication and the petential financial consequen

Your typed s d er ty a5 def 15,2107 of the 't Paperwork Elimination Act.
23 M B B2

* Fiedd is mandatory,

Comments: |

Approval History
Showing 1 to 3 of 3 entries Search: |
Modified Date Modified By Workflow Status Comments

Panding with HSD

Submitted for Approval

Pending with RTC

16




Selecting Funding Option

The Funding Option choices are NSE, CSE, or RSE.
* NSE - Non-Special Education; placed by a state agency
* CSE - Care Special Education; placed by a state agency
* RSE - Residential Special Education; placed by an IEP team

Services/Vouchers Administration.

HSD Name:™

SPED Director Contact:™ Director, Suzy Sped SPED Director Email:* | suzy@education.com SPED Director Phone:* | 009-999-0909
Secondary Contact:™ Educator, Super Secondary Email:* super@education.com Secondary Phone:* 888-888-8888
IEP Date: - Select Funding Option -

Funding Option :*

(RSE) Student is eligible for special education and requires a residential facility for educational reasons.

(NSE) (Non Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatment.

Disability:* - Select Disability - &

DBy checking the box and submitting your signature, you certify that you have read and understand the provisions of this application and the potential financial consequences.
Your typed signature is considered an electronic record with legal effect, validity, and enforceability as defined in 5.2107 of the Government Paperwork Elimination Act.

* Field is mandatory.

Comments:

17




Selecting Disability Category

If the student is eligible for special education services, you must select the primary disability from the
Disability drop-down menu. If the disability category isn't listed, the RTC isn’t approved for that disability
category.

HOomMe 5CNool LISTrICT Letalls

Note: Pursuant to A.R.S 15-1182, this voucher application can only be approved for a period of 60 calendar days. Prior to expiration of the 60 calendar days, the HSD must submit an
HSD Education Voucher Application and required documents or an Extension of Education Voucher Application to the Arizona Department of Education/Exceptional Student
Services/Vouchers Administration.

HSD Name:* Phoenix Union High School District (070510000) - (4286)
SPED Director Contact:™ Suzy SPED Director SPED Director Email:* | Suzy@myschool.com SPED Director Phone:® | 333-242-5555
Secondary Contact:™ Super Educator Secondary Email:® Suzy@myschool. com Secondary Phone:™ 424-353-4352
IEP Date: Evaluation Date:
Funding Option :* (CSE) Student is eligible for special education, placed in a residential facility for care, safety, or treatment. ﬂ
Disability:™

A - Autism

ED - Emotional Disability code is not correct, It must be updated in SAIS. Please click here for SAIS Online

HI - Hearing Impairment
MD - Multiple Disabilities

3 MDSSI - Multiple Disabilities - Severe Sensory Impairment L. X o . 3
DBy checking the box an| MIID - Mild Intellectual Disability Ind the provisions of this application and the potential financdial consequences.

Your typed signature is MOID - Moderate Intellectual Disability ity as defined in 5.2107 of the Government Paperwork Elimination Act.

OHI - Other Health Impairment

0I - Orthopedic Impairment

PMD - Preschool - Moderate Delay

* Field is mandatory. PSD - Preschool - Severe Delay
PSL - Preschool - Speech/Language Delay
SHI - Severe Hearing Impaired

SID - Severe Intellectual Disability
SLD - Specific Learning Disability
SLI - Speech/Language Impairment
SVI - Severe Visually Impaired

VI - Visual Impairment

Approval History
Showing 1 to 3 of 3 entries Search:

18




Signing the Voucher

 After completing all fields, check the box for the electronic Sighature.
 Adialogue box will appear.
e Click OK to complete the signature as the HSD user.

Home School District Details

Mote: Pursuant to A.R.S 15-1182, this voucher application can only be approved for a period of 60 calendar days. Prior to expiration of the 60 calendar days, the HSD must submit an
HSD Education Voucher Application and required documents or an Extension of Education Voucher Application to the Arizona Department of Education/Exceptional Student
Services/Vouchers Administration.

HSD Name:* Tolleson Union High School District (070514000) - (4288)
SPED Director Contact:® Suzy Sped Director SPED Director Email:* | suzyq@test.com SPED Director Phone:™ | 777-777-7777
7 |
Secondary Contact:* Super Educator Message from webpage o EC Secondary Phone:* 444-444-4444
IEP Date: -
|0_I Are you sure you want to sign as: ESS | HSD_Userd 288
Funding Option :* (CSE) Student is eligible fo - afety, or treatment. ﬂ
isability:* ED - Emotional Disabilit
Disability: ¥ oK ] [ Cancel r ED-P (Emotional Disabled-Private)
NOTE: The student disability co st be updated in SAIS. Please click here for SAIS Online

User Document instructions.

By checking the box and submitting your signature, you certify that you have read and understand the provisions of this application and the potential financial consequences.
Your typed signature is considered an electronic record with legal effect, validity, and enforceability as defined in 5.2107 of the Government Paperwork Elimination Act.

* Field is mandatory.

19




Approving the Initial Application

Once you have completed the sighature, you may enter comments in the Comments box.
You must then select either Approve, Reject, or Cancel.

Clicking reject will send the application back to the RTC.

You must enter Comments if you are rejecting the application.

Note: Clicking Cancel will not save any information you have entered on this page.

i¢| By checking the box and submitting signature you certify that you have read and understand the provisions of this application and the potential financial consequences. Your
l typed signature is considered an electronic record with legal effect, validity and enforceability as defined in 5.2107 of Government Paperwork Elimination Act.

@ Signed by : ESS , HSD User
Oon

= Field is mandatory.

Comments:

20




Approving the Initial Application

 If you click Approve, you will see this dialogue box.
* Clicking OK will approve the application.

* The Initial application will be valid for 60 days from the student’s date of entry into the
RTC.

Name : Terry SPA Email : terry.spa@test.com Phone : 555-444-6666
Home School District Details:

Note: Pursuant to ARS 15-1182, this voucher application can| Message from webpage 22 iration of the 60 calendar days, the HSD must submit a
HSD Education Voucher Application & required documents, ol epartment of Education/ Exceptional Student
Services/Vouchers Administration.

I_e_l Are you sure you want to continue with changes ?

Agency Name:™ Tucson Unified District O

Primary Contact :* Sandy Beaches Primary Phone:* 777-777-7777
Secondary Contact :* Suzy Q OK I l Cancel Secondary Phone:* 888-888-8888
Effective Date : TEFDatE ™ Evaluation Date :

Funding Option :* (NSE) (Non Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatment. ﬂ
Disability:* Non Special Education ﬂ

By checking the box and submitting signature you certify that you have read and understand the provisions of this application and the potential financial consequences. Your
typed signature is considered an electronic record with legal effect, validity and enforceability as defined in 5.2107 of Government Paperwork Elimination Act.

@Signed by : ESS , HSD User

21




Approving the Initial Application

Once the Initial Application has been sighed and approved, the next step is to complete
the Home School District Education Voucher Application.

The public education agency (PEA) has 60 days from the student’s entry date to the RTC
to complete, upload, and submit the HSD application with the required documents.

HSD Extension

If it is not possible to complete the HSD Application (with the required documents) within
60 days, you may submit an Extension of Education Voucher (for ADE approved reasons).




Extension of Education Voucher

To apply for an extension, click on New Application on the Manage Application(s) drop-
down menu.

Home Approved Student(s) ~ Manage Application(s) - Reports ~ Help~ Fiscal Year: |2021 V| welcome,

New Application G |

Continuing Application(s)
Awaiting My Approval - RTC

Awaiting My Approval - Institutional I Student Sewices Edl

Search RTC Applications by SSID
All RTC Applications louchers | High Cost Child Claims | C
All Institutional Applications

Voucher
Please refer to the flowchart and FAQs to determine the Home School District (HSD).
® Flowchart for Determining the Home School District

® FAQs Determining the Home School District
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Extension of Education Voucher

Select the Extension of Education Voucher Application.

Home Approved Student(s) ~ Manage Application(s) ~ Reports~ Help~ Fiscal Year:

Submit New Application

CEN N = - Select Application Type -
Extension Of Education Voucher Application —
Home School District Education Voucher Application

For questions about Vouchers, High Cost Child Claims or Compensatory Services Claims, ple
free to contact us at vouchersunit@azed.gov. If you would like a follow-up, please be sure t

Arizona Department of Education
Exceptional Student Services

1535 W. Jefferson St., Bin#24
Phoenix, Arizona 85007
Email: vouchersunit@azed.gov

Arizona's Official WebSite

@ 2020 All rights reserved.




Extension of Education Voucher

Once Extension of Education Voucher Application is selected, the application will prompt you to enter an

SSID number. Click the Search button after entering the number.

Note: Search by name is not an option.

Home Approved Student(s) - Manage Application(s) ~ Reports ~ Help~ Fiscal Year: |2021 V| welcome

Submit New Application

Select Application:| Extension Of Education Voucher Application ﬂ

SSID: Get Enrollment History

T 1

For questions about Vouchers, High Cost Child Claims or Compensatory Services Claims, please contac
free to contact us at vouchersunit@azed.gov. If you would like a follow-up, please be sure to include yi

Arizona Department of Education
Exceptional Student Services

1535 W. Jefferson St., Bin#24
Phoenix, Arizona 85007
Email: vouchersunit@azed.gov

Arizona's Official WebSite

© 2020 All rights reserved.

25




Extension of Education Voucher

Extensions can only be submitted starting five days prior to the expiration date of the Initial
Application. If you try to create an extension application before five days, you will see an error
message in red.

Home Approved Student(s) ~ Manage Application(s) = Reports Help~ Fiscal Year: |2021 ¥| welcome,

Submit New Application

Select Application:| Extension Of Education Voucher Application ﬂ

SSID: Get Enrollment History

You can only submit an extension starting from 5 days before the expiration date (10/12/2020).

26




Extension of Education Voucher

Once the SSID number is entered and the Search button is selected, the voucher system will
display the Initial Application Details for the student.

Submit New Application

Select Application: Extension Of Education Voucher Application ﬂ

SSID: Get Enrollment History

SSID#

Initial Application Details
- @
R = . z = R . = = . == == .

Student Name: = mmn o f el N Birth Date: fedene: s o el Entry Date: IO —,
RTC Name:
RTC Woucher Contact: - Email: - Phone:
RTC Education Contact: — — — - Email: o e oW - - Phone: sl e STy
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Extension of Education Voucher

You must check at least one reason for the delay and enter comments. The application will
alert you if you try to continue without completing these steps. School breaks including

summer or lack of personnel are not acceptable statutory justifications and the extension will
be denied.

Select Justification(s)

« This form must be completed by the home school district (HSD), when a student is placed by a state placing agency (SPA) into a residential treatment center (RTC) for care,
safety, treatment reasons or cannot be evaluated within 60 calendar days.

« School breaks—including summer or lack of personnel—are not acceptable justifications for extensions and will be denied. This may result in HSD fiscal liability for the time
period involved.

= In accordance with A.R.S 15-1183, the HSD is requesting an extension of voucher funding for the above-named student because: (Please check all that apply and provide a
complete explanation for each.)

[Ipelay in receiving reports, e.g., teacher progress/social development, cumulative records.
[IMET/IEP is in progress. Please enter meeting scheduled date in comments.

[IMET/RED is in progress. Please enter meeting scheduled date in comments.

[IThe home school district has not yet obtained a surrogate parent.

[IThe Home School District is having difficulty locating/contacting parent/guardian.

[The student was unavailable for testing, e.g., AWOL, hospitalized.

[Clother

*Comments:
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Extension of Education Voucher

The next step is the SPED Director Signature or Representative. Check the box and a dialogue box will

appear. Click OK to complete the Sighature, your name will then appear below the checked box.

Use the green Upload File(s) button to provide Justification(s) for the extension. (Examples include

emails, PWNs, or other documents related to the justification).

Click Submit for Approval to complete the extension application. The extension will expire 60 days from

the expiration of the Initial Application. You can view the application under All RTC Applications.

*Commen ts: Message from webpage x

0 APe YU SUTE you want to Sign ar

Upload File(s)

* plagse keap all the files in a single folder and selact all the files
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Creating an HSD Application and Uploading Documents

* Use the drop-down menu under Manage Application(s) to create an HSD application.
» Select New Application then Home School District Education Voucher Application.

(If the student has an HSD application already approved and you need to upload a new IEP
or evaluation, go through this same process of creating a new HSD application).

Home Approved Student(s) ~ Manage Application(s) - Reports

New Application

Continuing Application(s)

Awaiting My Approval - RTC

Awaiting My Approval - Institutional ‘pt
Search RTC Applications by SSID I-

All RTC Applications

All Institutional Applications

Submit New Application

- Select Application Type -
Extension Of Education Voucher Application

S A=yl Home School District Education Voucher Application

SSID: Get Enrollment History
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Creating an HSD Application and Uploading Documents

Enter an SSID number and click Search.

Home Approved Student(s) ~ Manage Application(s) ~ Reports Help~ Fiscal Year:

- Welcome, ESS , HSD User! ~

Submit New Application

Select Application: Home School District Education Voucher Application ﬂ

S5ID: Get Enrollment History

T 1

For questions about High Cost or Unorganized Territory vouchers, please contact essprogmgmt@azed.gov. For all other questions, comments, or concerns, please feel free to contact us at
vouchersunit@azed.gov. If you would like a follow-up, please be sure to include your name and preferred method of contact.

Arizona Department of Education
Exceptional Student Services

1535 W. Jefferson St., Bin#24
Phoenix, Arizona 85007
Email: vouchersunit@azed.gov

Arizona's Official WebSite

@ 2019 All rights reserved.
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Creating an HSD Application and Uploading Documents

If the application is valid, you will see the Submit New Application page. Click Create HSD
Application. The top part of the page shows the Initial Application Details for the student.

Submit New Application

Select Application : HOME SCHOOL DISTRICT EDUCATION VOUCHER APPLICATION:

Initial Application Details

Student Name : Belm Ma ol Birth Date: u — Entry Date :

RTC Name : Youthworks Inc

RTC Contact : ESS, RTC User Email : RTC_User@test.com Phone : 111-111-2222
RTC Education Contact : Mark RTC Email : mark.rtc@test.com Phone : 222-222-3333
Current Funding Option: (CSE) Student is eligible for special education, placed in a residential facility for care, safety, or treatment.

1EP Date : Evaluation Date :

= The home school district (HSD) is responsible for ensuring that this form is completed for any student requiring placement in a residential treatment center (RTC).
= This application and required documentation must be submitted to the Arizona Department of Education (ADE)/Exceptional Student Services (ESS)/Voucher Administration

within 60 calendar days of the student’s entry into the RTC.
« Failure to submit this information or a request for extension within that time frame will result in the HSD assuming responsibility for the payment of educational costs through

the date the voucher documentation is received by ESS-Voucher Administration.
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Creating an HSD Application and Uploading Documents

The bottom section of the application is the Educational Placement and Funding Options.

EDUCATIONAL PLACEMENT AND FUNDING OPTIONS:

|:| Check if student does not have all the required documents and still requires temporary approval.
IEP Date: Evaluation Date:

Funding Option :* ) . . L . . . . . -
ave (NSE) (Mon Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatn’ﬂ

Disability:* i i
isability Non Special Education ﬂ

Comments:

Upload Document:

Select Document Type(s):™ I Browse...
l:‘Ellglblllt\-r DIEP DMEI’ DNon—Ellglblllty DPWN l:‘other Upload File(s)
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Creating an HSD Application and Uploading Documents

Use the checkbox if you would like to start the application, but do not have all of your
documents. Comments may be entered to let the Vouchers Unit know which documents are
missing. This will allow ADE to give temporary approval while waiting for your additional
documents (This feature should only be used beyond the expiration of an extension
application and must include a minimum of a MET Report/RED).

EDUCATIONAL PLACEMENT AND FUNDING OPTIONS:

‘ @ Check if student does not have all the required documents and still requires temporary approval.
IEP Date: 08/18/2020 Evaluation Date: 08/12/2020

Funding Option :*
gop (CSE) Student is eligible for special education, placed in a residential facility for care, safety, or treatment. ﬂ

Disability:™*
v OHI - Other Health Impairment ﬂ

Comments:
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Creating an HSD Application and Uploading Documents

Complete the date fields on this page.
Note: You are required to enter the Evaluation Date.

The IEP Date applies only if the student is eligible for special education services. The
application will only accept current IEP and MET dates.

EDUCATIONAL PLACEMENT AND FUNDING OPTIONS:
D Check if student does not have all the required documents and still requires temporary approval.
IEP Date: Evaluation Date:

Funding Option :* . . . - . . . . . .
unding Bptien [(NSE) (Non Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatmeﬂ

Disability:* i i
isability Non Special Education ﬂ

Comments:
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Educational Placement and Funding Options

The Funding Option field is a drop-down menu with three options:

* Non-Special Education; placed by a state agency (NSE)

* If the student was previously NSE, but has subsequently been determined eligible
for services, the HSD user will need to change the category in their Student
Information System.

» Special Education for Care & Safety; placed by a state agency (CSE)
» Special Education for Educational Reasons; placed by an IEP team (RSE)

EDUCATIONAL PLACEMENT AND FUNDING OPTIONS:

l:l Check if student does not have all the required documents and still requires temporary approval.

1IEP Date: - -
- Select Funding Option -

Funding Option := (NSE) (Mon Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatment.
(RSE) Student is eligible for special education and requires a residential facility for educational reasons.

Disability:*

- Select Disability - ﬂ
Commen ts:
Upload Document:

Select Decument Type(s):* I— Browse...
[ Jenigibility [_J1ep [ |mMeT [ |Mon-Eligibility [ |Pwn [ |other |7|
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Selecting the Disability Category

If you selected NSE as the Funding Option, the application would default to NSE under the
Disability.

EDUCATIONAL PLACEMENT AND FUNDING OPTIONS:

l:l Check if student does not have all the required documents and if yvou still required to get temporary approval from voucher unit.

IEP Date: Evaluation Date:
Funding Option :* 2 3 7 TR ) A 5 : % 2 2
(CSE) Student is eligible for special education, placed in a residential facility for care, safety, or treatment. l]
Disability: ™
¥ - Select Disability -
A - Autism
ED - Emotional Disability code is not correct, It must be updated in SAIS before you can complete this
HI - Hearing Impairment
Comments: MD - Multiple Disabilities

MDSSI - Multiple Disabilities - Severe Sensory Impairment

MIID - Mild Intellectual Disability

MOID - Moderate Intellectual Disability

OHI - Other Health Impairment

OI - Orthopedic Impairment

PMD - Preschool - Moderate Delay

Select Document Type(s):™ | PSD - Preschool - Severe Delay J
o b PSL - Preschool - Speech/Language Delay

DE“glb'“ty DIEP DME SHI - Severe Hearing Impaired

SID - Severe Intellectual Disability

SLD - Specific Learning Disability

2 r SLI - Speech/Language Impairment

SPED Director Slgn SVI - Severe Visually Impaired

VI - Visual Impairment

Upload Document:

I:lBy checking the box and submitting your signature, you certify that you have read and understand the provisions of this application and the potential financial consequences.
Your typed signature is considered an electronic record with legal effect, validity, and enforceability as defined in 5.2107 of the Government Paperwork Elimination Act.
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ED-P Students

Requirements for ED-P Funding:

e The HSD and RTC must agree that this placement is the least restrictive environment to
meet the student’s needs.

 The HSD needs to update the SSID with the ED category in their SIS (contact ESS Data
Management for more information).

e The HSD and the RTC should work together to update the IEP to reflect the ED-P
heeds/services, including exit criteria and transition plan to a less restrictive placement.

*Not all ED students need ED-P services. An ED-P student may exit the ED-P program during

the time at the RTC. It is the responsibility of the RTC to notify the HSD if the student exits
ED-P placement.



mailto:ESSDATAMGMT@AZED.GOV

ED-P Students

Note that there are important IEP components for students receiving ED-P services:
* Appropriate IEP goals with objectives

* Transition and exit criteria

* Functional Behavior Assessment (recommended)

* Behavior Intervention Plan (recommended)

*The IEP must be updated to reflect the delivery of ED-P services at the RTC and clearly
stated in the PWN.,
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Selecting ED-P

* Select ED - Emotional Disability in the Disability drop-down.
 Then check the box beside it to indicate ED-P eligibility.

EDUCATIONAL PLACEMENT AND FUNDING OPTIONS:

|:| Check if student does not have all the required documents and still requires temporary approval.
IEP Date: 08/18/2020 Evaluation Date: 08/12/2020

Funding Option :*
aee (CSE) Student is eligible for special education, placed in a residential facility for care, safety, or treatment.

Disability:* -
ED - Emotional Disabilit b ‘
Y J Check if student is eligible for ED-P (Emotional Disabled-Private)

Comments: I
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Creating an HSD Application and Uploading Documents

The next section, Select Document Type(s), has check boxes.

You can combine documents and Upload File(s) as one document. However, you still need to
check each box for each item included in the document (instructions on next slide).

Upload Document:

Select Document Type(s):* | Browse...

[ |etigibility [ |rep [ |meT Dgl?g?ii:iility [ Jpwn [ Jother  (FTSNAF

SPED Director Signature OR Representative

DBy checking the box and submitting signature you certify that you have read and understand the provisions of this application and the potential financial consequences. Your
typed signature is considered an electronic record with legal effect, validity and enforceability as defined in 5.2107 of Government Paperwork Elimination Act.
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Creating an HSD Application and Uploading Documents

If you try to submit the application without the required documents, you will see an error message.
e Step 1 Select Browse/choose file(s)

» Step 2 Check boxes, MET/Non-Eligibility & PWN (& others if needed)

» Step 3 Click Upload File(s)

Once the 3 steps are completed the check marks for MET/Non-Eligibility & PWN will automatically
uncheck. You then Sign/Approve/Submit.

EDUCATIONAL PLACEMENT AND FUNDING OPTIONS:
D Check if student does not have all the required documents and still requires temporary approval.
IEP Date: Evaluation Date:

Funding Option :*
unding Option (MSE) (Non Special Education) Student is not eligible for special educatien; placed in a residential facility for care, safety, or treatrr:

Disability: =

Mon Spacial Education |
Comments:
Upload Document: I
Select Document Type(s):™ I Browse...
[Jengivniey [ Jiee [ Jmer [ |non-enginiiry [ Jewn [ Jother ——
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Creating a HSD Application and Uploading Documents

For a Non-Special Education (NSE) student, the minimum documents required are:
* Multidisciplinary Evaluation Team (MET) report or Review of Existing Data (RED)

* Non-Eligibility Determination
* Prior Written Notice for Non-Eligibility (PWN)

Upload Document:

Select Document Type(s):™ | Browse...
[ Jeiigibility [ |1ep [(#MET Elci';iiji“w []Pwii [ ]other [ ]
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Creating an HSD Application and Uploading Documents

For a student eligible for special education services, the required documents are:
Eligibility Determination

Prior Written Notice for Eligibility (PWN)*

Multidisciplinary Evaluation Team (MET) Report/Review of Existing Data (RED) with PWN
Individualized Education Program (IEP) with PWN

*If the student was receiving special educational services at the home school district, the PWN should

indicate the RTC as a “change of placement.” It should also reflect that the IEP was reviewed, revised,

and/or developed with the RTC staff for implementation at the residential treatment center.

Upload Document:

Select Document Type(s):® | Browse...
R Non- EEEE——
W/ Eligibility [Wf]1EP [W]MET DEIigihility [Wpwn [ other ‘ ‘
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Creating an HSD Application and Uploading Documents

Once you’ve uploaded your documents, you will see this Attachments box.

Notice that under Document Type(s) is a list of the documents you checked to upload.

Upload Document:

Select Document Type(s):* [ Browse... |
o Non-

[ Jetigibility [ J1ep [ |mer DE"gibmw [_Jpwn [ Jother  (TEHETERE

Attachments:

) Document Name|Document Type Uploaded On (
PWN
MET

|:|Test IEP.docx £ ] Delete
IEP

Eligibility \
Download Selected File(s)
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Important Notes

All documents must be current.
IEPs and MET Reports must have complete team participation.
PWNs must be included with the MET report and the IEP.

The MET Report/RED must include a clear Eligibility Determination.
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Comments Box

Remember to enter in the comments box any pertinent information for this student including
effective dates for eligibility and if an ED-P decision was reached by the IEP team.

Funding Optian :*
CSE) Student ~';'.j ble for special education, placed in a residential fadility for care, safety, or treatment. e

Desability ;=
5 w
Cheack if student is aligible for ED-P {Emotional Disabled-Private)

(Coamamsents:

Upload Document:

Select Document Type{s):* Browse... |
- |l

eliginiiity | JiEr | [mET [ |mMon-iginiiry [ ewn [ other

Attachments:

. I
I._ Pocumant Name Document Type| Eﬂtundrd on |
| ir-'.'.'u
| E 10-18.pdf | IMET 8/20/2020 10:05:31 AMD et
| [ENigibility
I b
N
IEF 3 ). PDF 8/20/2020 05:32 AMIDelets
I !“_:p i/ 105

SPED Director Signature or Representative

By chacking tha box and submitting your signature, ywou certify that vou have read and understood the prosisions: of this application and any potential finandal corsequences.,
Your acnowledgment Is consldered an electronéc signatura with legal effect, validity, and enforceability

= Flald |5 mandatory,




Submitting the HSD Application

The final step for the HSD user (special education director or the representative) is to check
the box by Signature.

» Clicking the Signature button will generate the dialogue box shown above.

* Click OK to complete the signature.

.
SPED Director Signature OR Represent] Me9¢ fom webpage

ol i | ) Are you sure you want to sign as : ESS, HSD User | s ¥ 7
By checking the box and submitting signature you cerl e 4 y g pplication and the potential financial consequences. Your

typed signature is considered an electronic record with if Government Paperwork Elimination Act.

OK | Cancel J
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Submitting the HSD Application

When the signhature has been accepted, the green circle with the check mark will appear with
the name of the person who signed it, along with the date of the signature.

The final step is to click the Submit for Approval button.

SPED Director Signature OR Representative

By checking the box and submitting signature you certify that you have read and understand the provisions of this application and the potential financial consequences. Your
typed signature is considered an electronic record with legal effect, validity and enforceability as defined in 5.2107 of Government Paperwork Elimination Act.

@Signed by : ESS , HSD User

* Field is mandatory.
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Submitting the HSD Application

A final dialogue box will ask if you want to continue. Click OK to submit for approval.

ownload Selected File(s)

Message from webpage o
'ED Director Signature OR Represents ~
| | Are you sure you want to continue with changes 7
By checking the box and submitting signature you cerf plication and the potential financi:
typed signature is considered an electronic record with oK ] ’ P Government Paperwork Eliminatic
.Signed by : ESS , HSD User

Submit For Approval
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Submitting the HSD Application

Once the application is submitted, the Recall Application button becomes active.

This allows you to recall and make corrections if heeded.
* Remember to re-submit the application after the changes are made.

Initial Application Details

Student Name: i ) Birth Date: - Entry Date:

RTC Name: Deversux (072102001) - (7296)

RTC Voucher Contact: | e Email: m Phone:

RTC Education Contact: Education Team Email: T N OB NETE Em Phone: . o
HSD Name: Mesa Unified District (070204000) - (4235)

SPED Director Name: - e Email: - Phone:

Contact Name: Email: ECEE R R m Phone: - =

(NSE) (Non Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatment.
Disability Category: MNon Special Education

IEP Date: Evaluation Date:

New Educational Placement And Funding Options:

Funding Cption: (NSE) {Non Special Education) Student is not eligible for special education; placed in a residential facility for care, safety, or treatment.

Disability Category: MNon Special Education
Disability Effective Date: MNew IEP Date: MNew Evaluation Date:
Attachments:
Document Name|Document Type| Uploaded On
PWN
Non-Eligibility
MET
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Important Note

* Once an HSD application with the required documents is submitted to the Vouchers Unit
and approved, the student’s educational services will be approved for the remainder of

the fiscal year (June 30™).

* If an application is rejected by the ESS Vouchers Unit, the HSD will receive an email.
When you open the application, you will see in the notes section the reason for the

rejection and what is needed (Under the Approval History).

» If a student remains in the facility after June 30th, a request for Continuing

Application(s) will be initiated by the residential treatment center.




Pending with ADE

* Once you submit the application, the status will be Pending with ADE First Level Approver

or Pending with ADE.

 The application must be approved at both levels.

 Once the application is approved, you will receive an auto-generated email:

“Hello, Jeff.Rhodes@azed.gov approved your Home School District Education voucher application request

for student name (record #).”

Approval History with comments are found at the bottom of the application.

Application ID Application Type Application Status RTC Name SPA Name HSD Name
Home School District Education Voucher Application = Pending with ADE Mingus Mountain Academy DHS [ CPSA Mesa Unified District
Home School District Education Voucher Application  Pending with ADE YOUTH DEVELOPMENT INSTITUTE  AOC MARICOPA JCC Mesa Unified District
Home School District Education Voucher Application = Pending with ADE Canyon State Academy DES DIST I ACYF-PHOENIX Mesa Unified District
Home School District Education Voucher Application  Pending with ADE First Level Approver  Canyon State Academy DES DIST I ACYF-PHOENIX Phoenix Union High School District
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Continuing Applications

The RTCs will submit Continuing Application(s) to the HSD much like the initial
application beginning July 1st.

The HSD will be responsible for approving the application with an electronic sighature.
After the HSD has approved the Continuing Application, it then must be approved by the
State Placing Agency (SPA).

This will fund the student’s educational services through the rest of the fiscal
year.

5) Manage Application(s) + Reports

Mew Application

Continuing Application(s)

-DIS  awaiting My Approval t APPLICATIC
stail  an Applications
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Important Note

If the IEP or MET evaluation of a student who is eligible for special education expires
while the student is at the RTC, it is the responsibility of the home school district's IEP
team to schedule and develop the IEP.

Remember to include the residential treatment center education staff in the
development of the new IEP.

IEP and MET report expiration dates will be listed in the ADE Reminder Emails.




Manage Applications

View all applications under Manage Applications.

Note: There are All RTC Applications and All Institutional Applications (ASDB).

Notice that there is a drop-down menu to select the fiscal year. The previous fiscal year is
read-only.

Home Approved Student(s) ~  Manage Application(s) ~ Reports Help~ Fiscal Year: |2020 V| \welcome, ESS , HSD User! ~

New Application

Continuing Application(s)

Awaiting My Approval - RTC
Awaiting My Approval - Institutional

Search RTC Applications by SSID Exceptlonal Student SeW1ceS
P r———— chers and High Cost/Unorganized Territory Application System

Attention: Following the passage of Senate Bill 1177 during the last legislative session, the definition of the home school district (HSD) has
changed. Please refer to the new flowchart and the FAQs to determine the HSD. This change became effective August 1, 2019.

® Flowchart for Determining the Home School District

® FAQs Determining the Home School District

Any entity can utilize the Enrollment History tool to determine schools attended by a state student ID and birth date.
It is located under Help - Enrollment History. https://essvouchers.azed.gov/MembershipHisto
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Manage Applications

This lists All Applications for the HSD, as well as the status of each one.

You can view an application simply by clicking on the View button. Notice that you can also

view applications by page number.

All RTC Applications

Show |50 | entries

Application 1D SSID Student Name Application Type

P

‘ Application Status ’ SPA Name
S ——

HSD Name

Search: |

Entry

Initial Education Voucher Application

- - Initial Education Voucher Application
- Initial Education Voucher Application
. il Initial Education Voucher Application

Home School District Education Vioucher Application

i - Home School District Education Voucher Application

Home School District Education Voucher Application
<

Pending with HSD

Pending with HSD

Pending with HSD

Pendding with HSD

Pending with HSD

Approved

Approved

DCS Southwest/Central Regions-PHOENIX

DCS Southwest/Central Regions-PHOENIX

DCS Pima Reglon-TUCSON

DCS Pima Region-TUCSON

DCS Southwest/Central Regions-PHOENIX

DCS Southwest/Central Reglons-PHOENIX

DCS Southwaest/Central Regions-PHOENIX

Roosevelt Elementary District

Florence Unified School District

Casa Grande Union High School District

Tucson Unified District

Madison Elementary District

Washington Elementary School District

Mesa Unified District

Showing 1 to 50 of 2,060 entries
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The vouchers application also allows you to view all of your approved students for both RTC

and Institutional.

Home

Manage Applications

Approved Student(s) ~

RTC

Institutional

Manage Application(s) ~ Reports - Help~ Fiscal Year: (2021 v

Exceptional Student Services
Vouchers | High Cost Child Cla

Vo
Please refer to the flowchart and FAQs to determine the Home School District (HS
® Flowchart for Determining the Home School District

® FAQs Determining the Home School District
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Updating Contact Information
(for one application)

To update contact information, click on Approved Students on the upper left side of your
screen.

e Scroll all the way over to the right of the application.
 Click on the green modify button to open the application.

Update the contact information and click save at the bottom of the screen.

Search: | Excel
Exit Exit Reason
) | A
81772020 Discharged [ |
8/4/2020 Discharged [ |
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Updating Contact Information
(for multiple applications)

The vouchers application will allow you to update contact information for multiple

applications by clicking on the blue link at the top labeled “Click here to update the contact
information for multiple students.”

Clicking on this link will prompt the user to enter an email address. A search will generate the
contact information for this user. It can then be updated and saved.

Click here to update the contact information for multiple students

Update Contact Details

Current Email Address:™
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Toaccess reports, click on Reports/Vouchers. The three types of reports you can view are:
1.
2.

3.

Accessing Reports

Student List

Student List by RTC

Student List by SPA

Home

Approved Student(s) ~  Manage Application(s) ~  Reports~  Help~ Fiscal Year: |2021 V| welcome,

Reports Available

Showing 1 to 3 of 3 entries

Report Name

Student List

Student List By RTC

Student List By SPA

Report Description

Summary of all the students
Student details by Residential Treatment Center

Student details by State Placing Agency
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Student Lists

The Student List shows you an alphabetical list of all your voucher students.

The Student List by RTC shows you an alphabetical list of all your voucher students sorted

by residential treatment center.

The Student List by SPA shows you an alphabetical list of all your voucher students sorted

by state placing agency.

Showing 1 to 3 of 3 entries

Report Name

Student List
Student List By RTC

Student List By SPA

Report Description

Summary of all the students
Student details by Residential Treatment Center

Student details by State Placing Agency
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Student Lists

From the reports tab, you can save, refresh, or print the report. You can also choose the size

for viewing. Find and Next allow you to search and navigate through pages if needed.

If you choose to save the report, you have several different file options, including Word, PDF,

and Excel.

Find | Next | ~| %) &
Word
E Excel 1

- - PowerPoint —
ry | Disabil s Ch

NSE TIFF file You

MHTML (web archive) —
ED 213

CSV (comma delimited)

ED XML file with report data (072
Data Feed
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Help Options

Use the Help menu to select:
* FAQ
*  Enrollment History

J Contact Us

Home Approved Student(s) ~ Manage Application(s) - Reports~

ADE Contact Details

Eva Martinez Cruz
Residential and Institutional Voucher Specialist
Phone: 602-542-4831

Eva.MartinezCruz@azed.gov

Trainor, Candice
Education Program Specialist
Phone: 602-542-3398

Candice.Trainor@azed.qov

Help~ Fiscal Year:

FAQ
Enrollment History
Contact Us

Jeff Rhodes
Residential and Institutional Youcher Specialist
Phone: 602-542-4387

Jeff. Rhodes@azed.gov

Chris Brown
Director of Operations, ESS
Phone: 602-542-3854

Chris.Brown@azed.gov

ADE Support
Toll Free : 866-577-9636
Phone: 602-542-7378

ADESupport@azed.gov

(Monday-Friday 8:00AM - 5:00PM)

Sheri Partridge
Residential and Institutional Voucher Coordinator
Phone: 602-364-4014

Sheri.Partridge@azed.qgov

ESS Data Management

essprogmgmi@azed.qov
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Log Out

To exit ESS Vouchers, select Logout.

Home

Approved Student(s) ~ Manage Application(s) ~ Reports~ Help~ Fiscal Year: |2021 V| welcome,

ADEConnect
s ESS Portal
ADE Contact Details
]
Sheri Partridge
Eva Martinez Cruz Jeff Rhodes Residential and Institutional Voucher Coordinat
Residential and Institutional Voucher Specialist Residential and Institutional Voucher Specialist esidential and Institutional Voucher Loordinator
Phone: 602-542-4831 Phone: 602-542-4387 Phone: 602-364-4014
Eva.MartinezCruz@azed.qov Jeff.Rhodes@azed.qov Sheri.Partridge@azed.qov
Trainor, Candice Chris Brown
) ’ - . . ESS Data Management
Education Program Specialist Director of Operations, ESS g
Phone: 602-542-3398 Phone: 602-542-3854 d
. i - progmgmt@ .q
Candice.Trainor@azed.gov Chris.Brown@azed.qov e e e
ADE Support

Toll Free : 866-577-9636
Phone: 602-542-7378

ADESupport@azed.qov
(Monday-Friday 8:00AM - 5:00PM)
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