ADE Quick Reference Guides
ADEConnect

Arizona Education Learning Accountability
ent of Education

ADEConnect Portal

Figure 1: Home Screen
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(1) Navigates the ADEConnect Portal. Options turn blue when selected:
e Home: Returns to the Home screen (Figure 1).
o News: Lists new applications, changes, and enhancements, with links to helpful information (Eigure 2).

(2) Displays the most recent unread news. Click View Entire News to see all content posted on the
News tab (Figure 2).

(3) Lists new applications recently added to ADEConnect.
¢ Click [*] to expand an application to display Entities with access.
o Click I to collapse the application.
¢ Click [Hide] to collapse the entire sidebar:  new applications tshovi
o Click [Show] to expand the sidebar

(4) Lists applications available per Entity:

. indicates a new application (also listed in the right-hand New Applications sidebar)
o Opening the application removes the New icon and removes it from the sidebar.
= Example: In Figure 1, Blackboard has been used so it is no longer labeled New
and is no longer shown in the New Applications sidebar.
e Click [*]to expand an Entity and view available applications.
o Click [1to collapse an Entity.

e ¢ indicates an FAQ is available for the application; click the * icon to open the FAQ.

¢ Click [Hide All] to collapse all Entities: [Show Al
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(5) Displays specific Entity Admin contact information. This replaces the Administrator Contact link.
o Click E2 to close the window. 1 unsed istrcs 1 ooodar | )

Unified District #1 - 0000

Entity Administrator Contact

John Doex john.doe@test.com
Find an Entity Administrator

e Click Find an Entity Administrator to search for an Entity Administrator of a different Entity:
Note: Also available by clicking Find Entity Administrator at the top of screen:; ‘Velcome Bree
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Find an Entity Administrator Find Entity Administrator

Search by Entity ID, CTDS, or Entity Name:

o Type the Entity Name, ID, or CTDS; matching Entities populate the drop-down

menu: Search by Entity ID, CTDS, or Enti
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Figure 2: News
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= See roles with associated applications 6r

= Be advised of roles requiring ADE approval

« Administration - understand the responsibililities of Entity Admin administration

« Find Entity Admin - locate Entity Administrators for any LEA / School / Charter

« News - the latest information for ADEConnect & the Entity Administrator portals 7
« Technical Information - training tools for Entity Administrators J
« Training - an explanation of the technical terminology for ADEConnect
(6) Announcements of new portal functionality, including new:
e Applications e Enhancements * Menu options
e Reports e Updates ¢ Roles and Permissions
e Tips and articles ¢ Modifications to the portal or related processes

(7) Links to help answer questions, locate training materials, and find information about ADEConnect’s
latest updates.
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