


Disclaimer

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for professionals operating one or more USDA Child
Nutrition Programs in Arizona under the direction of ADE. The information in this training is subject to
change. Attendees are encouraged to access professional development materials directly from the

training library to prevent use of outdated content.



Nntended Audience

This training is intended for School Food Authorities
(SFAs) operating the National School Lunch Program
(NSLP). All regulations are specific to operating the
NSLP under the direction of ADE.

Opjectives

At the end of this training, attendees should be able
to:

e explain the meaning of an Extension;

e complete the Extension application process,
INncluding where to access the application and
application deadlines; and,

e calculate socioeconomic data with Unemployment
data and Direct Certification data.
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The instruction within this How-To-Guide is based on guidance
from the Code of Federal Regulations (CFR), §210.10.

It is recommended to review the CFR in addition to reviewing
this course for complete guidance on Special Provision

Extensions.

Click here to access the manual.



https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210
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Definitions

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for professionals operating one or more USDA Child
Nutrition Programs in Arizona under the direction of ADE. The

School Food Authorities (SFA):

The governing body which is responsible for the administration of one or more schools and has the legal authority to operate the
Child Nutrition Programs (CNPs). The SFA is responsible for maintaining the NSFSA and observing the requirements for and
limitations on the use of nonprofit school food service revenues.

Special Assistance Cycle:

Special Assistance Provisions 2 and 3 use base year data for their non-base year claims. Provision 2 cycles use base year data for
the following 2 years and Provision 3 uses base year data for the following 4 years. At the end of the cycle, the SFA may return to
regular claiming, participating in community Eligibility Provision, conduct another base year, or continue to claim with their
original non-base year data per the approval of the Arizona Department of Education (ADE) for an extension.

Special Provision Extension
Approval per the Arizona Department of Education (ADE) to operate an additional four non-base years using your original base
year data after your Special Assistance cycle has ended.
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Provision 2 Cycle

Example Provision 2 Cycle with Extension

YEAR1 2020-2021 BASE YEAR*

YEAR 2 2021-2022 1st Non-Base Year

YEAR 3 2022-2023 2nd Non-Base Year

YEAR 4 2023-2024 3rd Non-Base Year
Year 1 of Extension 2024-2025 1st Non-Base Year due to Extension
Year 2 of Extension 2025-2026 2nd Non-Base Year due to Extension
Year 3 of Extension 2026-2027 3rd Non-Base Year due to Extension

Year 4 of Extension 2027-2028 4th Non-Base Year due to Extension
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Provision 5 Cycle

Example Provision 3 Cycle with Extension

YEAR1 2020-2021 BASE YEAR*

YEAR 2 2021-2022 1st Non-Base Year

YEAR 3 2022-2023 2nd Non-Base Year

YEAR 4 2023-2024 3rd Non-Base Year

YEAR 5 2024-2025 4th Non-Base Year
Year 1 of Extension 2025-2026 1st Non-Base Year due to Extension
Year 2 of Extension 2026-2027 2nd Non-Base Year due to Extension
Year 3 of Extension 2027-2028 3rd Non-Base Year due to Extension

Year 4 of Extension 2028-2029 4th Non-Base Year due to Extension
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ADE Approva

e ADE may approve an extension if the
Income level of the school's population, as
adjusted for inflation, has remained stable,
declined, or had only negligible
Improvement since the base year.

e Negligible improvement: an improvement
IN the base year income level of the
school’s population that is 5% or less, as
adjusted for inflation.

e |fapproved, the SFA is granted a four-year
extension.
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VWNo would want to apply
for an Extension™

Schools participating in Special Assistance Provision 2 or 3 that
feel the socioeconomic status of their population has not
significantly changed from their base year. For example, if that
school did another base year, the school would establish
around the same Free/Reduced/Paid claiming percentages as
their original base year.
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Cligibility
WHO IS ELIGIBLE TO APPLY FOR AN
EXTENSION?

A school operating Provision 2 or 3 who:
e Are in their second last non-base year; and
e Have complied with all requirements of participating in

Special Assistance such as retaining all base year
records.*
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Quliz Time

How many years are granted for an extension?

A 2Years
B 4 Years
C 3 Years

D 5Years
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Quliz Time

How many years are granted for an extension?

A 2Years If approved, the SFA is granted a 4-
year extension to continue
(B )rYears operating under a non-base year.
C 3Years
D 5Years

D
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Application
D r Q C e SS Community Eligibility Provision (CEP)

WHERE DO | FIND THE EXTENSION  CEP Application Information for SY 2023-2024
CEP Participation Form
APPLICATION? :

CEP Eligibility Worksheet

CEP Monthly Federal Reimbursement Estimator (Excel)
CEP Grouping_Calculator

CEP Parent Qutreach Letter

Annual Identified Student Percentage (ISP) Form

¥ Special Provision Options

There is a Special Assistance Extension
Application Packet on the National School
Lunch Forms Webpage, under the Program
Forms and Resources button, located under Special Assistance Provisions 2 and 3
the Special Provisions Options accordion. * Einancial Analysis Tool

. e Special Assistance Application
https.//www.azed.gov/h ﬂS/ﬂS| p/forms. e Special Assistance Extension Application Packet



https://www.azed.gov/hns/nslp/forms
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Whnen do | apply for an EXLeNsion” kit

EXTENSION
THE APPLICATION IS A TWO-PART PROCESS:

CALCULATION
WORKSHEET AND
e May 1Ist of the second to last non-base year: request for an Extension.
e March 1st of the last non-base year: submit supporting socioeconomic

SUPPORTING DATA

data. YEAR 4
YEAR 2 NON-BASE
NON-BASE YEAR
YEAR 2023-2024
2021-2022
YEAR 5
FIRST
YEAR 3 EXTENSTION
YEAR 1 NON-BASE NON-BASE
BASE YEAR YEAR YEAR
2020-2021 2022-2023 2023-2024

DUE MAY 1:
REQUEST FOR
EXTENSION

LY

_" " Example for a Provision 2
(

' 4

~ Sponsor
4 \
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How to Apply for an Extension for Special Assitance Provision Zor 3
There ane bwo pEI"I! of the emphcahon for an extension for Soecial Assistance Provision 2 or 3. School Food
Authorities (SFAS) applying must complete ¢
Health and Nulrition Services (HNS] by the r

Request for an Extension on Special Assistance
Due March 15t of the Last Non-Base Year of the Currant Cycle

L] °
E L Please revsew the Special Assistance Gusdance Manual. After ressewing the manual, if you would like to apply for )
O an gxlension on Special Assistance Frogram, please complele this application. Once comgpleted. submil the
U applicabon 1o HNS for review. Please note that this application is not approved until you receive an official
letter of approval from this department.

Local Educabon Agency:

#1. Early Submittal DUE MAY 15T of '

#2. DUE MARCH 15T of your last non

3 ContaetTitle: Extension Calculation Worksheet

% Due March 1st of the Last Mon-Base Year of the Current Cycle
85 | e [—— i THE APPLICATION PACKET CONSISTS
oo 2 Indicate the number of special as

| —4 . | Siber Marne: Site CTDS#:

Please attach on School Disiric P
NAME OF SCH CortactTite: Phone # [ ) ,
Example: Special Assistance Provision 2 ¢
ekl Facarad Please indicale the approved socioeconomic dala that you ane submifting o HNS. Dala submified must be
(base year) {non-hase year) fram the base year and the last non-base year. Al dala musi be submitied by March 1st of e last non-base
year. Please ensure thal the seledtion below matches what was indicaled on your exdension apphcation from ,

last year.

3. Flease indecale the approved so
Educalion. Data submilled must

submitied by Mareh 15t of the U Sedoeconomic Data Source BASE LAST NOM-BASE
(smlect one) YEAR YEAR ™

Socioeconomic Dala Sour

Unemployment gt Direct Cestification percentages
Diata
Unemplaoyrment Data o Diraect 1
Calculation for Socosconamic Dala Using Unemployment Data
Program ear. Program Year:
2023 2024
(2022-2023) (2023-2024) | CERTIFY that the informalion in this Step Feamnula SFA's answer

lo operabe the Special Assistance Pr
recaipl of federal funds and thal del

federal statutes. | ensure that the so Siep 1: Calculate the percant in Unemplayment rade: from e nan
March 1st of the last non base year of unemgleyment fram the base year | base year - unemplopmant from
Heaith and Nutrition X and the kas non-base year. basa yaar
Print Name [Authorized Representati Slep 2: Calculabe the percent

hon- bage year % - base year 8l gon

changs in urempl ent fram
o Base Yeoar 3%

e base year io the last non-
base year,

Signature (Please print form and sign

“Has the income level improved by 5% or mone? [Yes ar No)
(Improved = Less Unemplayment)

“Example: If the unemployment rale in the base year is TE% and in the |25t nonsbass year is 70%, the
parcent change would be improved by 10.25%, which would the answer ba the queshon abave ‘yes'. In this
example, the sie would not be eligible for an exiension based on Unemployment Data

Health and Mutnban Ser

Educabion | Ths instiulion s an equa
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NTtroduct] &

F iy K1

pAG E 1 ® How to Apply for an Extension for Special Assitance Provision 2or 3
o

There are two pans of the application for an extensaon for Special Assistance Provisan 2 of 3. School Food
Authorities (SFAs) appdying must complets each part and submil o the Anzona Departrent of Education (ADE)
Health and Mulrition Serices (HMNS) by the required due dale.

Instruction page for the packet. Please read #1. Early Submittal DUE MAY IST of your secand to last non-base year
through this page to understand the B | EEEsnmsme
different due dates.

Certfication or Uinempioymend rales)

#2. DUE MARCH 15T of your last non-base yvear

« Reguesifor an Extension on Special Assistance ¥f the SFA did
[ —_ l nol complede an eary submission by May 1 of the second fo last
o000 non-bame year
00 . Extension Caleulation Workshest - Fomm wilh s0ci0economic
DD‘ dala calculalions.
+ Socloeconomic Data - Data [Direct Certification o
i Unemployreant data) prited off that suppons the calculalons on
— - | the Exiension Calculation Worksheel,

Example: Spadal Assistanca Provision 2 Sponsor

Year 1 Year 2 Year 3 Year 4 Year 5
(base year) (mon-tass year] [ron-base year) (mon-base year) | (First Mon-Base
Year of Extension)
o oo
0o
() B
1

DUE March 1st

; Fequest for an
Early submittal DUE | g0 sl
May 15k Request L,
;—?-’ i‘lj‘ﬁﬂiﬂmfg Extensnn Catculation
5 - Workshaat, and

Supporting Data

Program Year: Program Year: Program Year: Program Year Program Year
2023 2024 2025 2028 2027
(2022-2023) (2023-2024) [2024-2D25) (2025-20216) {2026-2027)

June 2073 | Health and Nubrition Seneces | fvizona Department of Educalion | This insbibution is an equal oppariunity prowvider,
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Request for an Extension on Special Assistance

S S S Due March 1st of the Last Non-Base Year of the Current Cycle
u O r a m Pleage rewssw the 5|‘.‘|E1:|E| Aszigtance Gusdance Manual. Alter e RN the rmanual, d iU wolld lke o EFI"..‘-I}' for
an gxbefssi on Specal ASSELeNce Program, please complete this application. Once completed, submil the

applicaton 1o HNS for review. Please note thal this application is nol approved until you receive an official
letter of approval from this department.

Local Educabon Agency: CTDSH

-xXtension

pAG E :Zo 1.Indicate the Special Assistance Provision (2 or 3) tat is currently being operated:
°

2 Indicate the number of special assistance giles thal are being operated

Flease attach on School District Letterhead a list of all siles. Pliease indicabe the fiekds listed bebow.

In your second to last non-base year, complete page 2 — —
and submit this form to ADE by May Ist. '

BOTH (EL}

3. Fleass indezale the approved sociosconomss data that wall be submifled to the Arzona Department of
Education. [ala submitled must be from v base year and e last non-base year. All data must e

When choosing Socioeconomic Data, it must be reflective bt by March 1at f s o oo 30 yeur

of the school’s population and must directly correspond to Sr——— R i
the area covered under the school’'s attendance area. You

may use unemployment data or Direct Certification i oo e Spoum R oo sl ok e oo s Soen o oo i 50

recaipl of federad funds and that delberate misinterprelation may be subject o proseculion under apphcabls
lederal statules. | ensure that the socoeconomic data indcaled above will be submilted 1o ADE no later than

percentages for the packet. Please read through this page March 1 of e las non base yeer of e cyle
to understand the different due dates. Print Name (Authorized Representlive):

Signature (Please print form and sign it:) Date:

Unermplayrient Data or Direct Certification percentages

Jume 20235 | Health and Mutribon Serwces | Anzona Department of Education | This inshibtion s an squal apporuniby prowsder
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— Yteng ‘ ON C - ‘ CL ‘ It ‘ ON et Tian Clukstion vuhubet

Local Education Agency: CTDS#

VWorksneet -

Pleagse indicale ihe approved sociosconamic dala that you are submatting 1o HNS. Dala submified must be

from the base year and the Bst non-base year. Al dala must be submitied by March 1st of e lasi non-base
pAG Es 3 AN D 4. year, Please ensone that the selection below maiches whal was indicaled on your esdension apphcation from
[ ]

last paar.

In your last non-base year, complete and submit this T =
form along with supporting_data to ADE by March Ist.

alion for Socoeconamss Dala Using Unemplayment Data

Foemula SFN's armwar

e Choosing Socioeconomic Data: Refer back to page 2 T
(Request for an Extension submitted in May or your tose e
second to last non-base year). Make sure the same Pa e etk
socioeconomic data box is checked. ————————

[Improved = Less Unemplayment)

A% narsbass year.

Siep 2: Calculabs the parcent

change in unemployment fram (Mon. Basa pear X - bass pear %) ¢ )

Bame Yoar %

‘Example: If the unemployment rade in the base yaar is TB% and in the (331 non-base year is T0%, the
percenl change would be improved by 10.25%, which would the answer bo the guestion above ‘yes'. In this
example, the sibte would not be ebigible for an exisnsion based on Unemployment Data

Junm 2023 | Health and Mulrion Serdces | Anznona Deparims
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APPLYING FOR AN EXTENSION

SECTION 2

Request for an Extension on Special Assistance
Due March 1=t of the Last Non-Base Year of the Current Cycle

Continuation

Extension Calculation Worksheet
Due March 1st of tha Last Mon-Base Year of the Current Cycle

Local Education Agency: CTDa#
Calculation for Socioeconomic Data Using Direct Certification Percentages
Sho Nams: SSe CTDSN: Step Formula SFA's answer
Gt P — - Use this table to
students with 5 bo fres Number of studenfs directly certified
meals through Direct Total Envoliment

Please indicals the approved sociosconomic dala that you are submifing io HNS. Dala submified must be Centification from the base year.

fram the base year and the ast non-base year. All dala must be submitied by March 1st of e last non-base
year. Please ensune thal the selection bedow matches what was mdicaled on your esdension apphcation from

complete your

Step 2: Calculate percentage of

students with access to free Number of studenfs directly certified

kst . .
o meals through Direct Certification Total Ernvolimeant C a | C u | a t I O n If yo u
Soaoeconamic Dala Source BAZE LAST NOM-BASE from the last non-ase year.
[sedect ane) YEAR YEAR . .
e — are using Direct
Baze Year %

o [ Dt Cortctn parnioges Use this table to
culation for Sodosconamic Dala Using Unemplayment Data Complete you r

Certification
percentages.

*Has the income level improved by 5% or more? (Yes or No)
(Improvwed = Less children matching in Direct Certification)

Smp Formula SFA'S arswer

*Example: If the percentage of students directly certified in the base year is 71.4% and in the last non-basa

Siep 1: Calculabe the percent in
unemployment fram the basse year
and the kas non-base year.

Linemployment rade frovm e non
base yaar - unemployman from
base yoar

Slep 2: Calculabe the percent
change in urempl oyment fram
the base year o the last non

Dl YyEar.

hion- base pear % - base pear Bl 4 g0
Bage Year %

“Has the income level improved by 5% or mane? (Yes ar No)

(Improved = Less Unemployment)

June 2023 | Health and Hulrson Sersoes

‘Example: If the unemploymenl rate in the base year is TB% and in the (251 nor-base year is 7%, the
percent change would be improved by 10.25%, which would the answer bo the guestion above ‘yes', In this
example, the site would not be sigible for an exiension based on Unemplayment Data

| Arizcma Department of Educalion | Ths inStRuSon & an equal o rivamity peoider

calculation if
yOu are using
unemployment
rates.

Certification percentages.

year is 68%, the percent change would have improved by 4.76%. which would make the answer to the
question above 'na'. In this example, thie site woukd be eligibde for an extension based on the Dinect

Healih and Mulriion Services | Arisora Depafiment of Education

This institution is an aqual oppariunity provider.
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Quliz Time

What are the due dates for both parts of the Special
Assistance Application for an Extension?

A Both parts are due March 1st of your last non-base year

B Notification is due May 1st of your second to last non-base year and the submission of
data is due March 1st of your last non-base year

C Notification is due March 1st of your last non-base year, and submission of data is due
May 1st of your last non-base year
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Quliz Time

What are the due dates for both parts of the Special
Assistance Application for an Extension?

A Both parts are due March 1st of your last non-base year

B WNotification is due May 1st of your second to last non-base year and the submission of
data is due March 1st of your last non-base year

C Notification is due March 1st of your last non-base year, and submission of data is due
May 1st of your last non-base year

To apply for an extension, SFAs must submit a Notification that they are going to apply
for an extension by May 1st of your second to last non-base year. In the next program r)
year (last non-base year), SFAs will submit data by March 1st.
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VWays to calculate Socioeconomic Data

1. UNEMPLOYMENT DATA
2. DIRECT CERTIFICATION DATA

The following slides will review the different data sources to help you determine which method
works best for your organization.
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Extension Calculation Worksheet

U S m U m S m ‘ Q m E \ m ’ Due March 151 of the Last Non-Basa Year of the Current Cycle
Local Education Agency: CTDSH

Sibe Namea: Sile CTDSH:

Data

Flease mdicale the approved socioecontmic data that you ame submilting 1o HNS. Data submitied must be
from the base year and e last non-base year. All data must be suberetted by March 18t of the last non-base

pAG E 3 o F TH E AP P LICATI o N PAC KET year. Please ensure Mat the selecton below matches what was indicated on your extension apphication from
las] yeas.

Soctaeconomic Dala Source |sedac BASE LAST NOMN-BASE
. . e YEAR YEAR
e Find unemployment percentages of your county in the S

Current year and Of your base year. La wif Socioecanomic Dala UEII'IgUr'IEI'"IFII‘DjIr'I‘rEﬂtE.lEl&
e Calculate the percent change by plugging in your — Perp—
values on the Extension Calculation Worksheet. o, Cocl meparcerin | Lhermpomant st o e

and the las hase year base year

Sep 2! Calei it B CEL
change in uney sment from
ihe base year 105 kst non-
DASE yaar.

(Non- base year % - base year %) . . o
Base Year %

"Has the nooes Emproves by 5% of rmone? (Yes or Mo)

"Example: If the unemplyyment rabe in he base year s T8% and in the last non-base year 8 7%k, the
percent change would be improved by 10.25%, which would the answer 10 e guestion above ‘yes'. in this
example, the site would nol be eligible for an exlension based on Unemployment Data

Jure 2025 | Health and Mubibion Services | Avizona Department of Education | This instbution s an squal apparuniby prorider
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Follow Us W | Release Calendar | Blog

U | U ‘ t
Q Search BLS.gov
HOME v SUBJECTS v EiERele B g PUBLICATIONS v ECONOMIC RELEASES v CLASSROOM v BETA Vv : a | a

Bureau of Labor Statistics » Data Tools > Data Retrieval Tools > Maps

Local Area Unemployment Statistice-Mep HOW To CORRECTLY IDENTI FY THE
[y g ) UNEMPLOYMENT DATA

Select dataview type: Select Year: Select Montn:
| 2023 v| | November

== U.S. BUREAU OF LABOR STATISTICS

® unemployment Rate

e ) o Go to: http://data.bls.gov/map/

Unemployment rates by state, seasonally adju¥ pber 2023 o On the Webpage’ Cl iCk On the Cou nties ta b.



http://data.bls.gov/map/
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Local Area Unemployment Statistics Map U S ‘ m 9 U m @ m p ‘ Qy m @ m J[
e Y ~ata

Select state: Select dataview type: Select Year: Select Month:
| Arizona v 2023 v | ' October v/

® Unemployment Rate

(O 12 Month Net Change

e HOW TO CORRECTLY IDENTIFY THE
e UNEMPLOYMENT DATA

Unemployment rates by county, not seasonally adjusted, Arizona October 2023

Using the dropdowns, select Arizona, the year
and month of this current school year.

e Choose the same month from your base
et A year and current year to compare
S unemployment rates.

e For example: if you choose unemployment
data from November of the current year;
you must find unemployment data from
November of your base year.

Click Draw Map.
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Unemployment rates by co , not seasonally a8 Arizona October 2023

Map Title: Unemployment , ty, not seasonally adjusted
Map Type: Arizona Count
Month/Year: October/2023 a a

County

— | 1 HOW TO CORRECTLY IDENTIFY THE
Crow e Oty N UNEMPLOYMENT DATA

Gila County

Graham County

[ areariiesiCotiny . Find your county and the unemployment
—— percentage.

Maricopa County
Mohave County
Navajo County

oo Comty ' Print this page for your records and for the
Pinal County | 7 | backup documentation you are required to
Bt e ot submit with the packet.

When you place your cursor on a county, it |

Yavapai County

Yuma County

\ L/ For example, based on the screenshots above,
- the unemployment rate in Gila County for

/=" October 2023 is 4.8%.
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Local Area Unemployment Statistics Map

States States
(seasonally adjusted) (not seasonally adjusted) Metro Areas

Select state:
| Arizona v |

Not Seasonally Adjusted

Draw Map

Select dataview type: 4 SelectYear: \ Select Month:

2019v| ) [October v

® Unemployment Rate L
(O 12 Month Net Change

Unemployment rates by county, not seasonally adjusted, Arizona October 2019

unemployment rate (%)
B ii4t016.9

B st0113

B 5573

B s3t05.4

Jsing Unemployment
ata

HOW TO CORRECTLY IDENTIFY THE
UNEMPLOYMENT DATA

Change the year at the top of the page to the
year of your base year. Do not change the
month.

Click Draw Map
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Unemployment rates by co , not seasonally a8 Arizona October 2023

| Map Title: Unemployment , not seasonally adjusted
Map Type: Arizona County
Month/Year: October/2019 a a

County

e 1 HOW TO CORRECTLY IDENTIFY THE

Cochise County

Coconino County S UNEMPLOYMENT DATA

Gila County

Graham County 3

Greenlee County 5 | Find your county and the unemployment

La Paz County

Maricopa County pe rce nta g e

Mohave County

Navajo County ; . .

ek 3] Print this page for your records and for the
-y | - ol County Z | backup documentation you are required to

en You place your CUursor on a county, I Santa Cruz Cnl.ll'ltv . . .
Yavapai County : SU bmlt Wlth the paCket

Yuma County

\ L/ For example, based on the screenshots above,
= the unemployment rate in Gila County for

/=" October 2019 (base year) is 5.3%.
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Calculating Unemployment Data

Here is how to calculate the percent change for the socioeconomic data using
unemployment data on the Extension Calculation handout (page 3).

Socioeconomic Data Source (select BASE LAST NON-BASE
one) YEAR YEAR
Unemployment or Direct Certification percentages D 2019 2023
Data

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula SFA's answer

Unemployment rate from the non
base year -- unemployment from
base year

Step 1: Calculate the percent in
unemployment from the base year
and the las non-base year.

4.8% - 5.3% =0.5%

Step 2: Calculate the percent . :

0.5% / 5.3% x 100 =
change in unemployment from (Non- base year % - base year %) X 100 ° o
Base Year %

the base year to the last non- 0.43%
base year.

*Has the income level improved by 5% or more? YES

Improved by 9.43%

ris 78% and in the last non-base year is 70%, the
ich would the answer to the question above ‘'yes'. In this
sion based on Unemployment Data.

*Example: If the unemployment rate in the base
percent change would be improved by 10.25%,
example, the site would not be eligible for an ext
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Qulz Time

Mountain Springs Unified is applying for an extension using socioeconomic data. In their base year, 10.2%
of the county was unemployed. Later in the nhon-base year, the income level improved! Now only 5.2% of
the county was unemployed. Has the income level improved by 5% or more?

A Yes, it was 10.2% and now it is 5.2%, a difference of 5%.
B Yes, it has improved by 49%.

C NO, it has not improved. Calculation for Socioeconomic Data Using Unemployment Data

Step Sponsor's answer

Step 1: Calculate the difference in unemployment Unemployement rate from the non base year 5 2%-10.2% = _5 O
from the base year and the last non-base year. — unemployement from base year

Step 2: Calculate the percent change in (Non base year % — base year %)

_— X100 i o
unemployment from the base year to the last non- Base year % . (__50_} X100 = —495'%
base year. 10.2%

*Has the income level improved by 5% or more? (Yes or No)

(Improved= Less unemployment)

*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above “yes’. In this example, the site would not be eligible for an extension based on Unemployment Data.
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Quliz Time

Mountain Springs Unified is applying for an extension using socioeconomic data. In their base year, 10.2%
of the county was unemployed. Later in the nhon-base year, the income level improved! Now only 5.2% of
the county was unemployed. Has the income level improved by 5% or more?

A Yes, it was 10.2% and now it is 5.2%, a difference of 5%.

( B )’es, it has improved by 49%.

C No, it has not improved.

The unemployment rate has decreased, meaning unemployment has improved by 49%
change from the base year to the current year. 49% less people are unemployed in the

current year than in the base year. f)
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Quliz Time

Based on this example, would the Mountain Springs be approved for an extension based on the

socioeconomic data?

A Yes, the SFA is still in a county where there is unemployment.

B No, the income levels have improved by 49%, which is more than 5%.

C VYes, the SFA submitted an application for an extension.

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsor's answer

Step 1: Calculate the difference in unemployment Unemployement rate from the non base year 5_2'5:.:'_;"_102?.;; - _5_0

from the base year and the last non-base year. — unemployement from base year

Step 2: Calculate the percent change in (Non base year % — base year %) ¥ 100 2
unemployment from the base year to the last non- Base year % ’ ) (_'50_) X100 = '49-‘){?'
base year.

*Has the income level improved by 5% or more? (Yes or No)

(Improved= Less unemployment)

*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes'. In this example, the site would not be eligible for an extension based on Unemployment Data.
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Quliz Time

Based on this example, would the Mountain Springs be approved for an extension based on the
socioeconomic data?

A Yes, the SFA is still in a county where there is unemployment.
( B }lo, the income levels have improved by 49%, which is more than 5%.

C Yes, the SFA submitted an application for an extension.

Since the change is greater than 5%, the data from the base year would not reflect
current household status. Therefore, an extension would not be granted.

f)
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Request for an Extension on Special Assistance
Due March 1st of the Last Non-Base Year of the Current Cycle

Jsing Direct

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step
° ° °
5 culate percentage of of i
e with 2 10 free Aewmber of studenfs ovechly carmiied
neals through Direct Total Envolment

Centification from the base year.

Step 2: Calculste percentage of
students with access o fres Number of students divectly cartified

’ S S S meats through Direct Certification Total Envelmant

Step 30 Calculate the percentage

PAGE 4 OF THE APPLICATION PACKET o N

*Has the income level improved by 5% or mose? (Yes or bo)
(Improwed = Less children matching in Direct Cerification)

e Use your Direct Certification percentages from your

base year (Filed with base year records) LT S U S e
e Conduct Direct Certification for the final non-base year. —

(For help conducting Direct Certification, refer to Step

by Step: How to Conduct Direct Certification)
e Calculate the percent change by plugging in your

values on the Extension Calculation Worksheet .

une 2023 | Health and Mulrilion Services | Arizona Depariment of Education | This instilution is an equal opporunity provider.
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Request for an Extension on Special Assistance
Due March 1st of the Last Mon-Basze Year of the Current Cycle

Jsing Direct S ——
Certification
Percentages

PAGE 4 OF THE APPLICATION PACKET

(Culate percentage of
105 with BCoess 1o free

s through Direct Total Envollment
Centification from the base year.

Number of students directly cartified

Step 2: Calculste percentage of )
students with access to free Number of students directly certified

meats through Direct Certification Total Envoliment
from the last non-base year.

Step 30 Calculate the percentage

change. |{Non- base year % - basze year %)
¥ 100
Base rear %

*Has the income level improved by 5% or mose? (Yes or bo)
(Improwed = Less children matching in Direct Cerification)

*Example: If the percentage of 5 E Ol oty se: e e o yedar i@ 71.4% and in the last non-bass
year is 68%, the percent change would have improved by 4.76%, which would make the answer to the

v 1, *If you do not have the original match list i XAPI, 12 512 weuk be g foran exiension boce o e D
-@- printed/downloaded from the CNP Direct
7% Certification website from your base year, you are

out of compliance with the provision and must

either return to normal NSLP operation, or apply
for a new base year. ADE cannot accept match
results/data provided by your electronic point of
service database (i.e. NutriKids).
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Calculating Direct Certification Data

Calculate the percent change for the socioeconomic data using Direct Certification Data on the
Extension Calculation handout (page 4)

Example:

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Formula SFA's answer .
During the base year, the total enrollment was 420

Siep Tt Caculate poroentage of | umber of students directly certiied | 3051420 = 726 students; and 305 students were directly certified.
g:r?:fsisgtzgﬁirogﬁi base year Total Enroliment 726100 = 73%
Step 2: Calculate percentage of During the non-base year, the total enrollment is 465;
students with access to free Number of students directly certified B . .
meals through Direct Certification o —— 3001465 = 643 and 300 students were directly certified.
from the last non-base year. 645 x 100 = 65%
Step 3: Calculate the percentage N . .
Sen 3. PEISEn®02 | on- base yoar % - base year ), | 3573173= 108 This data supports that the socioeconomics of the

pase Yoar® 109 x 100 = 10.9% population has improved and the base year data is not

reflective of the current population

*Has the income level improved by 5% or mor

(Improved = Less children matching i YES

Improved 11%

ied in the base year is 71.4% and in the last non-base
ved by 4.76%, which would make the answer to the
be eligible for an extension based on the Direct

*Example: If the percentage of students directly
year is 68%, the percent change would have im
question above ‘no’. In this example, the site wo
Certification percentages.
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sSuomitting an
Application

e An extension is an approval per ADE to
operate an additional four non-base
years using your original base year data
after your Special Assistance cycle has
ended.

e SFAs can access the four-page Extension
Application on the NSLP Forms web
page.

e The application is a two-part process.
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The Application

e SFAs will review the application and follow the instructions
on page 1 of the Extension Application.

e SFAs will apply for an extension by submitting page 2 of
the Extension Application to ADE by May 1st of their
second to last non-base year.

e Once determined that the data has remained stable,
declined, or had only negligible improvement in the last
non-base year, SFAs must submit page 3/4 and their
supporting data (EITHER unemployment data or Direct
Certification data) to ADE by March 1Ist of their last non-
base year.
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Suomitting the
Application

ADE Contact Information:

Fax/email all parts of the Application by the
due dates stated in this guide to your Health
and Nutrition Services Specialist.

Fax: 602-542-153]

Email: ContactHNS@azed.gov



~ CONTACT US



https://www.azed.gov/hns

Congratulations

You have completed the Online Course:

How to Apply for an Extension in Provision 2 or
Provision 3

Information to include when documenting this
training for Professional Standards:

Training Title: Key Area: 3000 - Administration

How to Apply for an .

: p!o y . . Learning Code: 3130
Extension In Provision 2
or Provision 3 Length: 1 hour

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



CertiTicate

Requesting a training certificate
Please click the button to complete a brief

survey about this online training. Once the
survey is complete, you will be able to print your .4/

certificate of completion from Survey Monkey.

Information to include when documenting this training for Professional Standards:
Training Title: Key Area: 3000 — Administration
How to Apply for an Learning Code: 3130

Extension in Provision 2

o Length: 1 hour
or Provision 3

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



https://www.surveymonkey.com/r/upliftrecordedwebinar
https://www.surveymonkey.com/r/OnlineHowToGuides

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, this institution is prohibited from discriminating on the
basis of race, color, national origin, sex (including gender identity and sexual orientation),
disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons
with disabilities who require alternative means of communication to obtain program
information (e.g., Braille, large print, audiotape, American Sign Language), should contact
the responsible state or local agency that administers the program or USDA's TARGET
Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-
3027, USDA Program Discrimination Complaint Form which can be obtained online at:
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-
0508-0002-50811-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the complainant’'s name,
address, telephone number, and a written description of the alleged discriminatory action
in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature
and date of an alleged civil rights violation.

The completed AD-3027 form or letter must be submitted to USDA by:

Mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW Washington, D.C. 20250-9410; or

Fax: (833) 256-1665 or (202) 690-7442; or
Email: program.intake@usda.gov

This institution is an equal opportunity provider.


https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-50811-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-50811-28-17Fax2Mail.pdf

