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What is covered in this overview?

Navigation Basics

Organization Funding Application Page

Validation Messages



Navigation Basics



Accessing the Grants Management System

• To access the Grants Management System users must first log 

into the ADEConnect portal found at http://www.azed.gov/

• If unable to access ADEConnect, contact your organization’s Entity 

Administrator or ADESupport at 602.542.7378



Accessing Your Organization

After logging in, click on 
the Organization name

If unable to access, contact your 

organization’s assigned LEA

User Access Administrator



Left menu allows for 

quick navigation 

between GME 

components

Navigation Menu

Hover mouse over 

menu items to view 

sub-menus



GME User Role 

Requirements



User Role Requirements – Funding Applications

Required Roles

LEA Business 
Manager

LEA Authorized 
Representative

Optional Roles

LEA [Funding 
Application Name] 

Update

LEA Data View



Required User Role

LEA Business 
Manager

Initiates Funding 
Application

Ability to edit 
Funding Application

1st level of LEA 
approval Funding 

Application 
(including revisions)

LEA 
Authorized 

Representative

2nd and final level of 
LEA approval 

Funding Application 
(including revisions)

Cannot initiate or 
edit Funding 
Application



Optional User Role

LEA [Funding 
Application 

Name] Update

Ability to edit specific 
Funding Application

Cannot initiate or 
approve Funding 

Application

LEA Data View

View only 

Cannot initiate, edit, 
or submit Funding 

Application



Organization Funding 

Applications Page



Finding Your Funding Applications

• Choose the correct fiscal year and 

application status
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Entitlement

Allocation at 

time of 

application

Competitive

No allocation at 

time of application

Funding Applications Page Components



Revision

Revision 0 = 

original 

application

Funding Applications Page Components



Status

Current application 

status.

LEA = Local Education 

Agency 

SEA = State Education 

Agency 

Funding Applications Page Components

Status Date

Date of last    

status change



Click on Funding 
Application name to 
access application

Accessing a Funding Application

If Public Access rather than 
the user name is displayed, 
user is not actively signed into 
GME



Funding Applications 

Sections
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Sections Page



Initiating a Funding Application

Click status link to change 
Application Status to                
Draft Started or Revision 
Started



District vs Site-Based Funding Applications

DISTRICT 
APPLICATION

Click on individual 
links on Sections 

page

Edit/update one of 
each page per 

application



District vs Site-Based Funding Applications

SITE-BASED 
APPLICATION

Choose                            
Add Grant 
Application

from drop-down

Select each 
site/school from      
list; click Save

Edit/update one 
of each page for 

EACH site



Each application will 

include several standard 

Sections or pages

Completing the Funding Application

All Sections or pages 

must be completed to 

submit the Funding 

Application

The Budget page is the 

first standard page to be 

completed



Choose Function Code or 

Object Code budget view

Budget Page

Click Modify to access Budget 

Detail page 



Click on Add Item to 

create new budget 

line item

Completing the Budget Detail Page



Completing the Budget Detail Page

Select Function or Object 

Code, depending on Budget 

View, from drop-down menu

Complete Quantity, Cost, 

and Narrative Description



On the Sections page click   

on Program Details link

Completing the Program Details Page



Completing the Program Details Page

Complete all supplemental 

information, using “N/A” or “0” 

for non-applicable fields

After completing, hover over 

“Quick Return” Save and Go 

To menu and return to 

Sections page 



On the Sections page click 

on Related Documents

link

Completing the Related Documents Page



Completing and Uploading Related Documents

Complete and save 

Document Template(s)  

locally before clicking 

Upload New link

When “N/A” is displayed in   

Document Template 

column, LEA’s own 

document can be uploaded



On the Sections page 

click on Messages link in 

the Validations column

Validation Messages



Validation Messages

Error messages prevent 

submission

Warning messages point 

out potential issues but 

allow submission



Submitting the Funding Application

Ready to submit?

Have all Budget lines been entered, including complete Narrative 
Description?

Has the Program Details page and any other supplemental page(s) 
been completed?

Have all Related Documents been uploaded?

Have all Validation Messages been checked?



Submitting the  Funding Application

Draft Started
Draft 

Completed

LEA Business 
Manager 
Approved

LEA Authorized 
Representative 

Approved
Submitted



Helpful Tips

Unable to access or edit 
application?

Check user access in the Address Book

Click View All District Contacts to see user roles

Application must be in Draft Started or Revision Started status to update/edit

Application must be available in system

Program area sets open dates and submission deadlines



Helpful Tips

Application Search Tips

Are you looking in the correct fiscal year?

Are you logged in and do you have the appropriate role?

Is the application open and/or are you eligible for funds?



Questions?



Helpful Resources



Need assistance?

Grants Management 
Resource Library

Program Area & Grant Information

User Guides

Grants 
Management Staff

Grants Management Hotline                               
602-542-3901

Grants Management Email                     
grants@azed.gov

ADEConnect

ADESupport Call Center                                                        
602-542-7378

ADESupport Email                     
adesupport@azed.gov

mailto:grants@azed.gov
mailto:grants@azed.gov

