Slide 1

Slide 2

Slide 3

TEST

ADMINISTRATION

AIMS Science

This presentation is for those who will
be administering the AIMS Science
test. It will cover the procedures for
preparing for testing, starting a test
session, pausing a test, resuming a
test, and submitting a test. All
procedures can be found in the PAN
User Guide on the PearsonAccess"™
site under Support.

Users and students should already be
in the system, and any students who
require a Special Paper Version test
(SPV) should already be placed in a
separate test session. You are now
ready to prepare for testing. We
recommend that either the District
Test Coordinator, the School Test
Coordinator, or the Test Administrator
prepare the test session or sessions at
least one day in advance of students
testing.

To do this, once you log into PAN, go
to Testing and then to Sessions. Follow
the directions in the slide to prepare
the session.



Slide4 R pe=——m There are several resources that you
—— may want to print before testing. Click
== —— on the dropdown for Resources. The
— Seal Codes are needed for students to
begin the test section. There are two
Seal Codes for grades 4 and 8 since
they will have two different test
sections to complete. There is one
Seal Code for high school students.
You only need to print one copy of the
Seal Code for the test administrator
since all 4™ graders at your school
have the same Seal Codes, all 8"
graders have the same Seal Codes,
and all high school students in your
school have the same Seal Codes.

You will want to print all test tickets
for your students. You can choose the
number of test tickets to print on a
page to save on paper. The test tickets
have the student’s name, birthdate,
and SSID. You may want to also print a
copy of the Session Student Roster to
identify which students are enrolled in
the test session. This is totally
optional.

Slide 5 On the day of testing, you can start
one or all test sessions at the same
time. Since the session includes all 4t
grade students or all 8t grade
students or all high school students,
the test sessions will remain open
throughout the entire test window.
This will give you time to test every
student in the school, plus any new
students that arrive during the test

window.

Fourth and eighth graders must take
Section 1 prior to taking Section 2.



Slide 6 Students can pause their test by using
the dropdown menu by their name in
the right-hand corner of the test. They
will select “Sign Out of TestNav.”
When they return to test on the same
day, you will need to resume their
test. Students must complete the test

section on the same day they start.

Slide 7 Students will submit their test results.
Please contact your District Test
Coordinator if you have any questions
preparing the test or have any issues

when testing.




