Arizona Department of Education

Health and Nutrition Setrvices Division

Administrative Review Summary Report
School Food Authority Name: Picacho Elementary District
CTD: 11-04-33
Site: Picacho School

Contacts: Allen Rogers, Superintendent; Veronica Jimenez, Business Manager; Claudia Vasquez, Food Service Manager

Review Date: October 29, 2019
Review Period: September 2019

Programs Reviewed: National School Lunch School Breakfast [] Afterschool Snack
[] Fresh Fruit & Vegetable (] Special Milk [] At-Risk Afterschool Meals
No. Review Observations & Findings |  Technical Assistance Provided | Required Corrective Action
Performance Standard 1: Certification & Benefit Issuance- Critical Area
No findings.
Performance Standard 1: Meal Counting & Claiming- Critical Area
No findings.
Performance Standard 2: Meal Components & Quantities- Critical Area
1 The following vegetable subgroup was not Discussed vegetable subgroup Please provide one week of lunch production
offered during the review period: Legumes. requirements for the age/grade groups records which demonstrate compliance with the
served. Vegetable Subgroup Quick Guide vegetable subgroups. Additionally, please provide
can be found on ADE's website at written assurance that moving forward, all menus

www.azed.gov/hns/nslp/mealpattern.  will be planned to meet the vegetable subgroup
The Step by Step Instruction: How to requirements. Additionally, the certificate of
Plan a Lunch Menu can be found on completion of Step by Step Instruction: How to
ADE's website at Plan a Lunch Menu must be submitted.
http://www.azed.gov/hns/nslp/trainingp

s/online/.Please note that repeated

violations involving vegetable sub-

groups may result in fiscal action and/or

termination of performance-based

reimbursement (extra 7 cents).
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Quantities observed during the review period did Discussed how current system allowed  Please provide a written description of the
not meet minimum amounts required by the for this to happen, potential changes changes that have been made to ensure that
meal pattern. Specifically, the daily minimum of that could be made to ensure it does not vegetable quantities meet minimum amounts
3/4 cup vegetable was not met. The review site  continue, and how to properly identify  required by the meal pattern. Additionally, the
uses a serve-only K-8 meal pattern for NSLP and  and count reimbursable meals, as well as certificate of completion of Step by Step
served 1/2 cup vegetable on Tuesday. procedures if a student does not select a Instruction: How to Plan a Lunch Menu must be

reimbursable meal. Meal pattern submitted.

requirements for the National School

Lunch Program can be found on ADE's

website at

www.azed.gov/hns/nslp/mealpattern.

The Step by Step Instruction: How to

Plan a Lunch Menu can be found on

ADE's website at

http://www.azed.gov/hns/nslp/trainingp

s/online/. Please note that repeated

violations involving food quantities may

result in fiscal action and/or termination

of performance-based reimbursement

(extra 7 cents).

Performance Standard 2: Dietary Specifications & Nutrient Analysis- Critical Area

No findings.
Meal Access & Reimbursement: Certification & Benefit Issuance
No findings.
Meal Access & Reimbursement: Verification
No findings.
Meal Access & Reimbursement: Meal Counting & Claiming
No findings.
Meal Pattern & Nutritional Quality: Offer Versus Serve
No findings.
Meal Pattern & Nutritional Quality: Meal Components & Quantities
No findings.
Resource Management
No findings.
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General Program Compliance: Civil Rights

3 The USDA nondiscrimination statement used on
program materials is not the most current USDA
statement. Specifically, the procedure for
complaints of discrimination includes to the
nondiscrimination statement from 2014.

Discussed where to find
nondiscrimination statement on ADE's
website at
http://www.azed.gov/hns/civilrights/
and whether long or short statement
would be most appropriate.

the correct nondiscrimination statement.
Additionally, please provide written assurance
that all program materials have been updated
with the proper language.

4 The public/media release provided to local media, Discussed requirements for public/media Please provide an updated Media Release
the unemployment office and local employers release. A Media Release template can indicating participation in the Community
considering large layoffs did not indicate be located on ADE's website at Eligibility Program (CEP) and written assurance
participation in the Community Eligibility Program http://www.azed.gov/hns/nslp/forms/. that the correct public/media release will be
(CEP). submitted to the local media, the unemployment
office and local employers considering large
layoffs prior to the start of each school year.
General Program Compliance: SFA On-Site Monitoring
No findings.
General Program Compliance: Local Wellness Policy
5 The recent assessment of the implementation of Discussed requirement to complete an  None required at this time.

the LWP did not meet the Final Rule
requirements.

6 The public was not notified of the results of the
most recent assessment of the implementation of
the LWP.

assessment once every three years, at a
minimum. The assessment must
measure how the LEA is complying with
their LWP, how the LEA's LWP compares
to the model wellness policy, and
progress made in attaining the goals of
the wellness policy. Sample evaluation
tools can be found on ADE's website at
http://www.azed.gov/hns/nslp/lwp/.
Also discussed feasible means for
notifying the public of the results of the
most recent assessment.

Discussed requirement to make the
most recent assessment available to the
public. Also discussed feasible means for
notifying the public of the results of the
most recent assessment on the
implementation of the LWP. The
USDA's Local Wellness Policy Outreach
Toolkit can be found at
https://www.fns.usda.gov/tn/local-
school-wellness-policy-outreach-toolkit.

None required at this time.

General Program Compliance: Competitive Food Services

No findings.

Page 3 of 6

Please provide an updated program material with



General Program Compliance: Professional Standards

7 The School Nutrition Program Director did not Discussed 12 hour requirement and Please provide the expected date that the training
meet the training requirements for the current  feasibility for attending upcoming requirement will be met as well as the name, date
school year and sufficient plans for meeting the  applicable trainings. Trainings for School and content information of trainings that the
requirements have not been developed. Nutrition Professionals can be found on  School Nutrition Program Director is registered

ADE's website at for. Additionally, the certificate of completion of
http://www.azed.gov/hns/nslp/training/ Online Course: Designing Your Employee Training
. The Online Course: Designing Your Plan: A Course for School Nutrition Directors must

Employee Training Plan: A Course for be provided .
School Nutrition Directors can be found

on ADE's website at
http://www.azed.gov/hns/nslp/trainingp

s/online/.

8 Full-time School Nutrition Program staff have not Discussed 6 hour training requirement  Please provide the expected date that the training
met the training requirements for the current and feasibility for attending upcoming  requirement will be met as well as the name, date
school year and sufficient plans for meeting the  applicable trainings. Trainings for School and content information of trainings that full-
requirements have not been developed. Nutrition Professionals can be found on time School Nutrition Program staff are registered

ADE's website at for. Additionally, the certificate of completion of

http://www.azed.gov/hns/nslp/training/ Online Course: Designing Your Employee Training
. The Online Course: Designing Your Plan: A Course for School Nutrition Directors must
Employee Training Plan: A Course for be provided.

School Nutrition Directors can be found
on ADE's website at
http://www.azed.gov/hns/nslp/trainingp
s/online/.

General Program Compliance: Water

No findings.

General Program Compliance: Food Safety, Storage and Buy American

9 The following reviewed products indicated Discussed the Buy American provision Please provide a written description of the
violations of the Buy American Provision in 7CFR  requirements and procedures to ensure changes that have been made to procurement
210.21(d) on-site at reviewed school:Pancho Villa compliance. Referred to SP38-2017, Buy and/or recordkeeping procedures to ensure that

taco shells from Mexico; canned Mandarin American Webinar and FAQ. Funds used the requirements of the Buy American Provision
oranges from China and canned pineapple chunks from the non-profit food service account are met.

from Thailand. Additionally, documentation must be used to procure food products

justifying a Buy American exception was not that comply with the Buy American

maintained/on file. Provision. Additional information on the

requirements of this provision, including
ADE's prototype Buy American exception
document, can be found on ADE's
website at
http://www.azed.gov/hns/nslp/forms/.
Buy American Recorded Webinar and
FAQ can be found on ADE's website at
http://www.azed.gov/hns/sfp/

General Program Compliance: Reporting & Recordkeeping
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10 Recipes provided did not contain all required
sections: cooking instructions for Sweet Potato
Fries.

11 Production records for lunch provided did not
contain all required sections: Specifically,
production records used/left over section is not
completed adequately.

12 Recipe crediting and manufacture information
are inconsistent. Specifically, recipe #000040 (5
mixed way vegetables) indicates 3/4 cup frozen
green peas. Product information indicates
product contains whole kernel corn, green peas,

diced carrots, green beans, and baby lima beans.

13 Recipe crediting and manufacture information
are inconsistent. Specifically, recipe #000487
(Sweet Potato Crinkle Fries) indicates 3/4 oz.
potatoes credits as .5 cup fruit. Product
information sheet indicates approximately 2.4 oz.

credits as 1/2 cup vegetable.

Discussed all menu items that contain
more than 1 ingredient must have a
standardized recipe. Standardized
recipes must include the following
information: recipe name, recipe
number, ingredients and amounts,
serving size, recipe yield, preparation
instructions, HACCP process, and HACCP
instructions. Examples of standardized

recipes can be found on ADE's website at

http://www.azed.gov/hns/nslp/mealpat
tern/.

Discussed required sections of
production records. Parts of a
Production Record Guidance can be
found on ADE's website at
http://www.azed.gov/hns/nslp/mealpat
tern/. Production Record Overview
Recorded Webinar & Webinar Slides can
be found on ADE's website at

http://www.azed.gov/hns/nslp/trainingp

s/snparchivedwebinars/.

Discussed how to credit meal
components and ensuring consistency
with recipes, labels, and production
records. Referred to the meal pattern
webpage -
http://www.azed.gov/hns/nslp/mealpat
tern/.

Discussed how to credit meal
components and ensuring consistency
with recipes, labels, and production
records. Referred to the meal pattern
webpage -
http://www.azed.gov/hns/nslp/mealpat

tarn/

Page 5 of 6

Please provide an updated recipe for Sweet
Potato Fries. Additionally, please provide written
assurance that all recipes will be updated wit h
cooking / preparation instructions.

Please provide copies of complete d lunch
production records for 5 consecutive days, as well
as written assurance that all records will be
maintained for 5 ye ars. Additionally, the
certificate of completion of Production Record
Overview must be provided.

Please provide an updated recipe for 5 Mixed
Way Vegetables with consistent crediting.

Please provide an updated recipe for Sweet
Potato Crinkle Fries with consistent crediting.



General Program Compliance: School Breakfast Program & Summer Food Service Program Outreach

No findings.

Other Federal Program Reviews: Afterschool Snack Program

Not applicable.

Other Federal Program Reviews: Seamless Summer Option

Will be reviewed in Summer 2020 if applicable.

Other Federal Program Reviews: Fresh Fruit & Vegetable Program

Not applicable.

Other Federal Program Reviews: Special Milk Program

Not applicable.

Other Federal Program Reviews: At-Risk Afterschool Meals

Not applicable.

Comments/Recommendations:

Congratulations! Picacho Elementary District has completed the Administrative Review for the 2019-2020 school year. Thank
you for your hospitality and assistance in providing documentation during the review process. Best regards for continued success
in operating the federal meal programs.

To stay on track with NSLP requirements, check out the NSLP at a Glance Calendar & Monthly Checklist on our website at
http://www.azed.gov/hns/nslp/.

Training: In-person classes, Web-based training, and How-To guides can be found on ADE's website at
http://www.azed.gov/hns/nslp/trainingps/.

Fiscal Action Assessed?
No- SBP [] Yes- SBP S0
No- NSLP [Jves-NSLP - SO
Fiscal Action under $600 will be disregarded.

Please submit corrective action response by December 20, 2019 to Sandy Fitzner at Sandy.Fitzner@azed.gov or 1535 W.
Jefferson St., Bin #7, Phoenix, AZ 85007

At ¥ AL

11/26/2019

Reviewer Signature Date

If you disagree with any finding that affects the claim for reimbursement, you may appeal the decision by following the National School Lunch
Program Administrative Review Appeal Procedures found here:
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b

Kathy Hoffman, Superintendent of Public Instruction
1535 West Jefferson Street, Phoenix, Arizona 85007 ¢ (602) 542-5460 ¢ www.azed.gov
This institution is an equal opportunity provider.
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