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Purpose: This checklist serves as a guide to complete the Title IV-A grant application and check for completion in 
each section. Section title links will bring you to a short video training that will help you complete each section of the 
Title IV-A grant.  

LEA Integrated Action Plan 

o I have detailed my Title IV-A program in the LEA Integrated Action Plan. 

o I have tagged all Title IV-A Action Steps with the Title IV-A Funding Tag  and the appropriate Program Tag(s) 
 

. 

FFATA and GSA Verification Page 

o I have adequately described the LEA Title IV-A program in one to two paragraphs. 

Budget 

o I have followed the USFR or USFRCS coding guidelines. 
o I have detailed all my budgeted expenditures in the LEA Integrated Action Plan. 
o I have labeled each expenditure under one (or more) Title IV-A Category. 
o I have verified that the budget narrative total and the line item total are properly calculated and equal. 
o I have ensured that all activities are aligned to the intent of the Title IV-A grant. 
o I have fully described the activity by: 

o Indicating the staff type and number of staff who are participating 
o Breaking down the cost by cost per unit, cost per hour, number of weeks, etc. 
o Indicating and describing the supplies that are being purchased 
o Describing the scope of work of the activity 

o If I have allocated funds to salaries, I have also included benefits under 6200. 
o If this expenditure is being funded by additional sources, I have indicated the source in the Budget Narrative and LIAP. 
o I have not exceeded the 2% Direct Admin Cost limit or the Indirect Cost limit. 

Title IV-A Grant Application Checklist 

https://vimeo.com/405591323
https://vimeo.com/405118829
https://vimeo.com/405118829
https://vimeo.com/405118829
https://vimeo.com/405550319
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Exemplars: 
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Title IV-A Special Rules 

15% Rule (All LEA’s regardless of allocation): 

o My technology infrastructure purchase does not exceed 15% of the total amount allocated to the Effective Use of Technology. 
o Method to calculate: (Amount allocated to Effective Use of Technology (PD/stipends/etc.) / .85) x .15 
o Example: ($15,000 x .85) x .15 = $2,647.06 Maximum Technology Infrastructure 

20/20 Portion Rule (LEA’s with an allocation greater than $30,000): 

o I have allocated at least 20% of my allocation (without carryover) to Well-Rounded Education. 
o have allocated at least 20% of my allocation (without carryover) to Safe and Healthy Students. 
o I have allocated at least 1 line item to the Effective Use of Technology. 
o If I did not meet the previous year’s 20/20 Portion Rule, I have met the updated minimum amount, in addition to the minimum 

20% for Well-Rounded and Safe and Healthy. 

Program Narrative 

o In each category, I have fully described my program (referencing the budgeted items labeled with that category). 
o I have checked the appropriate checkboxes within each category. 
o If I indicated a cross-category expenditure, I have included it in all appropriate sections. 
o Question 4: 

o I have described the Objectives, Intended Outcomes, and Method of Evaluation for each budgeted activity (or program). 
o To assist, please utilize this basic format for each of your Title IV-A budgeted Activities or Programs: 

Name of Activity: 

Objectives: 

Intended Outcomes: 

Method(s) of Evaluation: 

https://vimeo.com/405592235
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Title IV-A Allocation Worksheet 
o In the FY21 Grant Application, the Budget Summary will auto-populate based on your allocations and reflect any transfers and/or 

carryover.  
o I have completed the appropriate Budget Categories Section. 

o I have separated my allocation into the appropriate budget categories, as aligned with my budget narratives. 
o If I have carryover, I have used the Approved Carryover Line 
o I have appropriately accounted for the previous year and current year 20/20 Portion Rule. 

 

https://vimeo.com/405171777
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Eligible Private School Service 

o I have engaged in timely and meaningful consultation with my In-District private schools. 
o I have uploaded the completed Affirmation of Consultation to the Title I Related Documents. 
o I have completed the Title IV-A Eligible Private School Service page and determined the Private School Allocation for all 

In-District Participating Private Schools. 
o LEAs without In-District Private Schools must still upload an Affirmation of Consultation 

o I have clearly labeled the Private School Allocation in my Budget Narrative with the name of the Private School. 
o I have allocated all required funds to the Participating In-District Private Schools. 
o I have included the Private School program in the LIAP.  
o If I am including Administrative Costs to “Provide Private School Services”, they are included in my direct/ indirect costs. 

o The Direct Costs do not exceed the 2% cap. 
o The Indirect Costs do not exceed the Indirect Cost Limit.  
o Any Direct/ Indirect Costs are captured in the budget 

Assurances 

o I have checked each applicable box to assure that the statement is true. 
o I have signed the Assurances Page. 

o If my allocation is greater than $30,000, I have checked the Yes to All box for Question 8. 

o If my allocation is less than $30,000, I have checked the Yes to Following Box, as well as the appropriate category boxes: 
o If I am running a Well-Rounded Education Program, I have checked box 8A. 
o If I am running a Safe and Healthy Students Program, I have checked box 8B. 
o If I am running an Effective Use of Technology Program, I have checked box 8C.  

 
 

https://vimeo.com/405591571
https://vimeo.com/405134169
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Capital Outlay Worksheet 

o If I have allocated funds to purchase capital items, I have detailed those items in the Capital Outlay Worksheet. 

Exemplar: 
 

 

Related Documents 

o I have uploaded any requested or supporting documents to the Title IV-A Related Documents, including but not limited to: 
o Position Descriptions 
o Invoices and quotes 
o Parent Engagement sign-in sheets 
o Materials for school security requests 
o Other materials to support programming or as requested by a Title IV-A Specialist.  

Revisions (once previous or original application has been director approved) 

o I have left the original wording in the budget narrative. 
o I have indicated the revision by labeling the change “Revision   ” and using a different colored font. 
o I have updated the budget narrative total and the line item total. 
o I have updated the allocation worksheet to match my updated budget. 
o I have updated the LEA Integrated Action Plan. 
o I have updated the Program Description and Program Narrative. 

https://vimeo.com/405549952
https://vimeo.com/405565970

