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Disclaimer

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for Family Day Care Home (FDCH) Sponsoring
Organizations operating the Child and Adult Care Food Program (CACFP) in Arizona under the direction
of ADE. The information in this training applies to Program Year 2026 renewals for FDCH Sponsoring
Organizations only. Attendees are encouraged to contact their assigned HNS specialist for ongoing
support and assistance with regulatory questions.



Ntended Audience

This training is intended for Family Day Care Home
(FDCH) Sponsoring Organizations operating the Child
and Adult Care Food Program (CACFP).

Opjectives

At the end of this training, attendees should be able
to:

e understand the annual renewal application
requirements for FDCH Sponsoring Organizations
operating the CACFP in Arizona, which includes an
awareness of deadlines and renewal documents;

e recognize and access updated program forms;

e acknowledge common findings and resources
available to help prepare for an Administrative
Review.




INTRODUCTION

Questions

Questions can be asked in the Q&A at any
time during the webinar.

Questions will not be answered live but will
INnstead be addressed in a follow-up
communication to ensure all operators have
access to the responses.

The chat function has been disabled for this
webinar. Please input questions in the Q&A.

Use the Q&A to
ask a guestion.




Agenda

Section 1: Application Renewal
Section 2: Program Updates

Section 3: Administrative Reviews






SECTION 2 HOT TOPICS

C , : 83 Connect with HNS using the HelpDesk
m m C t ‘ m \ W ‘ t Y This resource outlines the steps for connecting with ADE HNS using the HelpDesk.

The Arizona Department of Education (ADE) Health and Nulrition Services (HNS) uses the ticketing system,
HelpDesk, to receive, track and respond to requests for various types of assistance. Child Mutrition Program

Operators are encouraged to use HelpDesk when in need of any assistance from HNS. Unlike individual email-
AD E H E L P D Es K based requests, the HelpDesk provides the opportunity to be routed to the most appropriate staff member.
Additionally, HelpDesk allows the requester, responder, and management visibility to the request status, ongoing
communications, and notifications related to request. Follow the steps listed below to connect with HNS using the

HNS encourages sponsors to use HelpDesk, ADE's

CREATING A HELPDESK TICKET

ticketing system, when in need of any assistance from Joonene e o 2 Clckneoonfor Reuest o Sevie
—_—
HNS. —

Unlike individual email-based requests, HelpDesk R —— | s it i e s
provides the requester, responder, and management

visibility to the request status, ongoing . :
communications, and notifications related to the S e b
request.

available at the time of the reques!.

Complete all required and applicable Once the request template is complete
optional fields,” including attachments. with as many details as possible, click
Disregard fields that cannot be edited. “Add Request’

HelpDesk requests should be submitted for provider ' |
adds, updates, and deletes.

*Providing a detailed request will help it to ba
routed to the approprate staff member.

July 2024 | Health and Nutrition Services | Arizona Department ¢

HelpDesk is part of the ADEConnect. Those who do not
have an ADEConnect account, will be prompted to Resource: How to Connect with HNS
create one. using_ the HelpDesk



https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf

SECTION 1 APPLICAITON RENEWAL

° ° P Titai Child and Adult Care Feod Program
D\/ 2 6 ‘ ra m m g C0Z) How to Obtain Training Certificates
Fouc i Trainings offered by the Arizona Department of Education’s Health and Nutrition

Services Division

LIVE WEBINARS

[ ]
:Q e u r @ m e m | _\—: Links can be accessed 1-2 business days after completing the live training by legging in to Genius AFLD.
‘Farify that the training attendes iz logged into APLD by locking for the attendes’s name is on the far-right

gide of the screen. Then, click on ‘Dashboard’ and select the completed course, Finally, 2alact tha
'Download Certificate' option to download and print your cerificats.

1. FDCH PY26 Annual Renewal Training

Aftar viewing the wabinar recording, obtain the training carificate by visiting the webinar slides, The
Survey & Cerlificats slide at the end of the courss will have a link to acceas the survey and cerificats,
Salact tha link and complsts tha brisf survey to obtain your training cerificate, Once complats, click the
. . . . . . link that reads “SUBMIT SURVEY AND OBTAIN TRAINING CERTIFIGATE." The Training Certificate wi
. open on your computer, Download and save the certificate to your computer. Once saved, typs in your
2' On | I ne Cou rse’ CIVI | ng htS Com pl Ia nce for Ch I |d firat name, last namsa, and the date you compleied the training. Chooses the freining that you completed
from the drop-down meanu. Save changes io the certificate and then you may print. Plagse note, if you

N U t r |t | on O pe rato rs ( E N g | IS h ) (§pa N |S h ) customize the cerfificats befors its downloaded, the customizations will not aave or print,

ONLINE COURSE / CACFP ESSENTIALS SERIES TRAINING

Cn the Survey & Certificata slida st tha end of the courae, a link to access the Survey and Certificats wi

Bot h Ce rtifi Ca teS m u St be S u b m itted i n t h e sppear, Select the link, Complate the brisf survey to obtain your training certificate. Once complate, click

the link that reads “SUBMIT SURVEY AND OBTAIN TRAINING CERTIFICATE." Tha Training Certificate
will cpen on your computsr. Download and save the cartificate to your computer. Once saved, typa in

M a n a g e m e n t p | a n a S pa rt Of t h e re n ewa | your first nama, last namsa, and the date you complsted the training. Chooese the training that you
completad from the drop-down menu. Save changes to the certificata and then you may print, Pleaze
application.

note, if you customize the cerlificate before it's downloaded, the customizations will ned save or print.

Juby H023 | Health and Mulrifion Services | Arizons Department of Education | This instiution i an aqual opportunily prosider.

How to Obtain Training_Certificates



https://www.azed.gov/sites/default/files/2023/07/NEW%20Design%20EXAMPLE%20%E2%80%93%20Civil%20Rights.pdf
https://www.azed.gov/sites/default/files/2022/08/Civil%20Rights%20Compliance%20in%20The%20Child%20Nutrition%20Programs%20%28Spanish%29.pdf
https://www.canva.com/design/DAFoXp3rs1w/IKOaihLoa7UiFoCfqP0vbw/view?utm_content=DAFoXp3rs1w&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink

SECTION 1 APPLICATION RENEWAL

VISIT THE FDCH WEBPAGE
Open a web browser, navigate to

www.azed.gov/hns/cacfp/fdch.

Denewal Forms &

esoyrces @) “ccess e Accoroion

Select the accordion titled "Renew
WWW.AZED.GOV/HNS/CACFP/FDCH your Participation in the Child and
Adult Care Food Program" to access
all available renewal-related forms
and resources.

To access Renewal Forms and Resources,
visit ADE HNS' FDCH webpage -
www.azed.gov/hns/cacfp/fdch.

» Apply to Operate the Child and Adult Care Food Program
Then, select the accordion titled "Renew » Renew your Participation in the Child and Adult Care Food Program [k me
your Participation in the Child and Adult > Meal Pattern
Care Food Program" to access all available > eviows &
renewal-related forms and resources.

m All Family Day Care Home Sponsoring Organizations are required to renew annually. Each year, you will
be contacted by the Arizona Department of Education with specific renewal details, including renewal

- training requirements.
» Find a Spo ,
Program The following forms and resources are available to assist in the completion of your renewal application.
These items will be updated as needed by ADE.

Important Dates and Deadlines:
DCH Renewal applications are due on or before October 1
Checklist:

FDCH Sponsor Renewal Application Checklist

FDCH Renewal Application Chart

Forms and Resources for the Management Plan and Budget:


https://www.azed.gov/hns/cacfp/fdch
https://www.azed.gov/hns/cacfp/fdch
https://www.azed.gov/hns/cacfp/fdch

SECTION 1 APPLICATION RENEWAL

Renewal Application
Reminders

MANAGEMENT PLAN BUDGET

e Reference last year's approved Management e Reference last year's approved Budget.
Plan. e The organization cannot show a profit.

e Review each page for accuracy. Additional Funds required will display In

e Error messages indicate sections that must parenthesis if you are showing a profit.
be completed. e Must show unrestricted funds (donations,

e Information from the previously approved grants, or any other funding source).
Management Plan may roll over and will need o Administrative labor cannot exceed 75%.
to be reviewed and updated as necessary. e When claiming, if a line item is over 10% of

the approved budget for that line item,
you must submit a revised budget.



SECTION 1 APPLICATION RENEWAL

¢ %
FDCH Sponsar Renewal Application Checklist

Thes chackisi has been desigrd I assst you n orpanaing anly B mindmum reguined idormaton and documents reeded for
pslrnigaicn ink the CHP Maragomen) Plan and Butoe! recewal sysiems. Oiher information or decumanis sy bo nosded

DRPBNSNG Of Chahpid o pind FORIEM Sparion Soms of Iha fequined LIRS & ADE SOCTLS 107 yOU | COMPsla Bnd
SN thissa GOCUMES Can b found on the ADE webste and sccessad by chcking on ta Bnks in this checilsl. ADE
recomsands yiu Somplsts and save sy requined documants o your compuier And uoload wharo applicabls
CHP Managamagnt Pisn

Spormaor information

A P e
goop ——
rucirons Rl Connt et Rutriin Bpenaer o ADE

Thor Iotiirariong abecnied ey bop st e # sy Sarew v, ugdsbesd

Adaielutrasive Capabilt by b A FDCH Renewal Application Chart

O pe ra to rS a re reS po n S i b | e fo r u pd a ti n g t h e weri e ".-“‘"';" ;tlgg:;:f;r;;ﬂﬂg:ls—ectlonsrdocum&nls that must be updated annually on the FDCH Management Plan &
Sponsoring Organization's CACFP application. e
Resources available to assist include: T

Sapporieg docurreriston or srScpeied g
Finansial Wisbility Bepporing dotunerishon b anicguined b
P . Blatirresi of Pl P Sponsor Information County Chil Rights Data - Enter cumrent informalion for sach county servced by sponsoring onganization

= Anrual Training Certificates
FY-200 Maextha Roloase
= Ligt of Active Prorvdens

Document Uploads

Stadfing - Will you provide performance related increases? Explanation of how staffing needs will bo met during fiscal yoar if
nuETha of proViees Changl, Arg monstons. svalabiy 7

e Renewal Chart: The chart outlines what

Record Retention - You will nead 10 chack the box indhCating you hav read and Enderstand the CACFP recond relention

annually as well as what information will i |

* Home Monitaring Forms
* Chéd Enrplimant Fonm with Panent'Guandian Lottor (English & Spanish)

rollover from the previous year. eyt

e FDCH Renewal Application Checklist: The
checklist highlights specific line items that
must be updated in the MP & B annually.



https://www.azed.gov/sites/default/files/2021/07/FDCH%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2020/07/Sponsor%20Renewal%20Application%20Checklist.pdf

SECTION 1 APPLICATION RENEWAL

LOGIN TO ADECONNECT
Open a web browser, navigate to

ACC@SS ‘ ﬂ g adeconnect.azed.gov, and input your

username and password for

App“cat\gmg ADEConnect.

SELECT "VIEW APPLICATIONS"
ACCESSING THE SYSTEM e After logging in to ADEConnect,
Management Plans and Budgets are select "View Applications."
available in the CNP Management Plans r \
and Budgets (CNP MP & B) system, which is Applications

Access and use ADE applications.

To access the system, login to ADEConnect, ) ’

select "View Applications," and then select SELECT "CNP MANAGEMENT
"CNP Management Plans and Budgets." e PLANS AND BUDGETS"

Select "CNP Management Plans and
Budgets" from the list of applications.

a web-based application in ADEConnect.

CNP Management Plans and Budgets

_ .


https://adeconnect.azed.gov/
https://adeconnect.azed.gov/

SECTION 1 APPLICATION RENEWAL

‘ h C N > M > & % CNP Management Plans And Budgets
Welcome, HNS
# Home (& Dashboard h ©Help  Exit

After successfully logging in to the CNP MP & B
system, a welcome screen will load. To proceed,
select "Sponsor Dashboard."

Welcome to the new CNP Management Plan and Budgets system!

Please click on Dashboard in the top menu bar to begin,

Civil Rights Statement
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA. its Agencies, offices, and employee

TR T L S P 7 T 0 THERPT 7 TR | JUERor AAry SRy RNl St poet i g ey JApP s S G S0F PTG | Tt Ry vy PR EL PR o, SP Lo AP T TPE Jpgy T

Once "Dashboard" is selected, a new screen
with all current and prior PY Management

* CNP Management Plan - FDC Homes - PY 2023
p | a nS a n d B u d g ets Wl | | |Oa d . Congratulations! Your Original Form was Approved by HNS on 10/4/2022 If all applicable document statuses are “Approv

* CNP Management Plan - FDC Homes - PY 2022

s« CNP Management Plan — FDC Homes — PY 2024
This form has not yet been created. Please click the link above to begin this year’s form.

(1]

Congratulations! Your Revision 1 Form was Approved by HNS on 11/1/2021 If all applicable document statuses are “Appr

* CNP Management Plan - FDC Homes - PY 2021

o TO access yo ur M ana g ement p | a r]7 se | ect Congratulations! Your Revision 1 Form was Approved by HNS on 8/24/2020 If all applicable document statuses are “Appr

* CNP Management Plan - FDC Homes - PY 2020

CN P Ma nagement Pla n - Prog ra m Yea r Congratulations! Your Revision 3 Form was Approved by HNS on 9/26/2019 If all applicable document statuses are
2026.
CNP Budget — FDC Homes — PY 2024 h

This form has not yet been created. Please click the link above to begin this year's form.
« CMNP Budget - FDC Homes - PY 2023

Y TO a CceSS yo u r B u d g et’ Se | eCt CN P Budget Congratulations! Your Original Form was Approved by HNS on 10/4/2022 If all applicable document statuses are "Apprd

* CNP Budget - FDC Homes - PY 2023

- Prog ram Yea r 2026 Congratulations! Your Original Form was Approved by HNS on 10/4/2022 If all applicable document statuses are “Apprc

* CNP Budget - FDC Homes - PY 2022
Congratulations! Your Revision 1 Form was Approved by HNS on 11/5/2021 If all applicable document statuses are “Apy]
* CNP Budget - FDC Homes - PY 2021
Congratulations! Your Revision 1 Form was Approved by HNS on 9/23/2020 If all applicable document statuses are “Apy
* CMNP Budget - FDC Homes - PY 2020

Congratulations! Your Revision 2 Form was Approved by HNS on 9/30/2019 If all applicable document statuses are “"Apy]

i

“Appr

_ .
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- RENEWAL SUBMISSION TIMELINE

FIRST WEEK OF AUGUST

7_\-@PY26 Management Plan & Budget
Avallable in the CNPV\/eb System

~ OCTOBER1
Management Plan & Budget
Submission Deadline to Claim

| October, Apprdval Deadline for
October Administrative Advance.

- SEPTEMBER 15
Management Plan & Budget
Soft Deadllne S

| _Opergtor's'Who s'ubm’_it their

- MP&B after 9/15 will not
receive an October advance.

Note: Advances are not
guaranteed and can only be
disbursed when federal funds

are available.

DECEMBER 30
Last day to submit an October
claim without a One-Time

_ Exception. 27

 pvze Mgnagement Plgn Budget |
-and CNPWeb A,o,o//cgt/ons must be s

% o,o,oroveo’ before claims
' submission.






SECTION 2 PROGRAM UPDATES

PROGRAM FORMS AND
RESOURCES

The United States Department of Agriculture
(USDA) makes prototype forms available to
State agencies to use as a model to develop an
effective and fully complaint document for
operators of child nutrition programes.

ADE has chosen to adopt USDA prototype
forms for use across ALL child nutrition
programes.

AVAILABLE NOW!

The following forms are now available on the
FDCH Program Forms & Resources webpage:

e Meal Benefit Income Eligibility Form
(English) (Spanish)

e Meal Benefit Income Eligibility Letter
o Provider (English) (Spanish)
o Parent (English) (Spanish)

e Meal Benefit Income Eligibility Form
Instructions (English) (Spanish)



https://www.azed.gov/sites/default/files/2023/05/Prototype%20Meal%20Benefit%20Income%20Eligibility%20Form%20for%20CACFP_0.pdf
https://www.azed.gov/sites/default/files/2023/05/Spanish%20Prototype%20Meal%20Benefit%20Income%20Eligibility%20Form%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2023/05/Template%20Letters%20for%20FDCH%20Providers%20from%20USDA.docx
https://www.azed.gov/sites/default/files/2023/05/Spanish_Template%20Letters%20for%20FDCH%20Providers%20from%20USDA.docx
https://www.azed.gov/sites/default/files/2023/05/Template%20Letters%20for%20FDCH%20Households%20from%20USDA.docx
https://www.azed.gov/sites/default/files/2023/05/Spanish_Template%20Letters%20for%20FDCH%20Households%20from%20USDA.docx
https://www.azed.gov/sites/default/files/2023/05/USDA%20Template_Meal%20Benefit%20Income%20Eligibility%20Form%20Instructions%20for%20CACFP%20Operators.docx
https://www.azed.gov/sites/default/files/2023/05/USDA%20Spanish%20Template_Meal%20Benefit%20Income%20Eligibility%20Form%20Instructions%20for%20CACFP%20Operators.docx

SECTION 2 PROGRAM UPDATES

Quliz Time

Sponsoring Organizations must begin using USDA's
prototype letters for Program Year 2025-2026.

A True

B False



SECTION 2 PROGRAM UPDATES

Quliz Time

Sponsoring Organizations must begin using USDA's
prototype letters for Program Year 2025-2026.

( A )‘rue Sponsors must use the USDA
prototype template letters for
B False Program Year 2025-2026. ADE must

approve any requested changes to
the prototype letter and application.

f)



SECTION 2

PROGRAM UPDATES

Venuy Resources

Operators are responsible for ensuring that
menus meet crediting compliance:

e Crediting_ Handbook for the Child and Adult

USDA Food and Nutrition Service
]

UE DEPARTAEEMT OF ACGRICULTURE

Care Food Program: Specifically creditable
whole grain rich components (pg. 83-90)

e Team Nutrition Meal Pattern Training
Worksheets, Webinars, and Handbooks

e Participant Menu Modification Form

USDA Food and Mutrition Service

- S

Choose Yogu
in the Child

All yogur served in the
than 13 grams of sdded

There are many bypes of
using the Nutrition Fact

Lise the Nutrison H
Serving Sioe, in o
of the voge

Lise the werving s
3 1 fmd the agrving
the tabde Below

e

I the table, ook =
right of 1he serving|
thie “Added Sugars|
4 1 the vegurt B |
added vigars, or |
awrely 1 added 1

*Serving sines here pefer s the
Ihememinds yoralt i3 B Sl

EN LTURE

nee Repal-foct (Carpals That Are | oo in Added Syoarg

Liss the Nubnel
Kboe, in grass ||

Find the Ad
of granid (g) ae

Pariicipant's Firsl & Last Mame:

o

Date of Birth

Participant Menu Modification Request for the Child and Adult Care Food Program

Thiss Eecility participates in the Chid and Adull Care Food Program (CACFP) and serves meals and snacks in
accordanca with CAGFP regulation. Menu modifications ane reguired for any paricipant who discioses a food alergy,
intolerance, medical condition, of any major bodity funcon alfced by 8 food item, AN requined meny MOMECABONS Mmus!
reasonably accommodate a participant’s need. Menu modifications are optional for any participant wha has a non-
idical personal preference, and an accommodalion may be made al the cuslomer Service discretion of the Gacility,

Section 1. Documantation - To Be Compleled by Parent/Guardian

List the Food|s) to bo omitted from the diet and the food(s) that should be provided instead:

Lise the serving|
thee BETViRg wng

Food(s) to ba avoided

Allowabla Moddfication(s)

Additional instruchions, requirements, or
maodifications such as special
aquipmant, texture, thickness, eic.

IF e serving sioe i

1214 grams

26-30 grams

Explain how exposure to the food{s) affects the participant:

31-35 gramas
2549 pranm

S5-58 granms

Parent/Guardian Name:

|D:u:

S9-H3 grams

Section 2, Assessmont - To Be Completed by the CACFP Facility

T4-T7 grams
Discuss the modiicaton requast with iha parerdiguandian. Assess i an accommodation maets the meal pattern & i it 5 required
o e o Dﬂedlﬂullun meets the CACFP Meal Pattern D!ludlﬂ-ullun does ngt meet the CACFP Meal Pattern
afthe swerving o | Required Accommeodation | Optional Accommedation | Required Accommeadation | Optional Accommodation
Sugars” colums
Non-Medical Personal [] Nen-Medical Personal
R Al D Ri F A
:n:u::el:u:.: [JReported Food Allergy Breso [] Reported Food Atisgy Profarpnce
Mo medical readon for [ Participand meals and snacks
Serving siecs bere refce o1 | L) FEPOried Food roquast. Accommodating this |[] Repoerted Food may ool bo eigible for
| RT A praforance requast s the |FILERE P roambursement i & faciiy
facilily’s cusfomar Sivvice chopses o pecommeodle this
dlocision eguost
[] Faciity will prowsde [ Francaiity weill perowadie:
[ Reportid Major Badily adfication [ Reportad Major Bodily rodfiction
Function Affected [ Facility will et provide Function Affected [ Facility will not prawice
modification modification

Doecumentation Required: Sections 1 & 2

Documantation Required: Sections 1, 2 and Requaest
Medical Authority Documentation

Facility Representative Name

(Date:



https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://www.fns.usda.gov/tn/cacfp/meal-pattern-training-worksheets
https://www.fns.usda.gov/tn/cacfp/meal-pattern-training-worksheets
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb

SECTION 2 PROGRAM UPDATES

-Nnal Rule

UPDATES TO CACFP MEAL PATTERN & IMPLEMENTATION DEADLINE REMINDERS

The USDA released a Einal Rule: Child Nutrition Programs: Meal Patterns Consistent With the 2020-
2025 Dietary Guidelines for Americans to better align meal patterns in the CACFP, SFSP, and School

Meals with the Dietary Guidelines for Americans.

Changes that impact CACFP operators in Arizona include:
e Changing limits for breakfast cereals and yogurt from total sugars to added sugars.

e Allowing nuts and seeds to credit for the full meats/meat alternates component.

Resources:
e National CACEFP Association Final Rule: Updates to Meal Patterns in CACEP & SESP Webpage

e USDA Food and Nutrition Services' Child Nutrition Programs Final Rule: Updates to the CACFP &

SESP Meal Patterns On-Demand Webinar
e Final Rule: Child Nutrition Programs: Meal Patterns Consistent With the 2020-2025 Dietary

Guidelines for Americans
e Implementation Timeline for CACEFP & SESP



https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.cacfp.org/2024/04/24/final-rule-updates-to-nutrition-requirements/
https://us02web.zoom.us/rec/component-page?eagerLoadZvaPages=sidemenu.billing.plan_management&accessLevel=meeting&hasValidToken=false&clusterId=us02&action=play&filePlayId=&componentName=recording-register&meetingId=mPI9JRx7FoHNHU1iIRggAj1WUpNsJ3KyKVuNI6J91PJR-SsUoVJJEXgWREkyOL4.N4KfkFPKuN7ITDkg&originRequestUrl=https%3A%2F%2Fus02web.zoom.us%2Frec%2Fshare%2FU2MTONq2OHy7BsAn-0tYuSxbsMrZZ1_nZWTrzNDRk0NaId4Cc5I8HzfQUo-W-q4.1yxddTc3uwJYmp4Q
https://us02web.zoom.us/rec/component-page?eagerLoadZvaPages=sidemenu.billing.plan_management&accessLevel=meeting&hasValidToken=false&clusterId=us02&action=play&filePlayId=&componentName=recording-register&meetingId=mPI9JRx7FoHNHU1iIRggAj1WUpNsJ3KyKVuNI6J91PJR-SsUoVJJEXgWREkyOL4.N4KfkFPKuN7ITDkg&originRequestUrl=https%3A%2F%2Fus02web.zoom.us%2Frec%2Fshare%2FU2MTONq2OHy7BsAn-0tYuSxbsMrZZ1_nZWTrzNDRk0NaId4Cc5I8HzfQUo-W-q4.1yxddTc3uwJYmp4Q
https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.fns.usda.gov/cn/school-nutrition-standards-updates/implementation-timeline-cacfp-sfsp
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USDA Food and Nutrition Service

Added Sugar Limit e

Choose Yogurt That is Lower in Added Sugars
in the Child and Adult Care Food Program

All yogurt served in the Child and Adult Care Food Program {CACFP) must contain no more
than 12 grams of added sugars per 6 ounces (2 grams of added sugars per ounce)

Ihere are many types of yogurt that meet thes added sugars hinit. It 15 easy to find them by —_
using the MNutrition Facts label and following the steps below - ' ™
Use the Mutrition Facts label to find the b .. k"_-#

Serving Size, in ounces {oz) or grams (g), N“trltlon Facts h'An..__ ‘J-
of the vogur. -‘-‘."*. T servinga per cantaines
Serving size 6 oz (170g) t‘ o
Lo il
]
Find the Added Sugars line. Look at the T <
number of grams (g) next to Added Sugars. T | Calories 130 jOErt YoU CAan serve at your sife. —_J‘-\
. . ¥ Bty Vale® urt To Serve in the CACFP™ list.
Total Fat Ve i v o =
Beginning October 1, 2025, CACFP operators must offer === e
3 to find the serving size of the yogurt m =
? ? Trans Fat 0g 2
the table below = g ~— .
. Sedium G5mg 5% .
SR Total Carbohydrate 175 &% 1 ST
ogur dl conNntalns N0 Mmaore an Fams Or a (S o Gy P = ' e S
Size e s ] [ - Total Sugars 14g . 2 sim Girams (g)
Dunces (oz) | L lisie ) ar = ks 10y Added Bugars || 20% =y i
Protein 14 28%
n m 1f the serving e serving Alldext st —— s erving size ;| 0 AP st et
s u a rs e r O u Ces O r r a S O a e S u a rS e r S10e 1S sire 15 more than: itamin D Omog 0% mare tham:
] = Calchum 170mg 15% 135 g 9g
235 e B4 g g iron Omyg 0% 142 g b g
350z Mg Tg Folassium 220mg 4% I‘w.g m_s
ounce b e
. P 150 g Test Yourself: P =
L LR 2g Does the yogurt sbove meet the : 163 g g
Hox M77g 6 g added sugars limig? ; 170g 12g
{Check your answer on the next page) 1T7g 12g
In the table, look at the number to the Serving Size: - 184 g l3g

right of the serving size amount, under 1
& TRl 'y 191 13g

To tell if a yogurt meets the added sugars limit... 4 Erer s P -

meets the added sugars limit.

' 213 15
Y ¥ 5
Inr 0z 15g
[
g 16 g

*SBerving sizes here refer lo those commonly fownd lor store-bought yogurt.
Homemade yogurt 15 not creditshle i the CACFP.

Added Sugars (g)

e Download USDA's chart that shows common serving
sizes of yogurt and the maximum amount of added e o N DA »
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

Muore training, menu planning, and
e

UL

“The anscunt of sddad sugars in a yogen might changs. Eves if you always bay the ssme hrands and flavars of vogurt, be sure 1o check the serving
size and smount of added sagers on the Nuirion Facts label to make sare they maich what you bave writien in the lisi ahove

Answer to “Test Yourself™ activity on page 1: This yogurt has 10 grams of added sugars per 6 ounces (170 grams).

e Use the information on the yogurt's Nutrition Facts PRI S, S
label, and follow the steps outlined In this resource.

USDA is an equal opporunity provider, employer, and lender



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp

SECTION 2

PROGRAM UPDATES

Added Sugar Limit
to Cereals

Beginning October 1, 2025, CACFP operators must offer
breakfast cereals that contains no more than 6 grams of
added sugars per dry ounce.

To tell if a cereal meets the added sugars limit...

e Download USDA's chart that shows common serving
sizes of cereal and the maximum amount of added
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

e Use the information on the cereal’'s Nutrition Facts
label, and follow the steps outlined In this resource.

USDA Food and Nutrition Service

| LS, DEPARTMENT OF AGRICULTURE

Choose Breakfast Cereals That Are Lower in Added Sugars
in the Child and Adult Care Food Program

All breakfast cereals served in the Child and Adult Care Food Program (CACFP) must contain no mose than
6 grams of added sugars per dry ounce

There are many types of cereal that meet this added sugars limit. You can use any cereal that is listed on any State

agency’s Women, Infants, and Children {W1C -approved cereal list. You can also find cereals that meet the added
sugars limit by using the Nutrition Facts label and following the steps below:

Yummy Brand Cereal

i 1 Use the Nutrition Facts label to find the Serving

Skze, in grams (g}, of the cereal. L. Nutrition Facts
"\ |-15.servings per container
3 Find the Added Sugars line. Look at the number L | Serving size % cup (304g)
et of grams (g) next io Added Sugars |

Amount per serving

Use the serving size identified in Step 1 1o find calﬂries 1 oo

the serving size of the cereal in the table below.

% Daily Value®

Added Sugars Total Fat 050 1%
= 5l Added sugars must not Saturated Fat 0g 0%
If the serving size is:
. be mwore than: Trans Fat Og
12-16 grams 3 grams Cholesterol Omg 0%
2630 grams & grams Sodium 140mg 6%
Total Carbohydrate 2 T%
31-35 grams T grams = 20
Diatary Fiber 3g 11%
4549 grams 10 grams Total Sugars 53
55-58 grams 12 grams : !md” des 4g Added Sugars | 8%
Protein 3
5063 grams 13 grams g
T4-T77 grams 16 grams

In the table, look at the number to the right
¥ Does the cereal above meet the
of the serving size amount, under the ** Added

ol = 3 added sugars limir®
»  Sugars” column
- " {Check your answer an the nexi page)

If the cereal has that amount of added sogars,

Serving Size:
or less, the cereal meets the added sugars limit. s

Added Sogars:

I¥es [INo

*Serving sioes here refer o those commaonly Found for breakfast cereals

enls Nl O BEEVE dal Vo
Ce Serve in the
Mk & Ol prograii

ereal

o Added sugars must not

e be more than:
[ams 11 grams
lamis 12 grams
lams 13 grams
[ams 14 grams
lams 15 grams
s 16 prams
lams 17 prams
lams 18 grams
lams 19 grams
lanns 20 grams
fams 2] prams

\CFP
Serving Size Added Sugars (g)

28 grams 5 grams

“The amoum of added sugars im & cereal migh
e and amesni of added sugars oo the Mutr

and types of cereal, be sure 1o check the serving
have wriiten in the L=t above Al cercals served

Answer to “Test Yoursell™ activity on page 1: The cereal has 4 grams of added sugars
per 30 grams. The maximum amount of added sugars allowed for 30 grams of cereal is 6 grams.
4 15 less than 6, so this cereal meets the added sugars limit.

FN5-653 | October 2019, Slightly Revised November 2024
USDA is an equal opportunity provider, employer, and lender



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp

SECTION 2

PROGRAM UPDATES

Particioant Menu
NModifications

NOW ACCEPTING MEDICAL STATEMENTS
FROM REGISTERED DIETITIANS

Beginning October 1, 2025, CACFP operators may accept
medical statements signed by a state licensed
healthcare professionals and/or registered dietitians.

ADE HNS' template Participant Menu Modification
Reguest for the Child and Adult Care Food Program form
has been updated to reflect this change.

Participant Menu Maodification Request for the Child and Adult Care Food Program
This facility participates in the Child and Adult Care Food Program (CACFP) and serves meals and snacks in
accordance with CACFP regulation. Menu modifications are required for any participant who discleses a food allergy.
intolerance, medical condition, or any major bodily function affecied by a feod item. All required menu modificatons must
reasonably accommaodate a participant’s need. Menu modifications are opticnal for any participant who has a non-
medical personal preference, and an accommaodation may be made at the customer service discretion of the facility.

Section 1. Documentation - To Be Completed by Parent/Guardian

Participant's First & Last Mamea: Date of Birth:

List the Food(s) to be omitted from the diet and the food(s) that should be provided instead:

Additional instructions, requiraments, or
modifications such as special
squipment, taxiure, thickness, ste.

Food(s) to be avoided Allowable Modification(s)

Explain how exposure to the food(s) affects the participant:

Parent/Guardian Name: IDaln:

Section 2. Assessment - To Be Completed by the CACFP Facility
Discuss (he modiication request with the parent/guandian. Assess i an accommodation meels the meal pattern & & i is reguired.
|:| Modification meets the CACFP Meal Pattern |:] Madification does not meet the CACFP Meal Pattern
Req Acconm Optional Accommadation | Required Accommodation | Optional Accommaodation

pnd Adult Care Food Program
ant Menu Modification Form

Menu Modification)
ation requesied (o.g. & preferred brand)

Brand:

ian does not accept accommaodation.

jan is requesiing an accommodalion boyond e

hoation provided by the Gt The parsntguardian

I the many modificaton Smd wall being this fe fom
hame

are Food Program
flenu Medification

H documentation from a medical authority
IWCFP Meal Pattarn.

Date of Birth:

D Mon-Medical Personal Non-Medical Personal

Reported Food Allen
I:I P w Preference Prederence

D Reported Food Allergy

No medical reason for the Parbcipan meals and snacks

D Reported Food requasi. Accommodating this D Reported Food may nod ba abgible for
Intolerance praference request is the Intolerance raimbursament if a faciity
facility's cushomer Senacg ehoosas bo aocommodnde his
s, reguest
D Facility will provide Facilily will provide
Reported Major Bodily modification Reported Major Bodily modification
Function Affected [[] Facility will not provide Funclion Affected [[] Facility will not provide
madification modification

Documentation Required: Sections 1, 2 and Request

Documentation Required: Sections 1 & 2 Medical Authority Documentation

Facility Representative Namae: Date:

| |Medical A

only Documentation has not been provided within & months.

meal pattern, provided o this participant to accommedate a disability, can no longer be claimed for reimbursement.

5 and snacks can continua (o be daimed for
o cannod ba claimed for reimbursamant.

m{atlon Requests

peing made that does not meet the meal
impleted and returned. Completion of this
padical Authority Documentation.

should be provided instead:

Additional mstrucions, requirements,
or modifications such as special
equipment, texture, thickness, efc.:

|& patient:

, Homeopathic Physician, Naturopathic
Int, Physician, Registered Diatitian

e meals and snacks that do not meet the

reimbursement

The facility acknowledges that if one component or less is provided from home, meals and snacks can continue fo be
claimed for reimbursement. Meals and snacks with two or more components provided from home cannot be claimed for

Facility Representative Nama: Signature:

Staff Initials: lmm:
Staff Intials:

Staff Initials: and lender
Staff Initials:

are Food Program
flenu Modification

H documentation from a medical authonity
IWCFP Meal Pattern,

Date of Birth:

should be provided instead:

Addibional nstructions, requirements,

or medifications such as special
equipment, texture, thickness, eic.:

Explain how exposure o the food(s) affects the patient:

The following recognized medical authorilies can sign this document: Dentist, Homeopathic Physician, Naturopathic
Physician, Nurse Practitioner, Ostecpathic Physician, Physician Assistant, Physician, Registered Digtitian

Medical Authonty Name;

]Dats:

Medical Authonty Signature:

UISDA is an equal opportunity provider, employer, and lender.



https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb

SECTION 2 PROGRAM UPDATES

Tier Claiming & EXAMPLE:
DQC e mtat‘g e Based on the claim below..

e 344 (Tier ) Providers = 344 Tier 1 Providers

. L . e 1 (Tier Il High)+ 1 (Tier Il Low) =2 Tier Il Providers
Sponsoring Organizations must continue to

collect Tiering documentation and determine

eligibility. _
Number of Homes

Tiering documentation must be submitted Bussher o, Day Care Homee i

through the HelpDesk by using the link: O o 8 T e

https://helpdeskexternal.azed.gov/.

Number of Tier II High Homes:

Number of Tier II Low Homes:

. . . . . Number of Mixed Homes: 0
e Tiering Documentation is available on the
Avg. Daily Attendance for Tier I Homes: 1133
FDCH Program Forms & Resources webpage: _ |
Avg. Daily Attendance for Tier II High Homes: 2
azed g OV/h ns/ca Cfp/fd C h/p rog [ me rmed C h Avg. Daily Attendance for Tier II Low Homes: 2

Avg. Daily Attendance for Mixed Homes: 0



https://www.azed.gov/hns/cacfp/fdch/programformsfdch

SECTION 2 PROGRAM UPDATES

Monitoring Compliance
Quick Guides

The Monitoring Compliance Quick Guides are
available. (English) (Spanish)

The guides may continue to be utilized to train new
staff, new providers, and/or existing providers who
need extra guidance when self-assessing their DCH
operations for compliance. HNS Specialists
conducting home visits may leave a quick guide at
the provider's home if necessary.



https://www.azed.gov/sites/default/files/2022/03/Monitoring%20Compliance%20in%20Family%20Day%20Care%20Homes%20Quick%20Guide.pdf
https://www.azed.gov/sites/default/files/2022/03/Monitoring%20Compliance%20in%20Family%20Day%20Care%20Homes%20Quick%20Guide%20%28Spanish%29.pdf

SECTION 2 PROGRAM UPDATES

Quliz Time

Providers who are serving homemade (HM) items on
their menu must continue to label their homemade
Mmeals "HM" on their menu?

A True

B False



SECTION 2 PROGRAM UPDATES

Quliz Time

Providers who are serving homemade (HM) items on

their menu must continue to label their homemade

meals "HM" on their menu?

It is a best practice for providers to
label homemade cooked meals as

( E )Talse "HM", however this is not a program
requirement.

A True

f)



SECTION 2 PROGRAM UPDATES

Quliz Time

It is no longer a requirement for providers to make water
available at the day care home.

A True

B False



SECTION 2 PROGRAM UPDATES

Quliz Time

It is no longer a requirement for providers to make water
available at the day care home.

A True Providers must have water available
at the daycare home, but having a
( B False statement for water availability on

the posted menu is not required
and is instead considered a best
practice.

f)



SECTION 2 PROGRAM UPDATES

i/

Jpdates =D O3S

supmitting Provider = --I-U-

Provider updates must be submitted through the HelpDesk
by using the link: https://helpdeskexternal.azed.gov/.

When submitting provider updates, please submit them as
they happen, rather than waiting to submit large batches of
updates at once.

Documents should be current and reviewed for completeness
and accuracy before submitting.

For each provider update submission, please ensure all
documents are submitted in the same ticket. Please do not
submit multiple tickets with updates for the same provider.




SECTION 2 PROGRAM UPDATES

Quliz Time

| have 7 pages of updates for my provider Mrs. Smith. | should:

A Email the 7 pages to my specialist.
B Submit each page as a separate ticket in HelpDesk.

C Submit one HelpDesk ticket with all seven pages.

D Wait until | have more provider updates and then submit all at once via email.



SECTION 2 PROGRAM UPDATES

Quliz Time

| have 7 pages of updates for my provider Mrs. Smith. | should:

A Email the 7 pages to my specialist.
B Submit each page as a separate ticket in HelpDesk.

( C }ubmit one HelpDesk ticket with all seven pages.

D Wait until | have more provider updates and then submit all at once via email.

Provider updates should be submitted as they happen. Updates are submitted via a
HelpDesk ticket and all documents for a specific provider should be submitted

together on one ticket. ¢ )






SECTION 3 ADMINISTRATIVE REVIEWS

Administrative
Review FINdiNngs

MENU SUPPORTING DOCUMENTATION

Providers must maintain labels to support at least one
whole grain-rich (WGR) item is served every day. It is a
best practice to label any whole grain-rich items as
"WGR" on the menu, but this is not required. Labels
must be maintained for any items labeled WGR and

for any items being used toward the WGR item for the
day.

e Make sure all providers are maintaining the

required documentation to support menu/meal
pattern compliance!

Menu Self Assessment

All organizations participating in the CACFP must maintain a menu
that meets the meal pattern requirements. Cive yourself peace of
mind by completing this self-assessment. Place a checkmark next to
each true statement. If any boxes remain unchecked, menu changes

are needed.

Creditable Foods

Daily Requireme

Jne or more gr

All extras and sy

Every snack corn

Available Flexibilities for Adult Centers

1g of fluid milk is optional for suppers served to adult
+ Yogurt can be served in place of fluid milk no more than one times

= [f yogurt is served in place of milk, yogurt cannaot be a meat

aiternative In the same mea

Required Statements

Meondiscrimination staternent "This institution is an equal cpportunity provider

Every breakfast

Every lunch anc

Recommended Best Practices

All homemade items are labeled "HM




SECTION 3 ADMINISTRATIVE REVIEWS

i \ o o o
o — e o
Provider Name: Child Na L g Manth and Year:
All children mest be sigred in and out by an approved guandisn each time they amive and besve day care. This includes signing out and bocik in wien studenis leove ond refum from school Exact times and full signatures are required.
5 Mosning (AM) Sign In and Out Afernoon (PM) Sign In and Out |
2 | |

SIGN IN AND OUT SHEETS

Reminders: All children must be signed in and out by an
approved guardian each time they arrive and leave day care.

This includes signing out and back in when students leave ]
and return from school. Es

e Sign-in sheets should not be pre-filled. N E— — — —
e Exact times and full signatures are required. — — — EEE—
: : : Example of a Provider Sign In and Out Sheet
o As a best practice, place a clock near the sign-in/out
sheets so times are exact and duplicated each day
(e.g. 6:30 am-6:00 pm every day or an arrow down the
rows for the entire month of times).

e Each participant should have their own sign in and out
sheet.




SECTION 3 ADMINISTRATIVE REVIEWS

Administrative
Review FIindings

PROVIDERS OWN CHILDREN

If the provider has their own children who attend, they can
claim meals/snacks if there are other participants in

attendance who are being claimed for those meals/snacks.

If the provider's children are the only participants in
attendance, then they cannot claim those meals/snacks.

" Sign-in sheets should reflect this.

Time in

This ingtitution is an equal opporfunity prowider.

Example of a Provider Sign In and Out Sheet



SECTION 3 ADMNISTRATIVE REVIEWS

-DCH Administrative
LoVIeWS

ADE must conduct compliance reviews of all
sponsoring organizations operating the CACFP at
least once during each three-year review cycle.
e Sponsoring organizations that operate more
than 100 facilities must be reviewed at least
every 2 years.

The objectives of the compliance reviews are to:
e Determine whether program requirements are
met
e Provide technical assistance
e Secure any needed corrective action
e Calculate fiscal action and, when applicable,
recover improperly paid funds.

AVAILABLE TRAINING

HNS has released the What to Expect:
Day Care Home Administrative Review
online course to help FDCH Sponsoring
Organizations learn more about the
review process.

It is available now on the FDCH website
under the 'Reviews Conducted by the
State Agency' accordion.



https://www.azed.gov/sites/default/files/2023/05/What%20to%20Expect%20of%20the%20FDCH%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2023/05/What%20to%20Expect%20of%20the%20FDCH%20Administrative%20Review.pdf

SECTION 2 PROGRAM UPDATES

Quliz Time

If Providers do not label home-cooked meal items as
homemade or “HM” on their menus, this will contribute
towards Fiscal Action calculations.

A True

B False



SECTION 2 PROGRAM UPDATES

Quliz Time

If Providers do not label home-cooked meal items as
homemade or “HM” on their menus, this will contribute

towards Fiscal Action calculations.
It is a best practice for providers to

True

A label homemade cooked meals as

@alse "HM", however, this is not a program
requirement and will not contribute

towards fiscal action calculations.

f)



Thank you

PLEASE PUT QUESTIONS IN THE Q&A

If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in APLD.

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.




Congratulations

You have completed the Family Day Care Homes
Program Year 2026 Annual Renewal Training

Training Title:
Family Day Care Homes Program
Year 2026 Annual Renewal Training

Length: 1 hour

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



CertiTicate

Click here to access a training_certificate.

Information to include when documenting training completion:

Training Title: Family Day Care Homes Program
Year 2026 Annual Renewal Training

Length: 1.0 hour

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



https://www.azed.gov/sites/default/files/2023/09/ADE%20Certificate_FDCH%20Renewal.pdf

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and
INstitutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, disability, age, marital status,
family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or
funded by USDA (not all bases apply to all programs). Remedies and complaint filing
deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
iInformation (e.g., Braille, large print, audiotape, American Sign Language, etc.) should
contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY)
or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint
and at any USDA office or write a letter addressed to USDA and provide in the letter all of the
Information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW,
Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA Is an equal opportunity provider, employer, and lender.


https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov

