
Transportation Reporting



Agenda

• Deadlines
• Updates to Guidance
• Vehicle Inventory
• Reconciling Data



Deadlines

• Transportation Route Report
   (100 Day Report)

• Due 12 days after 100th day of instruction
• Application window opened 01/01/2025

• Vehicle Inventory Report
• Due no later than July 15
• Changes to prior year data will require a 

15-915 request
• Application window opened 05/01/2025



User Manual Updates

https://www.azed.gov/finance/instruction-manuals

https://www.azed.gov/finance/instruction-manuals


User Manual Updates



User Manual Updates



Route Mileage
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ADEConnect



Transportation Application



55-1 Daily Routes (FY24)

https://schoolfinancereports.azed.gov/



BSA55-1Report (FY25)

https://schoolfinancereports.azed.gov/



Vehicle Inventory

12

TRANSPORTATION REPORTING



Vehicle Inventory Application



Vehicle Inventory List

• List of all reported vehicles 
• Status: Retired or InService 



03-1 Vehicle Inventory https://schoolfinancereports.azed.gov/



40-2 Comparative Miles

TRANS03-01

https://schoolfinancereports.azed.gov/



Review the TRANS03 Report

https://schoolfinancereports.azed.gov/



Reconciling Reports



Student Count Reports

• https://schoolfinancereports.azed.gov/

Route Report

Comparative Miles Report

Vehicle Inventory Report

https://schoolfinancereports.azed.gov/


BSA55-1 TRANS55-1



BSA55-1 TRANS55-1

Adjustment to BSA55-1



Comparative Miles (40-2)

If the Routes reported are more than the 
Vehicle Inventory Miles reported, then a 
negative balance will be deducted from 
the BSA55-1 Total Approved Daily Routes

Actual + Estimated – Difference / 180 = 
Total Approved Daily Routes

169,958.00 

150,698.00 

Difference (4,466.00)

316,460 /  180 1758.11



BSA55-1



Data Corrections



Request for a 15-915

• https://www.azed.gov/finance/school-finance-external-guidelines

• Letter submitted via HelpDesk Ticket
• Must include date, name of LEA with Entity ID, and contact information
• Indicate which Fiscal Year
• Statement acknowledging the risk of change in funding
• Signed by Transportation Director and Business Manager

https://www.azed.gov/finance/school-finance-external-guidelines


Updated Guidance
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https://www.azed.gov/finance/school-
finance-external-guidelines



Notable Changes

• Formatted to match the School Finance guidance template 
• Examples and charts 
• Definition of bus
• Adjust sections to match the online application 
• Section on reconciling reports
• Updated rubric 



Definition of a Bus 

• According to A.R.S. § 15-901, school districts are required to report 
their annual bus mileage to the ADE. A.R.S. § 15-922(C) states that 
the passenger capacity defining a standard bus in A.R.S. § 28-101 
does not apply for funding purposes. 

• It is essential to acknowledge that additional state and federal 
regulations, as well as insurance requirements, may limit the use of 
vehicles used to transport students on a daily route. 

• Each school district is responsible for ensuring compliance with 
these regulations. 



Thank You 



Contact Us

School Finance
• (602) 542-5695
• SchoolFinance@azed.gov
• http://www.azed.gov/finance/

SF Account Analyst
Phone Option 3

• http://helpdeskexternal.azed.gov
• Student Data
• School District Employee Report
• Instructional Calendars
• Transportation Reporting
• 915s

SF Payments Team
Phone Option 1 

• SFPaymentTeam@azed.gov
• BSA District
• BSA Charter
• CSF
• IIF

SF Budget Team
 Phone Option 2

• SFBudgetTeam@azed.gov
• Expenditure Budgets 
• Annual Financial Reports 
• BUDG25, BUDG75, BUDGAGD

mailto:SchoolFinance@azed.gov
http://www.azed.gov/finance/
http://helpdeskexternal.azed.gov/
mailto:SFPaymentTeam@azed.gov
mailto:SFBudgetTeam@azed.gov
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