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Speaker

Today's webinar will be facilitated by Ashley
Kennedy. Ashley is a trainer, and Health and
Nutrition Services (HNS) Specialist at the Arizona
Department of Education (ADE). She joined HNS
in March of 2022. 

Currently, Ashley conducts webinars and in-
person trainings for nutrition professionals
operating Child Nutrition Programs. She also
helps lead upLIFT, an ADE nutrition initiative that
provides professional development for school
nutrition professionals to enhance their desired
menus and serve nutritious meals. 



This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for institutions operating the Child and Adult Care
Food Program (CACFP) in Arizona under the direction of ADE. Attendees are encouraged to contact their
assigned HNS specialist for ongoing support and assistance with regulatory questions.  

Disclaimer 



Intended Audience

Objectives

This training is intended for institutions operating the
Child and Adult Care Food Program (CACFP). 

At the end of this training, attendees should be able to: 
understand the annual renewal application
requirements for operating the CACFP in Arizona in
Program Year 2026;
assess compliance with program updates and
requirements; 
acknowledge common findings and resources
available to help prepare for an Administrative
Review; and,
explain how to access HNS trainings and resources.

TRAINING HOURS

This training counts toward Empower Program
training requirements. It is listed on the Arizona
Early Childhood Workforce Registry. If you want
this training to appear on your Registry transcript,
please provide your ID in the completion survey.

Training Title: Staying on Track with
the Essentials of CACFP for Program
Year 2026

Hours of Instruction: 1.0 Hour -
Administration

Information to include when documenting this
training for Continuing Education and Training
Credit:This training is required for all organizations renewing

participation in the CACFP in Program Year 2026. 



INTRODUCTION

Questions can be asked in the Q&A at any
time during the webinar.

Questions will not be answered live but will
instead be addressed in a follow-up
communication to ensure all operators have
access to the responses. 

The chat function has been disabled for this
webinar. Please input questions in the Q&A.

Questions

Use the Q&A to
ask a question.  



Agenda
Section 1:  Renewal Application Requirements

Section 2: Program Updates and Reminders

Section 3: Administrative Reviews

Section 4: HNS Trainings and Resources Launching in Program Year 2026



Section 1 
Renewal
Application
Requirements



Management Plan and Budget in CNP Management Plans
and Budgets

Site and Sponsor Applications in CNPWeb

Permanent Agreement

Free and Reduced-Price Policy Statement

Single Audit Qualifying Questionnaire

Participation in the CACFP must be renewed by all
operators each program year. ADE released HNS 08-
2025: CACFP Renewal for Program Year 2026 to
provide formal guidance on renewal requirements
and program updates. 

Renewal Guidance

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

HNS 08-2025: CACFP RENEWAL FOR
PROGRAM YEAR 2026

Additional Requirements:

Renewal Requirements for PY26:

HNS 08-2025:
CACFP Renewal for Program Year 2026

https://www.azed.gov/sites/default/files/2025/08/HNS%2008-%202025%20CACFP%20Renewal%20for%20Program%20Year%202026.pdf
https://www.azed.gov/sites/default/files/2025/08/HNS%2008-%202025%20CACFP%20Renewal%20for%20Program%20Year%202026.pdf


Step-by-Step Instruction: How to Complete Renewal
Applications Quick Guide provides detailed instruction on
accessing and completing the Management Plan, Budget, and
CNPWeb applications.

Step-by-Step Instruction: How to Submit CNPWeb Applications
for the CACFP provides step-by-step instructions on completing
and submitting CNPWeb Site and Sponsor applications. 

Renewal Resources

CACFP Renewal Resources Webpage: Contains all necessary
forms and resources to successfully complete a Renewal
Application annually, including all of the resources listed below:

Renewal Preparation Checklist provides an overview of the
minimum required documentation.

HNS 08-2025: CACFP Renewal for Program Year 2026

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/hns/cacfp/renewalresources/
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2025/08/HNS%2008-%202025%20CACFP%20Renewal%20for%20Program%20Year%202026.pdf


Renewal Guidance
MANAGEMENT PLAN AND BUDGET

Management Plan: 
Collects all aspects of the sponsor and sites including
contact information, organizational information,
administrative capability information, financial viability
information, and stores documentation. 

Budget: 
Collects facility information including administrative and
operational costs and projected expenses.

Each program year, operators are first required to submit
a management plan and budget via CNP Management
Plan and Budget. 

RESOURCE REMINDER:

Renewal Application Checklist
Step-by-Step Instruction: How to
Complete Renewal Applications

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf


Renewal Guidance
MANAGEMENT PLAN AND BUDGET: REMINDERS

Management Plan: 
Reference last year's approved Management
Plan.
Review each page for accuracy.
Error messages indicate sections that must
be completed. 
Information from the previously approved
Management Plan may roll over and will
need to be reviewed and updated as
necessary. 

Budget: 
Reference last year's approved Budget.
All program funds must be attributed to
program expenses. Additional Funds
required will display if you show a profit. 
Must show unrestricted funds (donations,
grants, or any other funding source).
Administrative expenses cannot exceed 15%.
If a line item exceeds 10% of the approved
budget in a claim, you will be asked to
submit a revised budget.

MID-YEAR UPDATES
If any significant changes occur during the program year, operators must notify their specialist and update their application.

SECTION 1 RENEWAL APPLICATION REQUIREMENTS



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

1 CACFP Training
Complete 10 Training Hours 
Complete at least one Nutrition and at least
one Administration training
Every person on the Permanent Agreement
must complete at least one training

2

Operators must upload training certificates to the Sponsor Information page in the Management Plan to
demonstrate training requirements have been satisfied.

Civil Rights Compliance for Child Nutrition
Program Operators
In addition to the CACFP training, all institutions
are required to complete the annual civil rights
training. Completion of the civil rights training
does not count toward the 10 hours of CACFP
training. 

Renewal Guidance
TRAINING REQUIREMENTS

3 Staying on Track with the Essentials of CACFP for
Program Year 2026
Mandatory for all renewing CACFP organizations.

Live webinar attendees will access their certificate in
APLD. Attendees viewing the recording will access
the survey link and certificate of completion at the
end of the webinar slides.

4 Understanding CACFP Monitoring Requirements
and the Five-Day Reconciliation
Mandatory for multi-site operators to attend.

Link to Register.

https://azed.geniussis.com/Registration.aspx?aid=10958


Renewal Guidance
CNPWEB SITE AND SPONSOR APPLICATIONS

Organizations are required to submit a final CNPWeb site
and sponsor application through ADEConnect after the
Management Plan & Budget applications are approved.

Site Application: 
This application will ask for contact information and
information about the program at the site/center level. 

Sponsor Application:
This application will ask for contact information and
information about the program at the organization level.

RESOURCE REMINDER:

Renewal Application Checklist
Step-by-Step Instruction: How to Submit
CNPWeb Applications for the CACFP

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf


Renewal Guidance
ADDITIONAL REQUIREMENTS: PERMANENT AGREEMENT

All operators must review their CACFP Permanent Agreement to
ensure the Designated Official and all Authorized Signers are current. 

If all names listed on the CACFP Permanent Agreement are
appropriate, no action is needed. 

If any changes are needed, a new Permanent Agreement must be
initiated, which is done by completing the CACFP Initiation Form
using Adobe Sign. 

Any questions related to the submission or updating of the Permanent
Agreement should be directed to the assigned HNS Specialist. 

CACFP Initiation Form

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

https://www.azed.gov/sites/default/files/2022/05/CACFP%20Initiation%20Form%20For%20Electronic%20Permanent%20Agreement.pdf
https://www.azed.gov/sites/default/files/2022/05/CACFP%20Initiation%20Form%20For%20Electronic%20Permanent%20Agreement.pdf


Similarly, operators must review their Free and Reduced-Price (FRP)
Policy Statement for substantive changes. 

The policy statement must be updated and resubmitted if...

...there are any changes to the process or staff/position responsible
for eligibility determinations; or,
...the operator does not have an approved policy statement on file
with ADE. 

If applicable, changes must be submitted for approval to your
assigned HNS Specialist no later than October 15. 

Renewal Guidance
ADDITIONAL REQUIREMENTS: FREE AND REDUCED-PRICE
POLICY STATEMENT

Free and Reduced Price Policy
Statement Template

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

https://www.azed.gov/sites/default/files/2020/05/1B.%20Non-Pricing_F-PR%20Policy%20Statement.pdf?id=5ed01bd203e2b40690683350
https://www.azed.gov/sites/default/files/2020/05/1B.%20Non-Pricing_F-PR%20Policy%20Statement.pdf?id=5ed01bd203e2b40690683350


5. General Information

Type of Sponsoring Authority Response will vary.

Do you currently receive USDA
Foods:

No

Pricing Policy:
Non-Pricing unless approved to operate
a pricing program.

Computer Generated Meal Counts: Response will vary.

Annually, CACFP operators are surveyed for interest in either receiving
entitlement funds allocated toward USDA Foods or Cash in Lieu of
Commodities. Based on the results of the CIL survey, operators will
continue to receive cash-in-lieu of commodities. 

CIL is an additional ~$0.3050 added to the reimbursement
amount for each lunch and supper meal claimed. This is actual
funding that is added to the monthly reimbursements with no
additional requirements. 

This funding is added to the monthly reimbursements when the
sponsor correctly completes section ‘5. General Information’ of the
sponsor application indicating “no” to the ‘Do you currently receive
USDA Foods’ question.  

Renewal Guidance
ADDITIONAL REQUIREMENTS: CASH IN LIEU OF
COMMODITIES

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

CNPWeb
Sponsor Application



Annually, all CACFP operators must complete a Single Audit Qualifier
Questionnaire (SAQQ) to determine if an operator has expended
$750,000 or more in Federal awards in a fiscal year (FY). 

Any entity found to have expended more than $750,000 is required to
hire an independent Certified Public Accountant to conduct a single
audit to review both the compliance and financial component of Federal
programs within 12 months after the FY’s close.

All operators must ensure the SAQQ for FY 2024 has been submitted.
Operators still needing to complete the SAQQ must do so now. The
PY25 application will not be approved until this is completed. 

Link to FY24 Single Audit Qualifier Questionnaire

Renewal Guidance
ADDITIONAL REQUIREMENTS: SINGLE AUDIT
QUALIFYING QUESTIONNAIRE

HNS Communication
Program Alert

Single Audit Qualifier
Questionnaire due by May 30, 2025

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

https://www.azed.gov/hns/fy24-single-audit-qualifier-questionnaire
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc0Nzc3MTIyOHwtaTFCenRVYl9MZ2RJM01xVU1tS1JBaHNnYmk4U0pDY0N3bkdWaWEtcnZSaUl4Y2xEellCb1VaU0paY1ZwSDZhM1Q0cERMdkVyOWJZV0dpbm05cUpDRlU0SUc5djVtUTd4X3JJNm1Wd0FiT0lZRXJIMm1uREVqNVZ3RXZXSmdiaUFzWEYtRkFWTXJsM29PN00xXzVmbDMyRlpHbFNoLWY3eVNaRFliQVpUcWhDX2RIMjRCU2lySEhiVWZOVXBLQndOTnZXT3BPWl83RndMZmVhcDJ1NGN0Yk4wXzZaWGxXeFRBb2EyaXBIdHdDY2hUV2owZC1LVXFsSGR6YUlOQWFEelFkclJrM05aUkt2OURnQmU5OE9ZaFVhbUp1WlVpVk1zb0dsYjlwSU13cGxXY21oYklISlBIRmhOa21FdF9vXy1JelpieU85Z0FLYnxlr8bX50x9AyNtl1yOTgf_KLxyUn6ZRTw3zemw8-LTDA==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc0Nzc3MTIyOHwtaTFCenRVYl9MZ2RJM01xVU1tS1JBaHNnYmk4U0pDY0N3bkdWaWEtcnZSaUl4Y2xEellCb1VaU0paY1ZwSDZhM1Q0cERMdkVyOWJZV0dpbm05cUpDRlU0SUc5djVtUTd4X3JJNm1Wd0FiT0lZRXJIMm1uREVqNVZ3RXZXSmdiaUFzWEYtRkFWTXJsM29PN00xXzVmbDMyRlpHbFNoLWY3eVNaRFliQVpUcWhDX2RIMjRCU2lySEhiVWZOVXBLQndOTnZXT3BPWl83RndMZmVhcDJ1NGN0Yk4wXzZaWGxXeFRBb2EyaXBIdHdDY2hUV2owZC1LVXFsSGR6YUlOQWFEelFkclJrM05aUkt2OURnQmU5OE9ZaFVhbUp1WlVpVk1zb0dsYjlwSU13cGxXY21oYklISlBIRmhOa21FdF9vXy1JelpieU85Z0FLYnxlr8bX50x9AyNtl1yOTgf_KLxyUn6ZRTw3zemw8-LTDA==


RENEWAL SUBMISSION TIMELINE

FIRST WEEK OF AUGUST

PY26 Management Plan & Budget
Available in ADEConnect.

NOW
Review and update CACFP Permanent Agreement if applicable.
Review and update Free and Reduced-Price Policy Statement if
applicable.
Confirm submission of CIL Survey.
Confirm submission of SAQQ.

OCTOBER 31
Management Plan & Budget

Submission Deadline to Claim
October.

DECEMBER 30
Last day to submit an October

claim without a One-Time
Exception.

PY26 Management Plan, Budget,
and CNPWeb Applications must be

approved before claims
submission.

SECTION 1 RENEWAL APPLICATION REQUIREMENTS



True

False

Quiz Time

A

B

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

True or False. I should submit my complete Management Plan and
Budget on or before October 1.



Quiz Time

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

True. ADE highly recommends you
submit a complete Management Plan
and Budget by October 1. 

If a Management Plan and Budget are
not submitted to ADE by October 31, the
operator cannot receive reimbursement
for Octobers operations.

Applications will be reviewed in the
order in which they are received. 

True or False. I should submit my complete Management Plan and
Budget on or before October 1.

A

B

True

False



True

False

Quiz Time
True or False. Renewal applications must be approved by October 31 in order
to be eligible to submit a claim for reimbursement for October operations. 

A

B

SECTION 1 RENEWAL APPLICATION REQUIREMENTS



True

FalseB

Quiz Time

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

A

Applications will be reviewed in
the order in which they are
received.

True or False. Renewal applications must be approved by October 31 in order
to be eligible to submit a claim for reimbursement for October operations. 

The Management Plan and Budget
must be submitted by October 31 to be
eligible to claim October.

PY26 Management Plan, Budget, and
CNPWeb Applications must be
approved and claims must be
submitted prior to the 60-day claiming
deadline, which is December 30 for
October. 



Section 2 
Program
Updates and
Reminders



SECTION 2 PROGRAM UPDATES AND REMINDERS

HNS encourages sponsors to use HelpDesk, ADE’s
ticketing system, when in need of any assistance from
HNS. 

Streamlines communications:

Connecting with HNS
ADE HELPDESK

Resource: How to Connect with HNS
using the HelpDesk

HelpDesk is part of the ADEConnect. Those who do not
have an ADEConnect account, will be prompted to
create one. 

Connects requester with content area expert.

Transparency on request status.

https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf


The United States Department of Agriculture
(USDA) makes prototype forms available to
State agencies to use as a model to develop an
effective and fully complaint document for
operators of child nutrition programs. 

ADE has chosen to adopt USDA prototype
forms for use across ALL child nutrition
programs. 

The following forms are now available on the
CACFP Forms & Resources webpage: 

Child Care Center Enrollment 
Meal Benefit Income Eligibility Form
(English) (Spanish)
Required Resources to Provide Families:

Instructions (English) (Spanish)
Letter to Household (English) (Spanish)

Adult Care Center Enrollment
Meal Benefit Income Eligibility Form
Required Resources to Provide Families:
(Instructions) (FAQ)

Add a headingPROGRAM FORMS AND
RESOURCES

AVAILABLE NOW!

SECTION 2 PROGRAM UPDATES AND REMINDERS

https://www.azed.gov/sites/default/files/2023/05/Prototype%20Meal%20Benefit%20Income%20Eligibility%20Form%20for%20CACFP_0.pdf
https://www.azed.gov/sites/default/files/2023/05/Spanish%20Prototype%20Meal%20Benefit%20Income%20Eligibility%20Form%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2023/05/USDA%20Template_Meal%20Benefit%20Income%20Eligibility%20Form%20Instructions%20for%20CACFP%20Operators.docx
https://www.azed.gov/sites/default/files/2023/05/USDA%20Spanish%20Template_Meal%20Benefit%20Income%20Eligibility%20Form%20Instructions%20for%20CACFP%20Operators.docx
https://www.azed.gov/sites/default/files/2023/05/USDAs%20Template%20Parent%20Letter.docx
https://www.azed.gov/sites/default/files/2023/05/Spanish_USDAs%20Template%20Parent%20Letter.docx
https://www.azed.gov/sites/default/files/2023/05/Adult%20Meal%20Benefit%20Income%20Eligibility%20Form%20and%20Letter%20%28English%20%26%20Spanish%29.pdf
https://www.azed.gov/sites/default/files/2023/05/Adult%20Instructions.pdf
https://www.azed.gov/sites/default/files/2023/05/Adult%20FAQ.pdf


Operators are responsible for ensuring that
menus meet crediting compliance:

Crediting Handbook for the Child and Adult
Care Food Program

Team Nutrition Meal Pattern Training
Worksheets, Webinars, and Handbooks

Participant Menu Modification Form

Menu Resources

SECTION 2 PROGRAM UPDATES AND REMINDERS

https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://www.fns.usda.gov/tn/cacfp/meal-pattern-training-worksheets
https://www.fns.usda.gov/tn/cacfp/meal-pattern-training-worksheets
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb


The USDA released a Final Rule: Child Nutrition Programs: Meal Patterns Consistent With the 2020-
2025 Dietary Guidelines for Americans to better align meal patterns in the CACFP, SFSP, and School
Meals with the Dietary Guidelines for Americans. 

Changes that impact CACFP operators in Arizona include: 
Changing limits for breakfast cereals and yogurt from total sugars to added sugars.
Allowing nuts and seeds to credit for the full meats/meat alternates component.

Resources:
National CACFP Association Final Rule: Updates to Meal Patterns in CACFP & SFSP Webpage
USDA Food and Nutrition Services’ Child Nutrition Programs Final Rule: Updates to the CACFP &
SFSP Meal Patterns On-Demand Webinar
Final Rule: Child Nutrition Programs: Meal Patterns Consistent With the 2020-2025 Dietary
Guidelines for Americans
Implementation Timeline for CACFP & SFSP

Final Rule

SECTION 2 PROGRAM UPDATES AND REMINDERS

UPDATES TO CACFP MEAL PATTERN & IMPLEMENTATION DEADLINE REMINDERS

https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.cacfp.org/2024/04/24/final-rule-updates-to-nutrition-requirements/
https://us02web.zoom.us/rec/component-page?eagerLoadZvaPages=sidemenu.billing.plan_management&accessLevel=meeting&hasValidToken=false&clusterId=us02&action=play&filePlayId=&componentName=recording-register&meetingId=mPI9JRx7FoHNHU1iIRggAj1WUpNsJ3KyKVuNI6J91PJR-SsUoVJJEXgWREkyOL4.N4KfkFPKuN7ITDkg&originRequestUrl=https%3A%2F%2Fus02web.zoom.us%2Frec%2Fshare%2FU2MTONq2OHy7BsAn-0tYuSxbsMrZZ1_nZWTrzNDRk0NaId4Cc5I8HzfQUo-W-q4.1yxddTc3uwJYmp4Q
https://us02web.zoom.us/rec/component-page?eagerLoadZvaPages=sidemenu.billing.plan_management&accessLevel=meeting&hasValidToken=false&clusterId=us02&action=play&filePlayId=&componentName=recording-register&meetingId=mPI9JRx7FoHNHU1iIRggAj1WUpNsJ3KyKVuNI6J91PJR-SsUoVJJEXgWREkyOL4.N4KfkFPKuN7ITDkg&originRequestUrl=https%3A%2F%2Fus02web.zoom.us%2Frec%2Fshare%2FU2MTONq2OHy7BsAn-0tYuSxbsMrZZ1_nZWTrzNDRk0NaId4Cc5I8HzfQUo-W-q4.1yxddTc3uwJYmp4Q
https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.fns.usda.gov/cn/school-nutrition-standards-updates/implementation-timeline-cacfp-sfsp


Beginning October 1, 2025, CACFP operators must offer
yogurt that contains no more than 12 grams of added
sugars per 6 ounces, or 2 grams of added sugars per
ounce. 

To tell if a yogurt meets the added sugars limit...

Download USDA’s chart that shows common serving
sizes of yogurt and the maximum amount of added
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

Use the information on the yogurt’s Nutrition Facts
label, and follow the steps outlined in this resource.

Added Sugar Limit
to Yogurt

SECTION 2 PROGRAM UPDATES AND REMINDERS

http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp


Beginning October 1, 2025, CACFP operators must offer
breakfast cereals that contains no more than 6 grams of
added sugars per dry ounce. 

To tell if a cereal meets the added sugars limit...

Download USDA’s chart that shows common serving
sizes of cereal and the maximum amount of added
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

Use the information on the cereal’s Nutrition Facts
label, and follow the steps outlined in this resource.

Added Sugar Limit
to Cereals

SECTION 2 PROGRAM UPDATES AND REMINDERS

http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp


Beginning October 1, 2025, CACFP operators may accept
medical statements signed by a state licensed
healthcare professionals and/or registered dietitians. 

ADE HNS’ template Participant Menu Modification
Request for the Child and Adult Care Food Program
form has been updated to reflect this change.

Participant Menu
Modifications

SECTION 2 PROGRAM UPDATES AND REMINDERS

NOW ACCEPTING MEDICAL STATEMENTS
FROM REGISTERED DIETITIANS

https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb


1

PROGRAM UPDATES AND REMINDERSSECTION 2

Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215

Recordkeeping Requirements
REMINDER OF REQUIREMENTS

Institutions must establish procedures to collect and maintain all records
listed in the CACFP regulations and required by the State Agency. 

Failure to maintain records will be grounds for the denial of
reimbursement for meals served during the period covered by the
records in question and for the denial of reimbursement for costs
associated with such records​.

Distinct Areas of Records:

Eligibility, Enrollment, and Attendance

2 Meal Service

3 Meal Counts



Recordkeeping Requirements
Reminders: All children must be signed in and out by an approved
guardian each time they arrive and leave day care. This includes signing
out and back in when students leave and return from school. 

Sign-in sheets should not be pre-filled. 
Exact times and full signatures are required.

As a best practice, place a clock near the sign-in/out sheets so
times are exact and duplicated each day (e.g. 6:30 am-6:00 pm
every day or an arrow down the rows for the entire month of
times).

Each participant should have their own sign in and out sheet. 

PROGRAM UPDATES AND REMINDERSSECTION 2

REMINDER OF REQUIREMENTS: ATTENDANCE

Example of a Sign In and Out Sheet



Recordkeeping Requirements
Meal counts must be collected at the point of service (during the meal
service).

Reminders:

Meal Counts are not the same as daily attendance rosters. 

Reimbursement is based on actual meal counts for each type of
meal each month. If meal counts are incorrect, reimbursement will
be incorrect.

CACFP Sponsoring Organizations are responsible for training and
monitoring staff to ensure the process of collecting point of service
meal counts is understood and completed correctly.

PROGRAM UPDATES AND REMINDERSSECTION 2

REMINDER OF REQUIREMENTS: MEAL COUNTS

For a more thorough overview of meal
counting and claiming, please reference the
following trainings available on the Training

for the CACFP Webpage:

Nutrition Essentials - Meal Service and
Food Safety: Overview of Collecting Meal
Counts at the Point of Service
Administration Essentials - Meal Count
Summary: Overview of Point of Service
Meal Counts and Consolidating Counts to
the Meal Count Summary for Monthly
Claiming

https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining
https://player.vimeo.com/video/824106113?h=244394b160&app_id=122963
https://player.vimeo.com/video/824106113?h=244394b160&app_id=122963


1

PROGRAM UPDATES AND REMINDERSSECTION 2

Recordkeeping Requirements
How to Collect Point of Service Meal Counts:

Identify participants who are offered a reimbursable meal during
the approved meal service time.

2 Write a checkmark next to the participants names.

A participant can be claimed for a maximum of two meals and one snack, two
snacks and one meal, or three snacks per day. For participants that consumed
more meals/snacks than can be claimed, clearly indicate which meals/snacks will
be claimed for reimbursement.

REMINDER OF REQUIREMENTS: MEAL COUNTS



Quiz Time

2 meals and 1 snack

1 meal and 2 snacks 

3 snacks

Any of the above

A

B

C

D

PROGRAM UPDATES AND REMINDERSSECTION 2

Which of the following number of meals and snacks can
you claim per child per day?



Quiz Time
Which of the following number of meals and snacks can
you claim per child per day?

2 meals and 1 snack

1 meal and 2 snacks

3 snacks

Any of the above

A

B

C

D

You can claim 2 meals and 1 snack, 2
snacks and 1 meal, or 3 snacks per
participant per day. 

The only exception are emergency
shelters, which can claim up to 3
meals per child per day.

PROGRAM UPDATES AND REMINDERSSECTION 2



PROGRAM UPDATES AND REMINDERSSECTION 2

Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215

Recordkeeping Requirements
REMINDER OF REQUIREMENTS: COST REPORTING

Organizations are responsible for accounting for costs accurately and for
maintaining records to demonstrate that costs reported on the monthly
claim have been paid and are allowable to the program. ​

Documentation of the nonprofit food service is required to ensure all
Program reimbursement funds are used solely for the conduct of the
food service operation or to improve the food service operations,
principally for the benefit of the enrolled participants.​

Distinct Areas of Records:
1 Eligibility, Enrollment, and Attendance

2 Meal Service

3 Meal Counts

4 Cost Reporting



Who are you claiming? What are you claiming? How many meals are you claiming? How was reimbursement spent?

Eligibility: 
Meal Benefit Income Eligibility
Forms
Claiming Rosters
Title XX Documentation

Enrollment:
Emergency Information and
Immunization Records

Attendance:
Sign in and Out Sheets (must be
completed/signed by a
parent/guardian)

Menus with notes of any
substitutions​
Menu Modification Forms for
meal substitutions​
CN Labels or Product
Formulation Statements (if
applicable)​
Ingredients and nutrition facts
for low sugar cereals/yogurts​
Documentation for the whole
grain-rich items listed on the
menus
Recipes (best practice)​
Menu Production Worksheets (if
applicable)

Meal Counts​
Point of Service (POS) Meal
Counts Sheets​
Infant POS Meal Count Sheets​
Meal Count Summary Sheet ​

OR​

Equivalent computer-generated
Meal Count Sheets (ADE-
Approved Electronic System)

Receipts and invoices
Time Distribution Reports

PROGRAM UPDATES AND REMINDERSSECTION 2

Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215

Recordkeeping Requirements
REMINDER OF REQUIREMENTS: DISCTINCT AREAS OF RECORDS

Please note, required records vary for Head Start, Emergency Shelters, and At-Risk Only operators.



Reimbursement is provided for each meal or snack served to
an enrolled participant at an eligible institution.

To obtain this reimbursement, center personnel must
accurately count, record, and claim the number of
creditable meals served to program participants by
eligibility category (paid, reduced-price, and free) at the
point of service. 

The number of meals or snacks claimed for reimbursement
must have adequate documentation on file to support the
claim. 

Claim data is obtained directly from monthly recordkeeping
documents that will be reviewed during an audit and review.
All reported figures must be supported by proper
documentation.

PROGRAM UPDATES AND REMINDERSSECTION 2

Recordkeeping & Claiming

Monthly Claims in CNPWeb:

Sponsor Claim: Must be submitted first. 
Report monthly income and monthly
expenses.

Site Claim: 
Report number of participants and the
number of meals served. 



PROGRAM UPDATES AND REMINDERSSECTION 2

Recordkeeping & Claiming

For a thorough overview of Submitting a
Claim for the Child and Adult Care Food
Program, please review the Step by Step

Instruction: How to Submit a Claim in
CNPWeb for the Child and Adult Care

Food Program.

Claims are submitted monthly in the CNPWeb.​

Sponsor Claims must be submitted before Site Claims. ​

Claim data is obtained directly from monthly recordkeeping
documents that will be reviewed during an audit and review.​

All reported funds must have supporting documentation, such
as receipts, invoices, etc. ​

Claims must be submitted after the entire month of operation
has been completed. Claims cannot be submitted in advance.​

Claims must be in Submitted status in order to receive
reimbursement. Claims left in Pending status are not valid and
will not be processed for payment. 

CLAIMING REMINDERS



True

False

Quiz Time
True or False. Reimbursement is based on program expenses reported in the
Sponsor Claim. 

A

B

PROGRAM UPDATES AND REMINDERSSECTION 2



True

False

Quiz Time
True or False. Reimbursement is based on program expenses reported in the
Sponsor Claim. 

A

B

PROGRAM UPDATES AND REMINDERSSECTION 2

Federal reimbursement is provided for
each meal or snack that meets program
requirements and is served to an
enrolled participant at an eligible
institution. 

Program expenses do not impact
reimbursement but instead
communicate how Federal funds were
used.



PROGRAM UPDATES AND REMINDERSSECTION 2

Document Checklist & Monthly Accountability Checklist
To assess compliance, ADE HNS highly encourages operators utilize
the Document Checklist and Monthly Accountability Checklist. These
checklists can be used as an internal edit-check to verify that all
required documents are being appropriately completed and
maintained.

ADE HNS’ Online Training Library
Completing the entire series of the online, self-paced essentials
trainings will provide a thorough overview of the requirements to
operate the CACFP.

ADE HNS highly encourages all operators to review, at a
minimum, the Administration Essentials Part 5: Recordkeeping
Requirements and Cost Reporting for the CACFP.

Recordkeeping Requirements
RESOURCES

https://www.azed.gov/sites/default/files/2025/09/CACFP%20Recordkeeping%20Checklists.pdf


PROGRAM UPDATES AND REMINDERSSECTION 2

Staff Training
INSTITUTION RESPONSIBILITY
All institutions participating in the CACFP must train all staff on
both CACFP and Civil Rights topics.​

ALL STAFF

Before participating in CACFP

Annually (October 1 - September 30)

NEW STAFF

Before performing CACFP duties



Staff Training
REQUIRED CACFP TRAINING TOPICS
USDA identifies the specific topics institutions
must cover during staff trainings. 

CACFP Meal Pattern Requirements
Point of Service Meal Count Procedures
Review Procedures
Recordkeeping Requirements
Claims Submission
Reimbursement System 

The Annual Staff CACFP Training Presentation Template is available on
the CACFP Forms and Resources Webpage - Training Staff.

PROGRAM UPDATES AND REMINDERSSECTION 2

https://www.azed.gov/hns/cacfp/programforms/


Staff Training
REQUIRED CIVIL RIGHTS TOPICS
Under civil rights, institutions must cover:​

Program availability ​
Non-discrimination statement​
Collection and use of data​
Effective public notification systems​
Complaint procedures​
Compliance review techniques​
Resolution of noncompliance​
Requirements for reasonable
accommodations for persons with disabilities​
Requirements for language assistance​
Conflict resolution​
Customer service​

The Civil Rights Compliance for Child Nutrition Operators is available
on the CACFP Forms and Resources Webpage - Training Staff.

ADE recommends utilizing the Civil Rights training developed
by ADE as it will ensure all required topics are addressed. 

PROGRAM UPDATES AND REMINDERSSECTION 2

https://www.azed.gov/hns/cacfp/programforms/


Staff Training
DOCUMENTATION REQUIREMENTS

TRAIN STAFF

CACFP Topics

Civil Rights Topics

DOCUMENT TRAINING

Agenda and Attendance

Online Certificates

PROGRAM UPDATES AND REMINDERSSECTION 2

In addition to providing staff training on both CACFP and Civil
Rights topics, appropriate documentation to support the training
offerings must be maintained. 

Resource: Agenda and Sign-In Sheet Template 
Report the date and location of the in-person training and the

name of the trainer. Staff simply sign into the training.​

https://www.azed.gov/sites/default/files/2019/08/3B.%20CACFP%20Training%20Agenda%20and%20Sign-in%20Sheet.pdf?id=5d684d681dcb250aa813ca54


On July 7, 2025, USDA released Guidance on the Interpretation of
Discrimination Based on “Sex” in USDA Child Nutrition Programs to
rescind the Bostock Policy Update and change the protected classes.
As a result, the long, non-discrimination statement has changed. 

ADE HNS’ Civil Rights Webpage
USDA FNS’ Civil Rights Webpage

Civil Rights Compliance
UPDATES TO LONG, NON-DISCRIMINATION STATEMENT

PROGRAM UPDATES AND REMINDERSSECTION 2

All information materials and sources, including websites, used by FNS, State
agencies, local agencies, or other subrecipients to inform the public about FNS
programs must contain a nondiscrimination statement. It is not required that
the nondiscrimination statement be included on every page of the program
information website. 

At the minimum, the nondiscrimination statement, or a link to it, must be
included on the home page of the program information. If the material is too
small to permit the full statement to be included, the material will at a
minimum include the statement, in print size no smaller than the text, that
“This institution is an equal opportunity provider.”

Guidance on the Interpretation of Discrimination Based on
“Sex” in USDA Child Nutrition Programs

https://www.azed.gov/hns/civilrights
https://www.fns.usda.gov/civil-rights


Section 3 
Administrative 
Reviews 



HNS has released the What to Expect:
Child and Adult Care Food Program
Administrative Review online course to
help CACFP operators learn more
about the review process. 

It is available now on the CACFP
website under the 'Reviews Conducted
by the State Agency' accordion. 

ADE must conduct compliance reviews of all
sponsoring organizations operating the CACFP at
least once during each three-year review cycle.

The objectives of the compliance reviews are to: 
Determine whether program requirements are
met;
Provide technical assistance;
Secure any needed corrective action; and,
Calculate fiscal action and, when applicable,
recover improperly paid funds.

CACFP Administrative
Reviews

SECTION 3 ADMNISTRATIVE REVIEWS

AVAILABLE TRAINING

https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf


Based on PY25 review outcomes, ADE HNS has identified
common findings in the following areas:

Required Postings
Enrollment
Meal Counting and Claiming
Menu and Supporting Documentation
Infants
Administrative and Operational Costs
Safety and Sanitation
Household Contacts

The following slides will provide a brief overview of the
findings. As always, operators are responsible for ensuring
sustained compliance will all program requirements.

SECTION 3 ADMNISTRATIVE REVIEWS

PY25 Common Findings



Finding Reminders Resource(s)

Most recent WIC Flyer with
current income guidelines was
not posted in a prominent
location and was not visible to
all program participants. 

Post the most current WIC Flyer
in a prominent location, like the
parent board or some other
location, visible to all program
participants.

New flyer with updated
income guidelines is
released in April annually.

Current WIC Flyer (English)
(Spanish)

PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

REQUIRED POSTINGS

Current WIC Flyer (English) (Spanish)
Updated in April annually.

https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer.pdf
https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer-spn.pdf
https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer.pdf
https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer-spn.pdf


Finding Reminders Resource(s)

Income eligibility forms are
incorrectly certified.

Incorporate an edit-check policy
to ensure income eligibility
forms are reviewed by more
than one individual.

Administration Essentials:
Participant Enrollment

Incomes of the same frequency
are unnecessarily converted to
annual income.

Reported income only needs to
be converted to annual income
if a household reports multiple
income sources of different
frequencies. 

Claiming rosters are not
reflecting children with sign-
in/out forms.

All enrolled participants must
be placed on the free, reduced-
price, or paid claiming roster.
Monthly, the center must mark
participants who were in
attendance during the claiming
month, as supported by
parent/guardian generated
sign-in/out sheets.

PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

ENROLLMENT

Administration Essential: Participant Enrollment

Available on the Training for the CACFP Webpage -
Administration Virtual Trainings Accordion. 

https://www.azed.gov/hns/cacfp/cacfptraining


PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

MEAL COUNTING AND CLAIMING

Finding Reminders Resource(s)

Inaccurate meal counts.

Most frequently as a result
of handwritten counts
manually counted by a
single individual.

Meal counts must be reported
with accuracy. 

Incorporate an edit-check
policy to ensure meal counts
are counted and recorded
accurately.
Highlight importance of
accurate and legible meal
counting procedures in
annual staff training.

Administration Essentials Series:
Meal Count Summary

Administration Essential: Meal Count Summary

Available on the Training for the CACFP Webpage -
Administration Virtual Trainings Accordion. 

https://www.azed.gov/hns/cacfp/cacfptraining


Finding Reminders Resource(s)

Commercially processed items
served without a Child Nutrition
(CN) label or manufacturer's
Product Formulation Statement
(PFS) to support that meal
pattern requirements are being
met.

Documentation is required if
serving convenience items that
count toward the grain or
meat/meat alternate
component (e.g. chicken
nuggets, pizza, burritos, etc.) to
assist in correct portions served.

Additionally, a CN Label may be
required for food items
containing fillers or binders (e.g.
lunch meat, bologna, hot dogs,
turkey, pepperoni, etc.). If these
items are not found in the Food
Buying Guide, a CN label or
Product Formulation
Statement must be maintained.

Nutrition Essentials Series:
Meal Pattern and Creditable
Food

Nutrition Essentials Series:
Menu and Supporting
Documentation

PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

MENU AND SUPPORTING DOCUMENTATION

The Nutrition Essentials are available on the Training
for the CACFP Webpage - Nutrition Virtual Trainings

Accordion. 

https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining


Finding Reminders Resource(s)

Grain items inappropriately
labeled as whole grain-rich on
program menus.

At least one grain item per day
must be whole grain-rich and
must be labeled as such on the
menu. All other grain items
must be enriched. 

Please utilize the mentioned
resources for assistance
identifying whole grain-rich
items.

Nutrition Essentials Series:
Meal Pattern and Creditable
Food

Nutrition Essentials Series:
Menu and Supporting
DocumentationPosted menu does not identify

all foods included in mixed
items (most commonly mixed
vegetables, vegetable medley,
soups, and salads).

Components contributing to
mixed items must be clearly
identified.

PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

MENU AND SUPPORTING DOCUMENTATION

The Nutrition Essentials are available on the Training
for the CACFP Webpage - Nutrition Virtual Trainings

Accordion. 

https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining


Finding Reminders Resource(s)

Milk purchased (as supported
by receipts) does not reflect
enough milk for meals served. 

All meals served must satisfy
the minimum serving size
requirements as established by
the CACFP Meal Pattern.

Milk Purchasing Calculator 

PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

MILK PURCHASING

Milk Purchasing Calculator

https://www.azed.gov/sites/default/files/2019/03/Milk%20Planner.xlsx
https://www.azed.gov/sites/default/files/2019/03/Milk%20Planner.xlsx


PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

INFANTS

Finding Reminders Resource(s)

Infant Point of Service Meal
Count Sheets do not indicate
that infants ages 6-11 are being
provided all three meal/snack
components and
documentation is not on file to
support whether the
parent/guardian has
communicated they are not
ready for solids.

Infant feeding is based on
developmental readiness,
meaning operators must start
offering a baby solid foods after
the parents have
communicated that the child is
developmentally ready and is
eating solid foods at home. This
communication must be
properly documented to
support feeding practices.

On the Infant Point of Service
Meal Count Sheet for infants 6-
11 months old, the food
components should be written.
If the infant is not
developmentally ready for what
is being served, write 'Not yet'.

Infant Feeding Essentials
Series: Solid Foods & Infant
Feeding Requirements

DHS Solid Food Introduction
Form

Feeding Infants in the
CACFP USDA Handbook

The Infant Feeding Essentials are available on the
Training for the CACFP Webpage - Nutrition Virtual

Trainings Accordion. 

Program Forms and Resources are available on the
CACFP Forms and Resources Webpage.

https://azdhs.gov/documents/licensing/childcare-facilities/providers/forms/infant_feeding_instructions.pdf
https://azdhs.gov/documents/licensing/childcare-facilities/providers/forms/infant_feeding_instructions.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/FI_FullGuide_2021.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/FI_FullGuide_2021.pdf
https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/programforms/


PY25 Common Findings

SECTION 3 ADMNISTRATIVE REVIEWS

Finding Reminders Resource(s)

Costs reported on Sponsor
Claim do not match
receipts/invoices/bills/time
distribution reports on file. 

A large amount of Sponsors are
over-reporting costs (aka doing
more work than they need to!).
Only costs paid for with Federal
reimbursement need to be
reported (e.g., if $5,000 was
received in reimbursement and
costs included $4,000 in
food/supplies, $1,000 in cook's
labor, $500 in utilities, $500 in
admin/teacher labor, and $200
in rent/mortgage, only
food/supplies and cook's labor
would need to be documented
and reported—don't overwork!)

Hours and minutes reported on
timesheets do not directly
convert to decimals (e.g., 1 hour
and 30 minutes does not
equate to 1.30 hours but rather
1.5 hours).

Administration Essentials
Series: Recordkeeping
Requirements and Cost
Reporting for the CACFP

ADMINISTRATIVE AND OPERATIONAL COSTS

Administration Essential: Recordkeeping
Requirements and Cost Reporting for the CACFP

Available on the Training for the CACFP Webpage -
Administration Virtual Trainings Accordion. 

https://www.azed.gov/hns/cacfp/cacfptraining


PY25 Common Findings
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SAFETY AND SANITATION

Finding Reminders Resource(s)

Foods are not consistently
labeled and dated upon
opening (especially cereals
moved from original box to
clear, storage container). 

Label and date all food items
removed from original
packaging.

Nutrition Essentials Series: Meal
Service and Food Safety

Temperature of storage units
(refrigerator and/or freezer)
were not able to verified with
internal thermometer (i.e., there
was not an internal
thermometer present in the
storage units) or was not at the
appropriate temperature. 

Refrigerators and freezers must
contain an internal
thermometer and must be kept
at the proper temperatures. 

This includes
refrigerators/freezers in
infant rooms.

The Nutrition Essentials are available on the Training
for the CACFP Webpage - Nutrition Virtual Trainings

Accordion. 

https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining


Finding Reminders Resource(s)

Sponsor did not have a system
in place to use household
contacts when necessary. 

Household contact procedures
are essential for verifying the
accuracy of enrollment,
attendance, and meal service
information to maintain
program integrity. These
procedures involve sponsoring
organizations and state
agencies contacting families
through various methods to
detect potential discrepancies
or fraud, with follow-up actions
ranging from corrective
measures to possible denial of
meal reimbursements if
inconsistencies are discovered.

Operators are responsible for
having Household Contact
Procedures in place in the event
they are found to be necessary.

Household Contact
Procedures

Parent Survey Telephone
Conversation Record

PY25 Common Findings
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HOUSEHOLD CONTACTS

Parent Survey Telephone Conversation Record

Household Contact Procedure

https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf


Section 4 
HNS Trainings
and Resources
Launching in
PY26



Training Requirements
RENEWING INSTITUTIONS

1 CACFP Training
Complete 10 Training Hours 
Complete at least one Nutrition and at least one
Administration training
Every person on the Permanent Agreement must
complete at least one training

2

NEW
!

SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

The following training is required every program year
(October 1 – September 30)​.

Civil Rights Compliance for Child Nutrition
Program Operators
In addition to the CACFP training, all institutions are
required to complete the annual civil rights training.
Completion of the civil rights training does not count
toward the 10 hours of CACFP training. 

ADE HNS is thrilled to debut new and
improved training resources for PY26:

NEW! CACFP TRAINING CURRICULUM

NEW! CACFP TRAINING LIBRARY

All resources highlighted in this section will be
available in October, the start of Program Year
2026. A reminder of their availability will be
announced via HNS Communications.



NEW & IMPROVED ESSENTIALS SERIES!

The CACFP Essentials Nutrition, Administration, and
Infant Feeding Series have been updated and
revamped to a new and improved online, self-paced
format.

These trainings will be published to the CACFP
Training Library at the start of PY26. Their availability
will be announced to all operators via HNS
Communications.  

CACFP Training
Library

CACFP Training Library

SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

https://www.azed.gov/hns/cacfp/cacfptraining


Training Curriculum for Arizona Child Nutrition Professionals
Operating the Child and Adult Care Food Program

Because the training offered by HNS is vast in quantity,
diverse in content, and consistently updated, ADE
maintains specialized curricula based on job duties to help
directors with their training plans. 

Each curriculum includes a list of recommended trainings
offered by HNS, USDA’s Team Nutrition, and the Institute of
Child Nutrition (ICN) for specific roles, the format of each
training, the training hours each training provides, and
where to access the training or registration.

The Curriculum will be published at the start of PY26. Its
availability will be announced to all operators via HNS
Communications. 

Training Curriculum
for the CACFP 

SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26



Preparing for your Administrative Review: Coming Fall 2025!
Intended for operators who will be receiving an Administrative Review in
PY26, this workshop will help attendees prepare for the review process.

New CACFP Director: Coming Spring 2026!
Intended for new directors interested in a hands-on learning experience
surrounding how to operate the CACFP.

Infant Feeding: Coming Spring 2026!
Intended for infant room teachers and directors overseeing infant rooms
interested in learning more about infant feeding requirements in the
CACFP in a workshop setting. 

In-Person Workshops
PY26 IN-PERSON TRAINING OPPORTUNITIES

SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

Event information, including dates, times, locations, and the link to register in
APLD will be released via HNS Communications as the workshops grow nearer.



upLIFT was created for you, the child nutrition professional, to provide you with
materials to help you LEARN about nutrition, INSPIRE you on what to feed your
participants, FEED your participants healthy meals, and TEACH others in your
community about your programs!

upLIFT & CACFP
INTRODUCTION TO UPLIFT & INVITATION TO JOIN!

Monthly Webinars (third Tuesday of the month) & Resources

This coming year, the upLIFT initiative will be focused on the perceptions of
school meals. Join us to learn how the Child Nutrition Program community can
help set the foundation for positive meal service experiences from childcare to
graduation!

Goal: Assist operators in improving the overall perception of school meals for
students, staff, and the community, as well as enhance meals by
incorporating less processed foods. 

SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26



If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in APLD. 

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.

Thank you!
PLEASE PUT QUESTIONS IN THE Q&A



Congratulations
You have completed the Staying on Track with
the Essentials of CACFP for Program Year 2026
webinar.

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: 
Staying on Track with the Essentials
of CACFP for Program Year 2026

Length: 1 Hour - Administration



Click here to access a training certificate.

Certificate
Information to include when documenting training completion:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: Staying on Track with the
Essentials of CACFP for Program Year 2026

Length: 1.0 hour - Administration

https://www.surveymonkey.com/r/CACFPOnlineTraining


In accordance with federal civil rights law and USDA civil rights regulations and policies, the
USDA, its agencies, offices, employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, religion, sex,
disability, age, marital status, family/parental status, income derived from a public assistance
program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or
activity conducted or funded by USDA (not all bases apply to all programs). Remedies and
complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the
state or local agency that administers the program or contact USDA through the
Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information may
be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and
at any USDA office or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:

1.Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410;

2.Fax: (202) 690-7442; or
3.Email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov

