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Disclaimer

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for institutions operating the Child and Adult Care
Food Program (CACFP) in Arizona under the direction of ADE. Attendees are encouraged to contact their
assigned HNS specialist for ongoing support and assistance with regulatory questions.



Nntended Audience

This training is intended for institutions operating the
Child and Adult Care Food Program (CACFP).

~6* This training is required for all organizations renewing
> participation in the CACFP in Program Year 2026.

-
/

Opjectives

At the end of this training, attendees should be able to:

e understand the annual renewal application
requirements for operating the CACFP in Arizona in
Program Year 2026;

e assess compliance with program updates and
requirements,

e acknowledge common findings and resources
available to help prepare for an Administrative
Review; and,

e explain how to access HNS trainings and resources.

TRAINING HOURS

Information to include when documenting this
training for Continuing Education and Training
Credit:

Training Title: Staying on Track with
the Essentials of CACFP for Program
Year 2026

Hours of Instruction: 1.0 Hour -
Administration

This training counts toward Empower Program
training requirements. It is listed on the Arizona
Early Childhood Workforce Registry. If you want
this training to appear on your Registry transcript,
please provide your ID in the completion survey.



INTRODUCTION

Questions

Questions can be asked in the Q&A at any
time during the webinar.

Questions will not be answered live but will
INnstead be addressed in a follow-up
communication to ensure all operators have
access to the responses.

The chat function has been disabled for this
webinar. Please input questions in the Q&A.

Use the Q&A to
ask a guestion.




Agenda

Section 1: Renewal Application Requirements
Section 2: Program Updates and Reminders
Section 3: Administrative Reviews

Section 4: HNS Trainings and Resources Launching in Program Year 2026






SECTION 1 RENEWAL APPLICATION REQUIREMENTS

o

RIZONA DEPARTMENT OF

:Qe m ewa ‘ %t' EDUCATION

HNS 08-2025: CACFP RENEWAL FOR o
o HINS #08-2025 AS*E
MEMORANDUM
From: Melissa Conner, Semior Deputy Associate Superintendent

Participation in the CACFP must be renewed by all

Date:  August 147, 2025

operators each program year. ADE released HNS O8- g i i
2025: CACFP Renewal for Program Year 2026 to s e A s i Ak e )

Program for the Program Year 2026 (PY 2026).

provide formal guidance on renewal requirements ol Ayt e
an d program u pd ates. B Bt oo g s S o B A O it ool

Operators should communicate with thewr assigned Health and Nutntion Services (HMS)
Specialist to complete the annual application requirements for PY 2026. Operators may begin the
renewal process for PY 2026 starting August 13, 2025, Renewal applications must be bleII.'l]nLd
by October 31, 2025, to ensure timely claiming and to maximize benefits. Any operators who do

° . not submut the management plan and budget by October 31, 2025, may not be eligible for
Re n ewa I Req u I re I I l e n ts fo r pY26. reimbursement of meals served in October. HMS recommends l.u1:|J11L[1m the H:'m.\ml

application as soon as possible to leave time for review and approval [3'0111 the assigned HNS

Tao: Child and Adult Care Food Program Operators

Specialist and Director.

@ M a ﬂagemeht P|a N a ﬂd BUdget N CNP MOHOQGI nent :D/CJHS CNF Management Plans and Budgets
Each program year, operators are first required to submit a management plan and budget via the
CNP Management Plan and Budger. The management plan colleets all aspects of the sponsor and
On d B udge ts sites, including contact information, organizational information, administrative capability
mformation, financial viability information, intermnal controls, management systems (o ensure

fiscal accountability, and stores documentation. The budget collects facility information,
including admimstrative and operational costs and projected expenses.

@ Site and Sponsor Applications in CNPWeb

Tom Horne, Superintendent of Public Instruction
1535 West Jefferson Street » Phoenm Arivona 83007 » wame goed g
“We are a service organization committed to raising academic outcomes and empowering parents.”

Additional Requirements:

@ Permanent Agreement HNS 08-2025:
CACFP Renewal for Program Year 2026

@ Free and Reduced-Price Policy Statement

@ Single Audit Qualifying Questionnaire


https://www.azed.gov/sites/default/files/2025/08/HNS%2008-%202025%20CACFP%20Renewal%20for%20Program%20Year%202026.pdf
https://www.azed.gov/sites/default/files/2025/08/HNS%2008-%202025%20CACFP%20Renewal%20for%20Program%20Year%202026.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Resources

HNS 08-2025: CACFP Renewal for Program Year 2026

CACFP Renewal Resources Webpage: Contains all necessary
forms and resources to successfully complete a Renewal
Application annually, including all of the resources listed below:

Renewal Preparation Checklist provides an overview of the
minimum required documentation.

Step-by-Step Instruction: How to Complete Renewal
Applications Quick Guide provides detailed instruction on
accessing and completing the Management Plan, Budget, and
CNPWeb applications.

Step-by-Step Instruction: How to Submit CNPWeb Applications
for the CACEP provides step-by-step instructions on completing
and submitting CNPWeb Site and Sponsor applications.



https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/hns/cacfp/renewalresources/
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2025/08/HNS%2008-%202025%20CACFP%20Renewal%20for%20Program%20Year%202026.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

MANAGEMENT PLAN AND BUDGET

Each program year, operators are first required to submit
a management plan and budget via CNP Management
Plan and Budget.

Management Plan:

Collects all aspects of the sponsor and sites including
contact information, organizational information,
administrative capability information, financial viability
information, and stores documentation.

Budget:

Collects facility information including administrative and
operational costs and projected expenses.

RESOURCE REMINDER:

e Renewal Application Checklist
e Step-by-Step Instruction: How to
Complete Renewal Applications

Child and Adult Care Food Program Renewal rlpluﬂn n Checkiist

T
'Fh'r‘a dn:ck]i'sl yrm..des an Mrview nI'L!le minimum mgﬂ‘nl documentation. Addiional informabion may be needed
here have been changes in prograr be jars rp Qs and resources have been h i
e are avail I.i!. H 5 AL Rl .



https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

MANAGEMENT PLAN AND BUDGET: REMINDERS

Management Plan: Budget:

e Reference last year's approved Management e Reference last year's approved Budget.
Plan. e All program funds must be attributed to

e Review each page for accuracy. program expenses. Additional Funds

e Error messages indicate sections that must required will display if you show a profit.
be completed. e Must show unrestricted funds (donations,

e Information from the previously approved grants, or any other funding source).
Management Plan may roll over and will e Administrative expenses cannot exceed 15%.
need to be reviewed and updated as e |faline item exceeds 10% of the approved
necessary. budget in a claim, you will be asked to

submit a revised budget.




SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

TRAINING REQUIREMENTS

Operators must upload training certificates to the Sponsor Information page in the Management Plan to
demonstrate training requirements have been satisfied.

‘ CACFP Training
e Complete 10 Training Hours
e Complete at least one Nutrition and at least
one Administration training

e Every person on the Permanent Agreement
must complete at least one training

G Civil Rights Compliance for Child Nutrition

Program Operators

In addition to the CACFP training, all institutions
are required to complete the annual civil rights
training. Completion of the civil rights training
does not count toward the 10 hours of CACFP
training.

° Staying on Track with the Essentials of CACFP for
Program Year 2026
Mandatory for all renewing CACFP organizations.

e Live webinar attendees will access their certificate in
APLD. Attendees viewing the recording will access
the survey link and certificate of completion at the
end of the webinar slides.

‘ Understanding CACFP Monitoring Requirements
and the Five-Day Reconciliation

Mandatory for multi-site operators to attend.

e [ink to Register.



https://azed.geniussis.com/Registration.aspx?aid=10958

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

RESOURCE REMINDER:

Renewal Guldance

e Renewal Application Checklist
CNPWEB SITE AND SPONSOR APPLICATIONS 2R . .
e Step-by-Step Instruction: How to Submit
Organizations are required to submit a final CNPWeb site CNPWeb Applications for the CACFEP
and sponsor application through ADEConnect after the __
Management Plan & Budget applications are approved. @

Child and Adult Care Food Program Renewal Preparation Checkiist
This chveckisl is mlendesd ko ases chidcans canters, aduUll day centers. Haad Siarts, al-risk afsrachool programs.
—t

Site Application:
This application will ask for contact information and
information about the program at the site/center level.

Sponsor Application:
This application will ask for contact information and
Information about the program at the organization level.



https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance —

ADDITIONAL REQUIREMENTS: PERMANENT AGREEMENT B o Ao

CHILD AND ADULT CARE FOOD PROGRAM PERMANENT AGREEMENT

Ths filable POF nitiation form has been crealed for Child and Aduit Care Food Program {CACFP) Operaiors wha wish io compleie ther
Child and Adult Care Food ram Permanent Agresment (P slectonically. The PA must be read in its entirety prior bo completing

a a
this. form. Once the CACFP speofic information within this. form s provided 1o The Srimona Department of Educaton (ADE), & mesnber
of ADE HMNE staff vl fien complete e agresment and roule the PA slectronically o all individuals listed within $he: form for sigrature

All operators must review their CACFP Permanent Agreement to s |
ensure the Designated Official and all Authorized Signers are current. Sy i ————————

The SPOMNS0OR emers info this Agreement with ADE for paricipation in fhe CACFP operating one or more of the followang (check fhose
that applyr Z :
|_}Child Care Canber [[onssice Schoal Hours Care L _Il_",e"nzr Famnity Chid Care Home

[lAcult Day Care Center [JEmergency Sheites []Mt-Riisk Adter School Snack Program

o |fall names listed on the CACFP Permanent Agreement are R ————

appropriate, no action is needed. D TR

{5} Legal titke of the SPONSOR'S governing board; currend year:

[} Name of Despnaled Cfficial who will be signing the P
{Same designated official as on e ne 1 of the signature page of hie Agreement

[T} Aumhorzed Oifical or Governing Boand Member {same name as on line 2 of the certification page. |
Mole thai the authonzed officialigoveming board member cannol designarte himiherssif as the Designated Cfica

e |f any changes are needed, a hew Permanent Agreement must be
initiated, which is done by completing the CACEP Initiation Form

Authorized Oifficial First & Last Mame Title

Email

Desipraied Official First & Last Name Title Email
L] L]
l ISII 'g Adobe SIgI ' NNNNN ed Signer (1] First & Last Name Title Emai
L]
NNNNN ed Signer (2] First & Last Name Title Emai
NNNNN ed Signer (1] Firs1 & Last Name Title Emai

Any questions related to the submission or updating of the Permanent
Agreement should be directed to the assigned HNS Specialist.

CACFP Initiation Form



https://www.azed.gov/sites/default/files/2022/05/CACFP%20Initiation%20Form%20For%20Electronic%20Permanent%20Agreement.pdf
https://www.azed.gov/sites/default/files/2022/05/CACFP%20Initiation%20Form%20For%20Electronic%20Permanent%20Agreement.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guidance

ADDITIONAL REQUIREMENTS: FREE AND REDUCED-PRICE o
POLICY STATEMENT e il A

Program Mmusta davelop a writben policy statement conceming free and reduced-price meals fo be usad
in alf chidizdult care faciities under its jurisdiction. Sponsars just beginning participation in e CACFP must submit
lheir policy stalement bo ADE for review as part of the nes spormor application prooess. The policy statemsnt
becomes a permanent document but must be amended when the sponsor makes a substantive change 1o #ts free
and reduced-price palicy.

Similarly, operators must review their Free and Reduced-Price (FRP) e

Spormar Name:

Policy Statement for substantive changes. e e

In fulfiling its responsibiities: 10 mplement a poficy thal confoems o United States Department of Agriculbune
(USDA) reguiations regarding determination of participant's eligiblity for free and reduced-price benefits

wishes i state the following:

. -1 || ] | b Arizona Depariment of Educatan
[ADE}, Haalth and Mutntion Ssrvices ihal all participanis & the sites desoribed an the ADE applicasan farms. are
served the same meals o no separabe change regardiess of zax, race, colar, age, disabdity, ar national arigin
and there is no discimination in the course of the food servios.

The policy statement must be updated and resubmitted if...

2 will submal a public release io a local infoomalion

madia sources sErvin iy the ares from which the child/adult cas ireStulion draws atles ndance announcing tie
availability of meals al no separale charge o particpants in allendance. In addilion, the income digibiity

e ..there are any changes to the process or staff/position responsible ol v i
for eligibility determinations; or,

e ..the operator does not have an approved policy statement on file
with ADE.

If applicable, changes must be submitted for approval to your

assighed HNS Specialist no later than October 15. Free and Reduced Price Policy

Statement Template



https://www.azed.gov/sites/default/files/2020/05/1B.%20Non-Pricing_F-PR%20Policy%20Statement.pdf?id=5ed01bd203e2b40690683350
https://www.azed.gov/sites/default/files/2020/05/1B.%20Non-Pricing_F-PR%20Policy%20Statement.pdf?id=5ed01bd203e2b40690683350

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

ADDITIONAL REQUIREMENTS: CASH IN LIEU OF

COMMODITIES CNPWeb
Annually, CACFP operators are surveyed for interest in either receiving Sponsor Application
entitlement funds allocated toward USDA Foods or Cash in Lieu of . Goneral Information

Commodities. Based on the results of the CIL survey, operators will Type of Sponsoring Authority Response will vary.
continue to receive cash-in-lieu of commodities. 219 e Gy e L

Foods: 2

Bricing Policy: Non-Pricing unless approved to operate

e CIL is an additional ~$0.3050 added to the reimbursement @ pricing program.
. L. Computer Generated Meal Counts: Response will vary.
amount for each lunch and supper meal claimed. This is actual

funding that is added to the monthly reimbursements with no
additional requirements.

This funding is added to the monthly reimbursements when the
sponsor correctly completes section ‘5. General Information’ of the

sponsor application indicating “no” to the ‘Do you currently receive
USDA Foods’ guestion.



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

ADDITIONAL REQUIREMENTS: SINGLE AUDIT
QUALIFYING QUESTIONNAIRE

Annually, all CACFP operators must complete a Single Audit Qualifier
Questionnaire (SAQQ) to determine if an operator has expended
$750,000 or more in Federal awards in a fiscal year (FY).

e Any entity found to have expended more than $750,000 is required to
hire an independent Certified Public Accountant to conduct a single
audit to review both the compliance and financial component of Federal
programs within 12 months after the FY’s close.

All operators must ensure the SAQQ for FY 2024 has been submitted.
Operators still needing to complete the SAQQ must do so now. The
PY25 application will not be approved until this is completed.

e Linkto FY24 Single Audit Qualifier Questionnaire

e
ek DEPAGS

Program ,::-ffg ;?3
Alerts

HEALTH AND NUTRITION SERVICES

The Single Audit Qualifier Questionnaire is Now
Available!

What does this mean?

The Arizona Department of Education (ADE) Health and Muirition Services is notifying
Child and Adult Care Food Program (CACFFP) operators, National School Lunch Program
{NSLP) operators, and Summer Food Service Program (SF3P) Community Organizations
who do not complete their Single Audit Qualifying quesfionnaire through Granis
Management, of the requirement to complete the Single Audit Qualifier Questionnaire for
Fiscal Year 2024 All sponsors that receive Federal funds from ADE are required fo
complete a Single Audit Qualifier questionnaire fo report to ADE the annual amount of
federal funds expended and, if meeting the fiscal threshold of 5750,000, must provide a
copy of the single audit report.

What iz a Single Audit?

A single audit reviews both the compliance and financial componentis of Federal
programs. Any enfity that expends more than $750,000 in Federal funds is required fo hire
an independent Certified Public Accountant (CPA) to ensure funds were spent in
accordance with Federal guidelines. Single audits must be completed within 12 months
after the close of the fiscal year.

What are the steps to submit the Single Audit Qualifier Questionnaire?

1. Open the questionnaire here: Single Audit Qualifier Questicnnaire

2. Answer the questions.

3. Those that answer “Yes" to indicating 750,000 or more expended in Federal
awards for fiscal year 2024, upload the single audit report.

When i2 the Single Audit Qualifier Questionnaire Due?
Friday May 30, 2025

We are here to help!
Pleasze contact your assigned specialist if you have any questions or concerns about
completing the questionnaire.

Arizona Depariment of Educafion

This institulion is an equal opportunity provider, employer, and lender.

HNS Communication
Program Alert
Single Audit Qualifier

Questionnaire due by May 30, 2025



https://www.azed.gov/hns/fy24-single-audit-qualifier-questionnaire
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc0Nzc3MTIyOHwtaTFCenRVYl9MZ2RJM01xVU1tS1JBaHNnYmk4U0pDY0N3bkdWaWEtcnZSaUl4Y2xEellCb1VaU0paY1ZwSDZhM1Q0cERMdkVyOWJZV0dpbm05cUpDRlU0SUc5djVtUTd4X3JJNm1Wd0FiT0lZRXJIMm1uREVqNVZ3RXZXSmdiaUFzWEYtRkFWTXJsM29PN00xXzVmbDMyRlpHbFNoLWY3eVNaRFliQVpUcWhDX2RIMjRCU2lySEhiVWZOVXBLQndOTnZXT3BPWl83RndMZmVhcDJ1NGN0Yk4wXzZaWGxXeFRBb2EyaXBIdHdDY2hUV2owZC1LVXFsSGR6YUlOQWFEelFkclJrM05aUkt2OURnQmU5OE9ZaFVhbUp1WlVpVk1zb0dsYjlwSU13cGxXY21oYklISlBIRmhOa21FdF9vXy1JelpieU85Z0FLYnxlr8bX50x9AyNtl1yOTgf_KLxyUn6ZRTw3zemw8-LTDA==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc0Nzc3MTIyOHwtaTFCenRVYl9MZ2RJM01xVU1tS1JBaHNnYmk4U0pDY0N3bkdWaWEtcnZSaUl4Y2xEellCb1VaU0paY1ZwSDZhM1Q0cERMdkVyOWJZV0dpbm05cUpDRlU0SUc5djVtUTd4X3JJNm1Wd0FiT0lZRXJIMm1uREVqNVZ3RXZXSmdiaUFzWEYtRkFWTXJsM29PN00xXzVmbDMyRlpHbFNoLWY3eVNaRFliQVpUcWhDX2RIMjRCU2lySEhiVWZOVXBLQndOTnZXT3BPWl83RndMZmVhcDJ1NGN0Yk4wXzZaWGxXeFRBb2EyaXBIdHdDY2hUV2owZC1LVXFsSGR6YUlOQWFEelFkclJrM05aUkt2OURnQmU5OE9ZaFVhbUp1WlVpVk1zb0dsYjlwSU13cGxXY21oYklISlBIRmhOa21FdF9vXy1JelpieU85Z0FLYnxlr8bX50x9AyNtl1yOTgf_KLxyUn6ZRTw3zemw8-LTDA==

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

: FIRST WEEK OF AUGUST e el

R PR R e _ Management Plan & Budget
'I._-'_KPY26 Management Plan & Budgetﬁ;..;ff--:.__'IL_{_'._‘;_ Bl e : ' ~ Submission Deadline to Claim
| Avaliablem ADEConnect ; i ' October.

s o e D | DECEMBER 30
S sl L (N | Last day to submit an October
e ks NOW. - N : claimyvvithout a One-Time
Review and update CACFP Permanent Agreement if applicable. S
Review and update Free'ahd Reduced-Price Policy Statement if - cosi
applicable. |

Confirm submission of CIL Su rvey
Confirmm submission of SAQQ.

PY26 Management Plan, Budgeét,
and CNPWeb A,o,o//cot/ons must be
_ a,o,oroveo’ before claims
| submission.



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. | should submit my complete Management Plan and
Budget on or before October 1.

A True

B False



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. | should submit my complete Management Plan and
Budget on or before October 1.

@_ True. ADE highly recommends you
rue submit a complete Management Plan

B False and Budget by October 1.
If a Management Plan and Budget are
not submitted to ADE by October 31, the
operator cannot receive reimbursement
for Octobers operations.

Applications will be reviewed in the

order in which they are received. f)



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. Renewal applications must be approved by October 31 in order
to be eligible to submit a claim for reimbursement for October operations.

A True

B False



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. Renewal applications must be approved by October 31 in order
to be eligible to submit a claim for reimbursement for October operations.

The Management Plan and Budget
must be submitted by October 31 to be

( B )Talse eligible to claim October.

PY26 Management Plan, Budget, and
CNPWeb Applications must be
approved and claims must be
submitted prior to the 60-day claiming
deadline, which is December 30 for
October.

Applications will be reviewed in 4 ’

the order in which they are
received.

A True






SECTION 2 PROGRAM UPDATES AND REMINDERS

. . &HA Connect with HNS using the HelpDesk
m m e C t m l W t g& This resource outlines the steps for connecting with ADE HNS using the HelpDesk.

The Arizona Department of Education (ADE) Health and Nulrition Services (HNS) uses the ticketing system,
HelpDesk, to receive, track and respond to requests for various types of assistance. Child Mutrition Program
Operators are encouraged to use HelpDesk when in need of any assistance from HNS. Unlike individual email-
AD E H E LP D Es K based requests, the HelpDesk provides the opportunity to be routed to the most appropriate staff member.
Additionally, HelpDesk allows the requester, responder, and management visibility to the request status, ongoing

communications, and notifications related to request. Follow the steps listed below to connect with HNS using the
HelpDesk.

HNS encourages sponsors to use HelpDesk, ADE's
ticketing system, when in need of any assistance from ) Ty ool 2 Clckneoonfor Reuest o Sevie
HNS. o A

. . . 2
St re a m | I n eS C O m m u n I C a t I O n S: Locate and click ‘Health and Mutriion Select the template” from the dropdown that most

Senvices' clasely matches your need(s) to raise your request
Connects requester with content area expert. =
AR e e

available at the time of the reques!.

T r a n S p a re n Cy O n re q U eSt Sta t u S- Complete all required and applicable Once the request template is complete

optional fields,” including attachments. 6 with as many details as possible, click
Disregard fields that cannot be edited. “Add Request’

HelpDesk is part of the ADEConnect. Those who do not ' -
have an ADEConnect account, will be prompted to
create one.

*Providing a detailed request will help it to ba
routed to the approprate staff member.

July 2024 | Health and Nutrition Services | Arizona Department of Education | This institution is an equal opportunity provider.

Resource: How to Connect with HNS
using the HelpDesk



https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf

SECTION 2 PROGRAM UPDATES AND REMINDERS

PROGRAM FORMS AND AVAILABLE NOW!
RESOURCES

The United States Department of Agriculture
(USDA) makes prototype forms available to
State agencies to use as a model to develop an
effective and fully complaint document for
operators of child nutrition programes.

The following forms are now available on the
CACFP Forms & Resources webpage:

Child Care Center Enrollment
e Meal Benefit Income Eligibility Form
(English) (Spanish)
e Required Resources to Provide Families:
o |nstructions (English) (Spanish)
o Letter to Household (English) (Spanish)

ADE has chosen to adopt USDA prototype
forms for use across ALL child nutrition
programes.

Adult Care Center Enrollment
e Meal Benefit Income Eligibility Form
e Required Resources to Provide Families:
(Instructions) (FAQ)



https://www.azed.gov/sites/default/files/2023/05/Prototype%20Meal%20Benefit%20Income%20Eligibility%20Form%20for%20CACFP_0.pdf
https://www.azed.gov/sites/default/files/2023/05/Spanish%20Prototype%20Meal%20Benefit%20Income%20Eligibility%20Form%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2023/05/USDA%20Template_Meal%20Benefit%20Income%20Eligibility%20Form%20Instructions%20for%20CACFP%20Operators.docx
https://www.azed.gov/sites/default/files/2023/05/USDA%20Spanish%20Template_Meal%20Benefit%20Income%20Eligibility%20Form%20Instructions%20for%20CACFP%20Operators.docx
https://www.azed.gov/sites/default/files/2023/05/USDAs%20Template%20Parent%20Letter.docx
https://www.azed.gov/sites/default/files/2023/05/Spanish_USDAs%20Template%20Parent%20Letter.docx
https://www.azed.gov/sites/default/files/2023/05/Adult%20Meal%20Benefit%20Income%20Eligibility%20Form%20and%20Letter%20%28English%20%26%20Spanish%29.pdf
https://www.azed.gov/sites/default/files/2023/05/Adult%20Instructions.pdf
https://www.azed.gov/sites/default/files/2023/05/Adult%20FAQ.pdf
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PROGRAM UPDATES AND REMINDERS

USDA Food and Nutrition Service
]

UE DEPARTAEEMT OF ACGRICULTURE

CREDITI

NVenu Resources crie

Operators are responsible for ensuring that -
menus meet crediting compliance:

All yogur served in the
than 13 grams of sdded

There are many bypes of
using the Nutrition Fact

Lise the Nutrison H
J Y Serving Siae 0 o
of the vogen

Find the Added Suf
miamber of grams |

nee Repal-foct (Carpals That Are | oo in Added Syoarg

e Crediting_Handbook for the Child and Adult
Care Food Program

. Participant Menu Modification Request for the Child and Adult Care Food Program
* Thiss Eecility participates in the Chid and Adull Care Food Program (CACFP) and serves meals and snacks in
Uise the merving sizf accordanca with CAGFP regulation. Menu modifications ane reguired for any paricipant who discioses a food alergy,
3 Ly fmd The METVIRG ﬂ Ve e Hiarkek intolarancs, medical condition, of any majed bodily funchon alfected by & food itém, AR requited Menu MOERCABONS Mus!

the bl Bl Sine. in gramsy| EASONADYY ACCOMMOdate A partcipant’s need. Menu modifications are optional for any particpant who has a non-
' idical personal preference, and an accommodalion may be made al the cuslomer Service discretion of the Gacility,

Find the Adh Section 1. Documantation - To Be Completed by Parent/Guardian
of granis (g) 6

Paricipant’s First & Last Name Date of Barih
List the Food(s) to be amitted from the diet and the food(s) that should be provided instead:

e Team Nutrition Meal Pattern Training
Worksheets, Webinars, and Handbooks

Lise the serving|

thse BETVimg wng Additional insbruciions, requirements, or
Food(s) to ba avoided Allowabla Moddfication(s) maodifications such as special

= i m aquipmant, texture, thickness, atc.

! 1l the sorving siee ik

e 7 12=14 grams
M gams  ||Explain how exposure to the food{s) affects the participant:
T the table, ook a )
right of ihe serving 31-35 gams
thie “Added Sugars|
4 18 the vergurt Ba | 4549 grams

ailelrd vugars, or |

e Participant Menu Modification Form == e 2

Section 2, Assessmont - To Be Completed by the CACFP Facility

T4-T7 grams
I'::‘“':;-::‘:*IVI'E": \_I'E'd"t Discuss tho modificaton reques! with tha pargrliguandian. Assess § an sccommodation meets the maeal patiern & if it s requred
: o e o Dﬂedll'lullun meets the CACFP Meal Pattern D!ludll'luullun does ngt meet the CACFP Meal Pattern
afthe werving | Required Accommeodatien | Optional Accommedation | Required Accommodation | Optional Accommedation
Sugars” colums
Non-Medical Personal [] Nen-Medical Personal
R Al D Ri F A
:n:u::el:u:.: [JReported Food Allergy Breso [] Reported Food Atisgy Profarpnce
Mo medical readon for [ Participand meals and snacks
Serving siecs bere refce o1 | L) FEPOried Food roquast. Accommodating this |[] Repoerted Food may ool bo eigible for
Intolarance praforance requast s the |FILERE P roambursement i & faciiy
facilily’s cusfomar Sivvice chopses o pecommeodle this
dlocision eguost
[] Faciity will prowsde [ Francaiity weill perowadie:
[ Reportid Major Badily adfication [ Reportad Major Bodily rodfiction
Function Alfecied [ Facility will et provide Function Affected [ Facility will not prawice
modification modification
: Documantation Required: Sections 1, 2 and Requaest
Doecumentation Required: Sections 1 & 2 Medical Autharity Documentation

Facility Represaentative Nama: (Data:



https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://www.fns.usda.gov/tn/cacfp/meal-pattern-training-worksheets
https://www.fns.usda.gov/tn/cacfp/meal-pattern-training-worksheets
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb

SECTION 2 PROGRAM UPDATES AND REMINDERS

-Nnal Rule

UPDATES TO CACFP MEAL PATTERN & IMPLEMENTATION DEADLINE REMINDERS

The USDA released a Final Rule: Child Nutrition Programs: Meal Patterns Consistent With the 2020-
2025 Dietary Guidelines for Americans to better align meal patterns in the CACFP, SFSP, and School

Meals with the Dietary Guidelines for Americans.

Changes that impact CACFP operators in Arizona include:
e Changing limits for breakfast cereals and yogurt from total sugars to added sugars.
e Allowing nuts and seeds to credit for the full meats/meat alternates component.

Resources:
e National CACEFP Association Final Rule: Updates to Meal Patterns in CACEP & SESP Webpage

e USDA Food and Nutrition Services' Child Nutrition Programs Final Rule: Updates to the CACFEP &

SESP Meal Patterns On-Demand Webinar
e Final Rule: Child Nutrition Programs: Meal Patterns Consistent With the 2020-2025 Dietary

Guidelines for Americans
e Implementation Timeline for CACFP & SESP



https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.cacfp.org/2024/04/24/final-rule-updates-to-nutrition-requirements/
https://us02web.zoom.us/rec/component-page?eagerLoadZvaPages=sidemenu.billing.plan_management&accessLevel=meeting&hasValidToken=false&clusterId=us02&action=play&filePlayId=&componentName=recording-register&meetingId=mPI9JRx7FoHNHU1iIRggAj1WUpNsJ3KyKVuNI6J91PJR-SsUoVJJEXgWREkyOL4.N4KfkFPKuN7ITDkg&originRequestUrl=https%3A%2F%2Fus02web.zoom.us%2Frec%2Fshare%2FU2MTONq2OHy7BsAn-0tYuSxbsMrZZ1_nZWTrzNDRk0NaId4Cc5I8HzfQUo-W-q4.1yxddTc3uwJYmp4Q
https://us02web.zoom.us/rec/component-page?eagerLoadZvaPages=sidemenu.billing.plan_management&accessLevel=meeting&hasValidToken=false&clusterId=us02&action=play&filePlayId=&componentName=recording-register&meetingId=mPI9JRx7FoHNHU1iIRggAj1WUpNsJ3KyKVuNI6J91PJR-SsUoVJJEXgWREkyOL4.N4KfkFPKuN7ITDkg&originRequestUrl=https%3A%2F%2Fus02web.zoom.us%2Frec%2Fshare%2FU2MTONq2OHy7BsAn-0tYuSxbsMrZZ1_nZWTrzNDRk0NaId4Cc5I8HzfQUo-W-q4.1yxddTc3uwJYmp4Q
https://www.cacfp.org/assets/pdf/Final+Rule+Child+Nutrition+Programs+Meal+Patterns+Consistent+With+the+2020-2025+Dietary
https://www.fns.usda.gov/cn/school-nutrition-standards-updates/implementation-timeline-cacfp-sfsp

SECTION 2 PROGRAM UPDATES AND REMINDERS

USDA Food and Nutrition Service

Added Sugar Limit e

Choose Yogurt That is Lower in Added Sugars
in the Child and Adult Care Food Program

All yogurt served in the Child and Adult Care Food Program {CACFP) must contain no more
than 12 grams of added sugars per 6 ounces (2 grams of added sugars per ounce)

Ihere are many types of yogurt that meet thes added sugars hinit. It 15 easy to find them by —_
using the MNutrition Facts label and following the steps below - ' T
Use the Mutrition Facts label to find the Nutrition Facts b .. k"_-#

Serving Size, in ounces {oz) or grams (g), h'An..__ ‘J-
of the vogur. -‘-‘."*. T servinga per cantaines
Serving size 6 oz (170g) t‘ o
Lo il
.
. . Find the Added Sugars line. Look at the e .
Beginning October 1, 2025, CACFP operators must offer Bl o, ) [Sieiss 130 ———
9 ] ¥ Dalty Vakes urt To Serve in the CACFP™ list.
Use the serving size identified in Step 1 e T e serve in your program -
. 3 to find the serving size of the yogurt m Trans Fai 0 i o
yogurt that contains no more than 12 grams of added = Yogurt
‘Bodiuwm 55mg 5% =
P Servimg 5i Total Carbohydrate 175 % T
5 H‘:::‘ﬁ e e Distary Fiber 09 0% Adided Sugars
5 Ui when sl 5 : Tatal Sugars 14g Girams (g}
sugars per 6 ounces, or 2 grams of added sugars per i e Rt >
£ Protein 4 8% 3 o=
’ 1§ the: serving ] F: ":ﬁ::;ﬁn’::"&” ETVENE MIC I Addl“l: :::ii‘lllll;ll::-l -
size o sIrE 15 more than: Vitamin D Omcg 0
Cakkm 170mg 5% 135 g 9g
O U N Ce = 2 e g 2 1425 g
. 35 ox 9w g Ty Potassium 220mg &% I‘w_g m_s
4oz i3 g Bg — i 150 g g
ey 1505 g Test Yourself: P =
i L 12g Does the vogurt above meet the - 163 g g
Hox M77g 6 g added sugars limig? = 170g 12g
. . . {Check your answer on the next page) 1T7g 12g
[o tell If a yogurt meets the added sugars Iimit ey B e = s
eee right of the serving size amound, wnder 1 ’ r
7 the “Added Sugars” column. Added Sugars 191 g 13g
4 If the vogurt has that amonnt of ] ¥es Mo L 198 g l4g
added sugars, or less, the yogurt = = ﬁzﬁ. N :
meets the added sugars limit. s 4 , 063 g
it g 8
Inr 0z 15g
] . : g 16 g
e Download USDA's chart that shows common serving
Homemade yogurt 15 not creditshle in the CACFP. - " &
. 2 )} [ACFP

Added Sugars (g)

sizes of yogurt and the maximum amount of added
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

More training. menu planning. and nutrition education materials for the CACFP
P Mitriiin b =

10

can be found at Te; 3 IA o0V,

UL

“The anscunt of sddad sugars in a yogen might changs. Eves if you always bay the ssme hrands and flavars of vogurt, be sure 1o check the serving
size and smount of added sagers on the Nuirion Facts label to make sare they maich what you bave writien in the lisi ahove

e Use the information on the yogurt’'s Nutrition Facts

The muccimum amount of sdded sugars allowed in 6 ounces of yogurt is 12 grams, 10 s less than 12, so this yogurt meets the
added sugars limit.

label, and follow the steps outlined In this resource. il b



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp

SECTION 2 PROGRAM UPDATES AND REMINDERS

There are many types of cereal that meet this added sugars limit. You can use any cereal that is listed on any State
agency’s Women, Infants, and Children {W1C -approved cereal list. You can also find cereals that meet the added
sugars limit by using the Nutrition Facts label and following the steps below:

Yummy Brand Cereal

/\ :\ :| S :\ S u ;I 8 ’/ ‘ m J[ USDA Food and Nutrition Service
: | U.S. DEPARTMENT OF AGRICULTURE
Choose Breakfast Cereals That Are Lower in Added Sugars
1 Use the Nutrition Facts label to find the Servin, o
1 Size, in grams (gh, of the cereal. - \ Nutrltlon Facts

in the Child and Adult Care Food Program
Beginning October 1, 2025, CACFP operators must offer 5 "\« | = 2eDiogs zercotaer

All breakfast cereals served in the Child and Adult Care Food Program (CACFP) must contain no mose than
6 grams of added sugars per dry ounce

Find the Added Sugars line. Look at the number L | Serving size 34 cup (30g)

of grams (g) next o Added Sugars |

breakfast cereals that contains no more than 6 grams of Calories 100

3 the serving size of the cereal in the table below: S1Ze IS

Added sugars must not
be more than:

% Daily Value™ ¢ T
[ams 11 grams
a ed sugars per dry ounce. ‘Added Sugars TotaiFat 05 ] I~ E
If the serving size is: Addﬁii ::::;Ill__hul::‘: ot atrsted Fe Op s 13 grams
. 3 Trans Fal Og e [FT
12-16 grams 3 grams Cholesterol Omg 0% lams 15 prams
26-30 grams & grams Sodium 140mg 6% fams 16 prams
Total Carbohydrate 2 7%
3 . . 31-35 grams T grams o - o 29 jms 17 prams
Diatary Fiber 3g 11% : 1% & 3
O tell IT a cereal meets the a ed sugars IImit 4549 grams 10 g Tol S = i
eoe L , b otal Stgars 50 Ams 19 grams
55-58 grams 12 grams S |Includes 4g Added Sugars | 8% it S srsisis
Protein 3 ;
5063 grams 13 grams 9 jams 21 prams
T4-77 grams 16 grams

’ P

e Download USDA's chart that shows common serving i g T —p— S T

B B 5 " cal added sugars limir®
: a
et {Check your answer on the nexi page)

If the cereal has that amount of added sugars, 26 grams 5 grams

sizes of cereal and the maximum amount of added SRR ISR
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

*Serving sioes here refer o those commaonly Found for breakfast cereals

“The amoum of added sugars in & cereal migh

e and amesni of added sugars oo the Mutr

and types of cereal, be sure 1o check the serving
have wriiten in the L=t above Al cercals served

Answer to “Test Yoursell™ activity on page 1: The cereal has 4 grams of added sugars

e Use the information on the cereal’s Nutrition Facts
label, and follow the steps outlined in this resource. T e s

FN5-653 | October 2019, Slightly Revised November 2024
USDA is an equal opportunity provider, employer, and lender



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp

SECTION 2

PROGRAM UPDATES AND REMINDERS

Particioant Menu
NModifications

NOW ACCEPTING MEDICAL STATEMENTS
FROM REGISTERED DIETITIANS

Beginning October 1, 2025, CACFP operators may accept
medical statements signed by a state licensed
healthcare professionals and/or registered dietitians.

e ADE HNS' template Participant Menu Modification
Reguest for the Child and Adult Care Food Program
form has been updated to reflect this change.

Participant Menu Maodification Request for the Child and Adult Care Food Program
This facility participates in the Child and Adult Care Food Program (CACFP) and serves meals and snacks in
accordance with CACFP regulation. Menu modifications are required for any participant who discleses a food allergy.
intolerance, medical condition, or any major bodily function affecied by a feod item. All required menu modificatons must
reasonably accommaodate a participant’s need. Menu modifications are opticnal for any participant who has a non-
medical personal preference, and an accommaodation may be made at the customer service discretion of the facility.

Section 1. Documentation - To Be Completed by Parent/Guardian

Participant's First & Last Mamea: Date of Birth:

List the Food(s) to be omitted from the diet and the food(s) that should be provided instead:

Additional instructions. requirements, or
modifications such as special
squipment, taxiure, thickness, ste.

Food(s) to be avoided Allowable Modification(s)

Explain how exposure to the food(s) affects the participant:

Parent/Guardian Name: !I}aln:

Section 2. Assessment - To Be Completed by the CACFP Facility
Discuss (he modiication request with the parent/guandian. Assess i an accommodation meels the meal pattern & & i is reguired.
Dmodlﬂcatlon meets the CACFP Meal Pattern |:] Madification does not meet the CACFP Meal Pattern
Req Acconm Optional Accommadation | Required Accommodation | Optional Accommaodation

pnd Adult Care Food Program
ant Menu Modification Form

Menu Modification)
ation requesied (o.g. & preferred brand)

Brand:

ian does not accept accommaodation.

Jan is rpquesting an accommogalion boyond he
hation provided by the fScilily The parant guardien
[\ the iy modificaton s wall Bring thid fev from
home

are Food Program
flenu Medification

H documentation from a medical authority
IWCFP Meal Pattarn.

Date of Birth:

D Mon-Medical Personal Non-Medical Personal

Reported Food Allen
I:I P w Preference Prederence

D Reported Food Allergy

No medical reasan for the
requast. Accommocating this D Reported Food

Parbcipani meals and snacks

[JReported Food sy hed ba abgibls for

Intolerance praference request is the Intolerance raimbursament if a faciity
facility's cushomer Senacg chooses o sccommodade [his
s, reguest
D Facility will provide Facilily will provide
Reported Major Bodily modification Reported Major Bodily modification
Function Affected [[] Facility will not provide Funclion Affected [[] Facility will not provide
madification modification

Documentation Required: Sections 1, 2 and Request

Documentation Required: Sections 1 & 2 Medical Authority Documentation

Facility Representative Namae: Date:

|5 and snacks can conlinue to be caimad for
e cannol ba claimed for reimbursamant.

m{atlon Requests

heing made that does not meet the meal
mpleted and returned. Completion of this
jedical Authority Documentation.

should be provided instead:

Additional mstrucions, requirements,
or modifications such as special
equipment, texture, thickness, efc.:

|& patient:

, Homeopathic Physician, Naturopathic
Int, Physician, Registered Diatitian

| |Medical A

oty Documentation has not been provided within & months.

meal pattern, provided o this participant to accommedate a disability, can no longer be claimed for reimbursement.

e meals and snacks that do not meet the

reimbursement

The facility acknowledges that if one component or less is provided from home, meals and snacks can continue fo be
claimed for reimbursement. Meals and snacks with two or more components provided from home cannot be claimed for

Facility Representative Nama: Signature:

Staff Initials: lmm:
Staff Intials:

Staff Initials: and lender
Staff Initials:

are Food Program
flenu Modification

H documentation from a medical authonity
IWCFP Meal Pattern,

Date of Birth:
should be provided instead:

Addibional nstructions, requirements,

or modifications such as special
equipment, texture, thickness, elc.:

Explain how exposure o the food(s) affects the patient:

The following recognized medical authorilies can sign this document: Dentist, Homeopathic Physician, Naturopathic
Physician, Nurse Practitioner, Ostecpathic Physician, Physician Assistant, Physician, Registered Digtitian

Medical Authonty Name;

]Dats:

Medical Authonty Signature:

UISDA is an equal opportunity provider, employer, and lender.



https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf?id=5c8052031dcb250f8cc618fb

SECTION 2 PROGRAM UPDATES AND REMINDERS

Recordkeeping Reguirements

REMINDER OF REQUIREMENTS
Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215

Institutions must establish procedures to collect and maintain all records
listed in the CACFP regulations and required by the State Agency.

Failure to maintain records will be grounds for the denial of
US DA reimbursement for meals served during the period covered by the
records in question and for the denial of reimbursement for costs
— associated with such records.

_ Distinct Areas of Records:

G Eligibility, Enrollment, and Attendance

6 Meal Service
° Meal Counts




SECTION 2 PROGRAM UPDATES AND REMINDERS

CohmBAFORMA(DMW  ARIZOMADEPARTMENT OF ECONOMIC SECURI Y

Recordkeeping Reguirements

MNALTY WARNING: By signing this document the parent, guardian, or other authorized person verifies, under penalty of perjury, that the times recorded are the actual

Reminders: All children must be signed in and out by an approved oo e
guardian each time they arrive and leave day care. This includes signing £t e e o e e e i
out and back in when students leave and return from school.

e Sign-in sheets should not be pre-filled.
o Exact times and full signatures are required.
o As a best practice, place a clock near the sign-in/out sheets so
times are exact and duplicated each day (e.g. 6:30 am-6:00 pm
every day or an arrow down the rows for the entire month of

||| s e e |

tion by the Provider, under penally of perjury, that this

PENALTY WARNING: The submission of billng claim forms fer the child named on this record constitules verifical
s E te record of signatures, dates, and time of service

tlmes): _ . . . Example of a Sign In and Out Sheet
e Each participant should have their own sign in and out sheet.



SECTION 2 PROGRAM UPDATES AND REMINDERS

Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: MEAL COUNTS

Meal counts must be collected at the point of service (during the meal
For a more thorough overview of meal

service). . e
counting and claiming, please reference the
following trainings available on the Training
Reminders: for the CACFP Webpage:

. e Nutrition Essentials - Meal Service and
@ Meal Counts are not the same as daily attendance rosters. Food Safety: Overview of Collecting Meal
Counts at the Point of Service

@ Reimbursement is based on actual meal counts for each type of * Administration Essentials - Meal Count
Summary: Overview of Point of Service

meal each month. If meal counts are incorrect, reimbursement will Meal Counts and Consolidating Counts to
be incorrect. the Meal Count Summary for Monthly
Claiming

CACFP Sponsoring Organizations are responsible for training and
monitoring staff to ensure the process of collecting point of service
meal counts is understood and completed correctly.


https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining
https://player.vimeo.com/video/824106113?h=244394b160&app_id=122963
https://player.vimeo.com/video/824106113?h=244394b160&app_id=122963

SECTION 2 PROGRAM UPDATES AND REMINDERS

Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: MEAL COUNTS

How to Collect Point of Service Meal Counts:

ldentify participants who are offered a reimbursable meal during
the approved meal service time.

e Write a checkmark next to the participants names.

A participant can be claimed for a maximum of two meals and one snack, two
shacks and one meal, or three snacks per day. For participants that consumed

more meals/snacks than can be claimed, clearly indicate which meals/snacks will
be claimed for reimbursement.




SECTION 2 PROGRAM UPDATES AND REMINDERS

Quliz Time

Which of the following number of meals and shacks can
you claim per child per day?

A 2 meals and 1snack
1 meal and 2 shacks

B
C 3snacks
D

Any of the above



SECTION 2 PROGRAM UPDATES AND REMINDERS

Quliz Time

Which of the following humber of meals and snacks can
you claim per child per day?

A 2 meals and 1snack You can claim 2 meals and 1 snack, 2
snacks and 1 meal, or 3 snacks per
B 1meal and 2 snacks participant per day.
C 3snacks The only exception are emergency
shelters, which can claim up to 3
(D )\ny of the above meals per child per day.

f)



SECTION 2 PROGRAM UPDATES AND REMINDERS

Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: COST REPORTING
Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215
Organizations are responsible for accounting for costs accurately and for

mMaintaining records to demonstrate that costs reported on the monthly
claim have been paid and are allowable to the program.

DA Documentation of the nonprofit food service is required to ensure all
Program reimbursement funds are used solely for the conduct of the
\

food service operation or to improve the food service operations,

7 . . . . .
_/ principally for the benefit of the enrolled participants.

Distinct Areas of Records:

Eligibility, Enrollment, and Attendance a Cost Reporting

Meal Service

Meal Counts



SECTION 2 PROGRAM UPDATES AND REMINDERS

Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: DISCTINCT AREAS OF RECORDS
Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215

Who are you claiming? What are you claiming? How many meals are you claiming? _
C s e Menus with notes of an
Eligibility: . Y
Meal Benefit Income Eligibilit substitutions
Forme 9 Y e Menu Modification Forms for Meal Counts
. meal substitutions e Point of Service (POS) Meal
o Claiming Rosters
: : e CN Labels or Product Counts Sheets
o Title XX Documentation . :
Formulation Statements (if o Infant POS Meal Count Sheets
applicable e« Meal Count Summary Sheet : : :
Enrollment: PP . ) - Y e Receipts and invoices
. e Ingredients and nutrition facts : . :
« Emergency Information and e Time Distribution Reports
. for low sugar cereals/yogurts OR
Immunization Records :
« Documentation for the whole
rain-rich items listed on the e« Equivalent computer-generated
Attendance: J 9 X d
. menus Meal Count Sheets (ADE-
e Sign in and Out Sheets (must be . . :
. e Recipes (best practice) Approved Electronic System)
completed/signed by a , ,
) e Menu Production Worksheets (if
parent/guardian) .
applicable)

Please note, required records vary for Head Start, Emergency Shelters, and At-Risk Only operators.



SECTION 2 PROGRAM UPDATES AND REMINDERS

Recordkeeping & Claiming

Reimbursement is provided for each meal or shack served to
an enrolled participant at an eligible institution.
: . . Monthly Claims in CNPWeb:
e To obtain this reimbursement, center personnel must
accurately count, record, and claim the number of
creditable meals served to program participants by
eligibility category (paid, reduced-price, and free) at the

Sponsor Claim: Must be submitted first.
Report monthly income and monthly

expenses.
point of service.
Site Claim:
e The number of meals or snacks claimed for reimbursement Report number of participants and the
must have adequate documentation on file to support the number of meals served.

claim.

Claim data is obtained directly from monthly recordkeeping
documents that will be reviewed during an audit and review.

All reported figures must be supported by proper
documentation.
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Recordkeeping & Claiming

CLAIMING REMINDERS

e Claims are submitted monthly in the CNPWeb.

e Sponsor Claims must be submitted before Site Claims.

e Claim data is obtained directly from monthly recordkeeping
documents that will be reviewed during an audit and review.

e All reported funds must have supporting documentation, such
as receipts, invoices, etc.

For a thorough overview of Submitting a
Claim for the Child and Adult Care Food

Program, please review the Step by Step
e Claims must be in Submitted status in order to receive Instruction: How to Submit a Claim in

reimbursement. Claims left in Pending status are not valid and CNPWeb for the Child and Adult Care
will not be processed for payment. Food Program.

e Claims must be submitted after the entire month of operation
has been completed. Claims cannot be submitted in advance.
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Quliz Time

True or False. Reimbursement is based on program expenses reported in the
Sponsor Claim.

A True

B False
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Quliz Time

True or False. Reimbursement is based on program expenses reported in the
Sponsor Claim.

Federal reimbursement is provided for

A True each meal or snhack that meets program
requirements and is served to an
@alse enrolled participant at an eligible
institution.

Program expenses do not impact
reimbursement but instead
commuhnicate how Federal funds were

used.
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Recordkeeping Reguirements

RESOURCES

Document Checklist & Monthly Accountability Checklist

To assess compliance, ADE HNS highly encourages operators utilize
the Document Checklist and Monthly Accountability Checklist. These
checklists can be used as an internal edit-check to verify that all
required documents are being appropriately completed and
maintained.

ADE HNS' Online Training Library
Completing the entire series of the online, self-paced essentials
trainings will provide a thorough overview of the requirements to

operate the CACFP.

e ADE HNS highly encourages all operators to review, at a
minimum, the Administration Essentials Part 5: Recordkeeping
Requirements and Cost Reporting for the CACFP.

Available?

Required Documentation:
Yes No

(Completed Meal Benefit Eligibility Forms

Free/Reduced/Paid Claiming Percentage Rosters

Monthly Sign-infout Sheets

Enroliment Emergency Forms (will review these in their normal location during visit)

Point of Service Meal Count Sheets

Daily Infant Production Record Meal Counts (if applicable)

Documentation of Infant Feeding Preferences

Meal Count Summary Sheet

(Cycle Menus

Medical Statements

T 'R Monthly Accountability Checklist

The fo outlines monthly doecumenta quired for ce
internal edit-c | required document:

Yogurt Labels (if apy
Cereal Labels (if apj
Supporting Docume|

Recipes for Homem)

Mo Producion Rd Required Documentation:

Procedures for Com Complete Meal Benefit Eligibility Forms for Current Program Year*

Available?
NIA
Yes No

Civil Rights Pre-A Free/Reduced/Paid Claiming Percentage Rosters”

Civil Rights Complig Monthly Sign-infout Sheets

DHS License & San Enroliment Emergency Forms (updated annually)

Food Handler Cards DES Billing Records for month above (if applicable)

Staff Training Docu Computer Software Meal Count Agreement (if applicable)

Muliple: SHtes/Cante Paint of Service Daily Meal Count Sheets

Time Distribution R
! b Infant Point of Service Daily Meal Count Sheets (if applicable)

Monthly Food Servi

Meal Count Summary Sheet

Monthly Expense W|
Cycle Menu

Written Recordkeep) - - :
Child Nutrition Labels for Commercially Prepared Entreas

Job Descriptions Cq

Supporting documentation for all whole grain-rich items served

Approved Managenn|

Supporting documentation for all low-sugar yogurt served
(CACFP Permanent L v i

Supporting documentation for all low-sugar cereal served
Procurement Stand

- Medical Statements for Meal Substitutions (if applicable)
Food Service Vend

P i if i
AL— Risk Records (i Menu Production Records (if applicable)

Food Handler Cards and Food Safety Manager Card

Monthly DES Billing

Staff Training Documentation (attendance roster/agenda/materials) Required Training Topics

Multiple Sites/Centers Only — Last 3 Monitoring Visit Reports
Food Service Cost Report

Receipts and invoices to support food purchases on the Food Service Cost Report

Expense Worksheet

Receipts, invoices, and leases to support the Expense Worksheet

Time Distribution Reports

At-Risk Records (if applicable)

" Not applicable for Head Starts or Emergency Shelters.

qualify for the Head Start program.

' Head Starts must provide a statement of income eligibility or a statement of enroliment stating that participants

¢ Emergency Shelters must provide names, dates of birth, and dates of residency for each participant claimed.



https://www.azed.gov/sites/default/files/2025/09/CACFP%20Recordkeeping%20Checklists.pdf
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r#

Statt Training

INSTITUTION RESPONSIBILITY

All institutions participating in the CACFP must train all staff on
both CACFP and Civil Rights topics.

ALL STAFF

) Before participating in CACFP

Annually (October 1 - September 30)

NEW STAFF

Before performing CACFP duties




SECTION 2 PROGRAM UPDATES AND REMINDERS

Staff Training Training Staf

Civil Rights Compliance for Child Nutrition Operators (English) (Spanish)
REQUIRED CACFP TRAINING TOPICS

Annual Staff CACFP Training Presentation Template
. . o . . . . LALFF lrainers 1ools: Feeding InTants

USDA identifies the specific topics institutions

must cover during staff trainings.

Template Training Agenda and Sign-In Sheet

CACFP Meal Pattern Requirements
Point of Service Meal Count Procedures
e Review Procedures

e Recordkeeping Requirements

Claims Submission

Reimbursement System

Template Staff Training Presentation

CHILD AMD ADULT CARE FOOD PROCGRAM

Y% EDUCATION

The Annual Staff CACFP Training Presentation Template is available on
the CACFP Forms and Resources Webpage - Training Staff.



https://www.azed.gov/hns/cacfp/programforms/
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Staff Training Training Staf

Civil Rights Compliance for Child Mutrition Operators (English) (Spanish)
REQUIRED CIVIL RIGHTS TOPICS

Annual Staff CACFP Training Presentation Template
o . . . CACFP Trainer's Tools: Feeding Infants
Under civil rights, institutions must cover: Template Training_Agenda and Sign-In Sheet
e Program availability
e Non-discrimination statement
e Collection and use of data
o Effective public notification systems Civil Rights
e Complaint procedures Compliance for
Compliance review techniques Salsilatidicl
o
B . _ 9 Operators
e Resolution of noncompliance S TLINE Eo Ry
e Requirements for reasonable
accommodations for persons with disabilities

e Requirements for language assistance

P T

Satr,: Arizona
( uﬂ,’u Department of

e Conflict resolution ¥/ Education
e Customer service

The Civil Rights Compliance for Child Nutrition Operators is available
on the CACFP Forms and Resources Webpage - Training _Staff.

40


https://www.azed.gov/hns/cacfp/programforms/
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Staft Training e

Agenda and Sign-ln Sheet

Date of Training: Location of Training: Mame of Trainer(s):

[ |Arizona Departmani of Education (ADE) Hoalth and Nulrition Services (HNS) Templale Child and Adult Care Food

! Program (CACFF) Train g
|ADE's Chl Rights Training

In addition to providing staff training on both CACFP and Civil e e e e S TR ™

‘opics: Moal Pattern Requirements, Meal Countts, Review Procedunes, Recordkeeping Requirements

M M M . . . . GI\‘IIT. ts T ta, Effoctvo Public Notibcation Systams, Complaint Pracedures, Aiguinci & gt Shiaek
Rights topics, appropriate documentation to support the training e
fferi b ' ined e .
offerings MUuUst e Mmaintaineaq. et R St S
Stalf Kame (Printed] Staft Signature Bl el o b
Du o M Inisisls Ceriifying
TTTTTT Comglstion

TRAIN STAFF DOCUMENT TRAINING

CACFP Topics Agenda and Attendance
BT T

Civil Rights Topics Online Certificates

Resource: Agenda and Sign-In Sheet Template
Report the date and location of the in-person training and the
name of the trainer. Staff simply sign into the training.



https://www.azed.gov/sites/default/files/2019/08/3B.%20CACFP%20Training%20Agenda%20and%20Sign-in%20Sheet.pdf?id=5d684d681dcb250aa813ca54
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Civil Rignts Compliance
UPDATES TO LONG, NON-DISCRIMINATION STATEMENT

On July 7, 2025, USDA released Guidance on the Interpretation of
Discrimination Based on “Sex” in USDA Child Nutrition Programs to
rescind the Bostock Policy Update and change the protected classes.
As a result, the long, non-discrimination statement has changed.

« ADE HNS’ Civil Rights Webpage
e USDA FNS’ Civil Rights Webpage

All information materials and sources, including websites, used by FNS, State
agencies, local agencies, or other subrecipients to inform the public about FNS
programs must contain a nondiscrimination statement. It is not required that
the nondiscrimination statement be included on every page of the program
information website.

e At the minimum, the nondiscrimination statement, or a link to it, must be
included on the home page of the program information. If the material is too
small to permit the full statement to be included, the material will at a
minimum include the statement, in print size no smaller than the text, that

“This institution is an equal opportunity provider.”

USDA Food and Nutrition Service
e

U.5. DEPARTMENT OF AGRICULTURE

Tuly 7, 2025

To: Regional Directors
All Food and Nutrition Service Programs
All Regions

State Directors
All Food and Nutrition Service Programs
All Regions

From: James C. Miller
Administrator
Food and Nutrition Service

Subject: Guidance on the Interpretation of Discrimination Based on *Sex” i USDA Child
Nutrition Programs

The US, Department of Agriculture’s (USDA) Food and Nutritien Service (FNS) administers
«child nutrition programs that reduce hunger for vulnerable children including USDA's National
School Lunch Program. For each of several reasons set forth below, USDA has rescinded the
Biden Administration's May 2022 Bostock policy update that sought to require federally-funded
food and nutrition service programs to redefine discrimination by reason of “sex™ under Title IX
of the Education Amendments of 1972 (Title IX) and the Food and Nutrition Act of 2008 (FNA)
asnot based on just male or female, but also “gender identity.” Today's guidance ¢liminates the
illegal threats issued under the Biden Administration that mandated compliance with ever-
evalving concepts of gender ideology as a condition for participation in USDA school programs.

State agencies are reminded that, in 2024, the Supreme Court permitted injunctions to remain in
place againa the Biden Administration’s regulatory definition of sex discrimination under Title
1 10 include gender identity, Departmens of Education v. Lonisiana, 603 U S, 866 (2024).
Likewise, the legal basis for the Biden Administration's May 5, 2022, FNS Boseck Folicy
Update has been rejected by mumerous recent federal court decisions. Courts have determined
that discrimination based on “sex™ does not, under Title I, include discrimination on the basis
of *gender identity.” Adans v. Sch. Bd of 8. Johwms Cufy:, 57 FAth 791,812 {11th Cir. 2022)
{en banc); Tennessee v. Cardona, 2025 WL 63795, at *3 {(E.D. Ky. Jan. 9, 2025), as amended
{Jan, 10, 2023) (“when Title IX is viewed in its entirety, it is abuncantly clear that discrimination
on the basis of sex means discrimination en the basis of being a male or female™); Tevas v
Cepedona, 743 F. Supp. 3d 824, 871 (N.D. Tex. 2024) (indicating that. in 1972, when Title IX
was enacted, * *sex” camied an unambiguously binary meaning”), appeal filed, No. 24-10810
(5th Cir. Oct. 7, 2024); Neese v. Becerra, 640 F. Supp. 3d 668, 678 n.6 (N.D. Tex. 2022)
{observing that, in 1972, “*sex” was commenly understood te refer to physiological differences
baween men and women - particularly with respect to reprocdudive functions”), vacated, 123
Fdth 751 {5th Cir, 2024), reli ‘g demied, 127 F Ath 601 (5th Cir. 2025). Accordingly, USDA

Foeod aivd W utrition Service, Braddock Metro Center, 1320 Braddock Place, Alexandis, VA 22314

S is an equal opportunity prosider, emplayer,

ge20f3

iiiiiii

* A list of the rescindec policy update and related guicance documents s attached,

ge3of3

Food

lectors
¢ (May

food and

Guidance on the Interpretation of Discrimination Based on
“Sex” in USDA Child Nutrition Programs



https://www.azed.gov/hns/civilrights
https://www.fns.usda.gov/civil-rights

B




SECTION 3 ADMNISTRATIVE REVIEWS

CACFP Aoministrative
LoVIews

ADE must conduct compliance reviews of all
sponsoring organizations operating the CACFP at
least once during each three-year review cycle.

The objectives of the compliance reviews are to:
e Determine whether program requirements are
met;
e Provide technical assistance;
e Secure any heeded corrective action; and,
e Calculate fiscal action and, when applicable,
recover improperly paid funds.

AVAILABLE TRAINING

HNS has released the What to Expect:
Child and Adult Care Food Program
Administrative Review online course to
help CACFP operators learn more
about the review process.

It Is available now on the CACFP
website under the 'Reviews Conducted
by the State Agency' accordion.



https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf
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PY25 Common Findings

Based on PY25 review outcomes, ADE HNS has identified
common findings in the following areas:

e Required Postings

e Enrollment

e Meal Counting and Claiming

e Menu and Supporting Documentation
e |Infants

e Administrative and Operational Costs
e Safety and Sanitation

e Household Contacts

The following slides will provide a brief overview of the
findings. As always, operators are responsible for ensuring
sustained compliance will all program requirements.
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DY/ Common -

ADMNISTRATIVE REVIEWS

REQUIRED POSTINGS

Finding

Most recent WIC Flyer with
current income guidelines was
not posted in a prominent
location and was not visible to
all program participants.

Reminders

Post the most current WIC Flyer
in a prominent location, like the
parent board or some other
location, visible to all program
participants.

* New flyer with updated
iIncome guidelines is
released in April annually.

NAINgSs

Resource(s)

Current WIC Flyer (English)
(Spanish)

What i1s WIC?

* A& Mutrition and Breastleading Program

*  Experts in nurition lor pregnancy, breasteeding,
infants, voddlers and preschoalers

* Personalized nutrition tps and Support lor parents
and CAreqivers

*  Hreastieeding nioFmatan, SUpporT and resounoes

* Relerrals o other condrunity resounoss

* Healthy foods

Who 15 WIC for?

Infanms

Chifdren ug o ive years al age

F'r&g*ua'n WETEN

EI’-E&ETI'EE'{II"lg wamen, until thair infams irst birthday
Wiodren wihose nregnan::.- gndesd <& modihs Elgn'.'l

Arizona WIC is here for you!
Wisit prwicgoy, or call 1 (B0D) 2525-WiC
1o Bnd the nearest clinec.

To download the free EZWIC App, go o the App
Store of Geogle Play ard search Tar EZWIC.

This institution = an egual opparunity provider.

Delicious Food.
Happy Family.

I H oz wic ‘||

tEtfective Date:

April 1, 2025

WIC Eligibility k= based sabely on yaur
gross incomme, this chart can help
determine your eligibiliny

T b weeks EOomeE
2 £1.505 23281
3 51,897 $4,109
4 [FITT] $4957 |
5 $2 575 $5.805
& £3.071 %4551
7 [ ST a1 |
g 3] 28,340
Exch
additional L) %0:8
e
*A pregnant waman
iz considersd a family of 2

o~

L ' ARIZONA o

Current WIC Flyer (English) (Spanish)

Updated in April annually.



https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer.pdf
https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer-spn.pdf
https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer.pdf
https://azdhs.gov/documents/prevention/azwic/wic-outreach-state-flyer-spn.pdf
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74 Up: ARIZONA DEPARTMENT OF Select Language v flinw o

A )
v EDUCATION

PY25 Common Findings _

ENROI I MEN I Parents Educators & Administrators Programs About ADE Data & Systems ADEConnect Q

Home HE‘E”h and Mutriticn Services aining for the Child and Adult Care Food Program

Trainirlg for the Child and Adult Care Food Administrators and School Leaders
Finding Reminders Resource(s) Program R S—

The Health and Nutrition Services (HNS) is proud to offer online training opportunities for operators of
the CACFP. On this webpage, you will find frainings created by HNS and system partners that will expand Child Nutrition Program Operators

| ncorporate an ed It_CheCk pol |Cy pragram knowledge and support thriving CACFP operations,

. . oy . . g ey —— = Peer 10 Peer Support for Child Mutrition
Income eligibility forms are to ensure income eligibility ErEnk

Free and Reduced-Price Percentage

incorrectly certified. forms are reviewed by more e . i
than one individual. |~ Administration Virtual Trainings

HNS/USDA Memos

Training Title and Link Training Length Civil Rights

Reported income only needs to introduction io the GACFP 0.5 Hour | Submit Data Request
. IPar:ucipam Enroliment 0.5 Hour
Incomes of the same frequency | be converted to annual income Wi Gloied Biricecs T
are unnecessarily converted to |if a household reports multiple Adhirkotrnon Esoerts. Piucigssent Baguemens 0.5 Hour
S Training Requirements 0.25 Hour —_—
annual income. income sources of different Recordkeenind Repurements.and Cos 1 Hour i eioerperdl
Reporting ea utrition Services
frequencies. Administration Essentials: Mult Ste Operations 025 Hour (602) 542:8700
pa I’tICI pa nt En rO| | ment What to Expect Series ~ CACFP Administrative Review 0.5 Hour s
L. How 10 Mavi Menu Modification 1H -]
All enrolled participants must I e Je
Administration - Other ep-by-Step Instruction: How 10 Submi
be placed on the free’ reduced_ %gﬁ:ﬁ;p!i:;tjo;sfor:hEChJISc:ndlhﬂult 0.5 Hour

price, or paid claiming roster. Care Food Program

Claiming rosters are not Monthly, the center must mark
reflecting children with sign- participants who were in

in/out forms. attendance during the claiming
month, as supported by
parent/guardian generated

sign-in/out sheets. Available on the Training for the CACFP Webpage -
Administration Virtual Trainings Accordion.

Administration Essential: Participant Enrollment



https://www.azed.gov/hns/cacfp/cacfptraining
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DY/ Common -

MEAL COUNTING AND CLAIMING

Finding

Inaccurate meal counts.

e Most frequently as a result
of handwritten counts
manually counted by a
single individual.

Reminders

Meal counts must be reported
with accuracy.

e Incorporate an edit-check
policy to ensure meal counts
are counted and recorded
accurately.

» Highlight importance of
accurate and legible meal
counting procedures in
annual staff training.

NAINgSs

Resource(s)

Administration Essentials Series:
Meal Count Summary

5 ARIZONA DEPARTMENT OF Select Language " f in(w o

I
ww EDUCATION

Parents Educators & Administrators Programs About ADE Data & Systems ADEConnect Q

Home Hea”h and Mutriticn Services aining for the Child and Adult Care Food Program
Training for the Child and Adult Care Food Administrators and School Leaders
P rog ram Parents and Families -
The Health and Nutrition Services (HNS) is proud to offer online training opportunities for operators of

the CACFP. On this webpage, you will find frainings created by HNS and system partners that will expand Child Nutrition Program Operators
program knowledge and support thriving CACFP operations,

Peer 1o Peer Support for Child Nutrition
»# Annual Training Requirements for CACFP Sponsors Professionals

» Required Civil Rights Compliance Training Free and Reduced-Price Percentage
Report

|+ Administration Virtual Trainings

HNS/USDA Memos

Training Title and Link Training Length Civil Rights

Introduction to the CACFP 0.5 Hour Submit Data Request
Participant Enroliment 0.5 Hour
IMga: Count Summary 0.25 Hour I
Administration Essentials Procurement Requirements 0.5 Hour
Series Training Requirements 0.25 Hour ——

Recordkeeping Requirements and Cost 1 Hour ;
Reporting Health & Nutrition Services
Multi-Site Operations 0.25 Hour (602) 542-8700

What to Expect Series CACFP Administrative Review 0.5 Hour LAt NG B3TRL.000
How 1o Navigate Menu Modifications 1 Hour
Procurement Basics 2.5 Hours

Administration - Other Step-by-Step Instruction: How 1o Submit
CNPWeb Applications for the Child and Adult 0.5 Hour

Care Food Program

» Nutrition Virtual Trainings

Administration Essential: Meal Count Summary

Available on the Training for the CACFP Webpage -
Administration Virtual Trainings Accordion.



https://www.azed.gov/hns/cacfp/cacfptraining
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alel

1S5

MENU AND SUPPORTING DOCUMENTATION

Finding

Commercially processed items
served without a Child Nutrition
(CN) label or manufacturer's
Product Formulation Statement
(PFS) to support that meal
pattern requirements are being
met.

Reminders

Documentation is required if
serving convenience items that
count toward the grain or
meat/meat alternate
component (e.g. chicken
nuggets, pizza, burritos, etc.) to

assist in correct portions served.

Additionally, a CN Label may be
required for food items

containing fillers or binders (e.g.

lunch meat, bologna, hot dogs,
turkey, pepperoni, etc.). If these
items are not found in the Food
Buying Guide, a CN label or
Product Formulation

Statement must be maintained.

Resource(s)

Nutrition Essentials Series:
Meal Pattern and Creditable
Food

Nutrition Essentials Series:
Menu and Supporting
Documentation

éig‘ ARIZONA DEPARTMENT OF

%y EDUCATION

Parents Educaters & Administraters Programs About ADE Data & Systems ADEConnect Q

Select Language  w £ in) v D3

Home Health and Nutrition Services -~ Training for the Child and Adult Care Food Progra

Training for the Child and Adult Care Food
Program

The Heaith and Nutrition Services (HNS) is proud to offer cnline fraining opportunities for operators of
the CACFP. On this webpage, you will find trainings created by HNS and system partners that will expand
program knowledge and support thriving CACFP operations.

» Annual Training Requirements for CACFP Sponsors

» Required Civil Rights Compliance Training

» Administration Virtual Trainings

+* Nutrition Virtual Trainings

S T s . i Training
G R TETh Il Training Title and Link
L aining Title and L Length
Meal Pattern and Creditable Foods 1 Hour
CACFP Mutrition
Canaaiidll Baries Menu and Supporting Decumentation 0.5 Hour
Meal Service and Food Safety 0.5 Hour
CACFR Infant Meal Pattern and Meal Service 0.5 Hour
Feeding Essentials Eeeding infants Breasimilk and Formula 0.75 Hour
Series Solid Foods & Infant Feeding Requirements 1 Hour
i CACFP Optional Bast Practi TH
Trainings ptional Best Practices our
(Free ICN account
required) Serving Mutritipus Foods in Child Care 2 Hours
Featured Empower Creating a Breastfeeding-Friendly Child Care 1 Hour

Training Environment [English] [Spanish]

Administrators and School Leaders =
Parents and Families -
Child Nutrition Program Operators =

Peer to Peer Support for Child Nutrition
Professionals

Free and Reduced-Price Percentage
Report

HNS/USDA Memos
Ciwvil Rights

Submit Data Request

Contact

Health & Nutrition Services
(602) 542-8700
ContactHNSmazed. gov

HelpDesk
Contact the Department

The Nutrition Essentials are available on the Training
for the CACFP Webpage - Nutrition Virtual Trainings

Accordion.


https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining
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PY25 Common Findings

MENU AND SUPPORTING DOCUMENTATION

éig‘ ARIZONA DEPARTMENT OF Select Language v §inv D

%y EDUCATION

Parents Educaters & Administraters Programs About ADE Data & Systems ADEConnect Q

Home Health and Nutrition Services -~ Training for the Child and Adult Care Food Progra

Finding Reminders Resou rce(S) T!'aining fOI‘ the Child and AdUIt Cal"E FOOd Administrators and School Leaders =

program Parents and Families -
At |east One graln Item per day The Heaith and N.Lrlriti[:n Services (HNS) iSjJI.'ﬂ-!.ld to offer online training opportunities for GDEI’a.tDISDf
the CACFP. On this webpage, you will find trainings created by HNS and system partners that will expand Child Mutrition Program Operators «
mUSt be Whole grain‘riCh and program knowledge and support thriving CACFP operations. : - B
eer to Peer Support for Chi rition
must be labeled as such on the
menu A” Other grain itemS » Required Civil Rights Compliance Training Free and Reduced-Price Percentage
. . . . . Report
Crain items inappropriately must be enriched. " - :
labeled as whole grain-rich on + furition Bssentials Series
. Ciwvil Rights
program menus. N . Meal Pattern and Creditable I
o Please utilize the mentioned Food — ran Submit Data Request
resources for assistance Mzl Patiern and Creditable Foods  Hour
H N H H CMFP_NWW“ Menu and Supporting Documentation 0.5 Hour
!dentncymg whole grain-rich | | trition Essentials Series: e Meal Service and Food Safery 0.5 Hour Contact
|te m S . CACEP infant Meal Pattern and Meal Service 0.5 Hour Health & Nutrition Services
Menu and Supportlng Feeding Essentials  Eeeding infants Breastmilk and Formula 0.75 Hour (602) 542-8700
posted menu does not |dent|fy DOCU mentat|on Series Solid Foods & Infant Feeding Requirements 1 Hour ContactHNS@azed.gov
Featured ICN
. . . . . P CACFP Optional Bast Practices 1 Hour
all foods included in mixed Components contributing to i3
1 H H H [FIEI? ke Serving Mutritipus Foods in Child Care 2 Hours
items (most commonly mixed mixed items must be clearly i s ;
. .o Fi d E C i B tfeeding-Friendly Child C
vegetables, vegetable medley, |identified. Soirgl Sl e i 1 Hour
soups, and salads).

The Nutrition Essentials are available on the Training
for the CACFP Webpage - Nutrition Virtual Trainings
Accordion.



https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining
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SECTION 3

DY/ Common -

MILK PURCHASING

Reminders

Finding

NAINGgS

Resource(s)

All meals served must satisfy
the minimum serving size
requirements as established by
the CACFP Meal Pattern.

Milk purchased (as supported
by receipts) does not reflect
enough milk for meals served.

Milk Purchasing_Calculator

Weekly Milk Purchasing Calculator

To calculate total amount of required milk:
Use weekly projections by age group. If the resulting number of gallons is a
fraction, round up as follows: for decimals between .0 and 5, round up to
the nearest half-galion; for decimals greater than .5, round up to the nearest
gallon

To calculate amounts of whole milk vs. nonfatlowfat milk required:
Use the calculator to the side to show the total minimum required gallons of milk
needed ko order for week. Then enter the total number of one-year-olds for each
meal type below. Required Amount shows the tolal minimum required galions of
whoie milk needed for one-year-olds and fatfree/1 % milk needed for children
aged two and older. If the resulting number of gallons is a fraction, round up as
follows: for decimals between 0 and .5, round up to the nearest half-gallon; for
decimals greater than 5, round up to the nearest gallon

Required Meal Type for Total Number
Meai Type | AgeGroup| SéTving | Total Numberof |, o o0 of Mitk tyear-olgs | Serving ofMeats | Reauired Amount of Mk in
Size Meals Anticipated 2 Size ks Qunces
in Qunces only Anticipated
1-2 yr3 4 ozs 0.00 Breakfast 4025 0.00
F5 yrs 6 0Zs 0.00 Lunch 4 025 0.00
sy 6-12 y15 § 075 0.00 Supper 4 075 0.00
0.00]
1-2 yrs 4 025 0.00
Jiicais 3-5y18 6 025 0.00 Total minimum gallons required amount of 0.00
612 y1s § 0zs 0.00 Whole Milk (for 1 year olds) in Gallons:
Total minimum galions required amount of 1% 0.00
1-2 y1s 4 075 0.00 Milk (for ages 2 and older) Gallons ;
35 y1s B 025 0.00
Supper
g G12ys__ [6ozs 0.00
[Total minimum gallons required amount of Milk | 0.00|

Updated Auqust 2023

This institution is an equal opportunity provider.

Milk Purchasing_Calculator



https://www.azed.gov/sites/default/files/2019/03/Milk%20Planner.xlsx
https://www.azed.gov/sites/default/files/2019/03/Milk%20Planner.xlsx

SECTION 3 ADMNISTRATIVE REVIEWS

PY25 Common Findings - s e

Parents Educators & Administraters Programs About ADE Data & Systems ADEConnect Q

Home Health and Nutrition Services -~ Training for the Child and Adult Care Food Progra

- - -
INFANTS Training for the Child and Adult Care Food Aot ane Bk Exisrs ¥
prog ram Parents and Families «
The Heaith and Nutrition Services (HNS) is proud to offer online fraining opportunities for operators of
the CACFP. On this webpage, you will find trainings created by HNS and system partners that will expand Child Mutrition Program Operators -

program knowledge and support thriving CACFP operations.

Finding Reminders Resource(s)

Peer to Peer Support for Child Nutrition

» Annual Training Requirements for CACFP Sponsors Professionals
|hfant feeding iS based on » Required Civil Rights Compliance Training Free and Reduced-Price Percentage
. Report
developmental readiness,
meaning aperators must start -
ivil Rights
offering a baby solid foods after S i i
o i o . " Trainin:
, . the parents have , . “a'"'"“‘”‘*a“” a Lengih
Infant Point of Service Meal , s o Infant Feeding Essentials _ Meal Pattern and Creditable Foods 1 Hour
L communicated that the child is L GAGFP NUITIO ey and Sunporing Documentation 0.5 Hour
Count Sheets do not indicate : Series: Solid Foods & Infant . e iz Boramt
, . developmentally ready and is . , _
that infants ages 6-11 are being , , , Feeding Requirements CACFP Infant Meal Pattern and Meal Service 0.5 Hour Health & Nutrition Services
. eatlhg SO“d fOOdS at home. ThIS Feeding Essentials Feeding infants Breastmilk and Formula 0.75 Hour (602) 542-8700
prOVIded a” th ree rT]eal/ShaCk Communlcatlon must be Series Solid Foods & Infant Feading Requirements 1 Hour ContactHNSmazed.gov
components and e DHS Solid Food Introduction i CACEP Opional Best Practices 1 Hour
.. . properly documented to
documentation is not on file to t feedi f] Form et
support feeding practices. PR ;
Su ppO rt Whethel’ the Featured Empower Creating a Breastfeeding-Friendly Child Care 1 Hour

Training Environment [English] [Spanish]

parent/guardian has . . e Feeding_Infantsin the
. On the Infant Point of S
communicated they are not N the intant Foint of ServIce CACFP USDA Handbook

ready for solids. Meal Count Sheet for infants 6- The Infant Feeding Essentials are available on the
11 months old, the food

components should be written. Training_for the CACFP Webpage - Nutrition Virtual

If the infant is not Trainings Accordion.
developmentally ready for what
is being served, write 'Not yet'.

Program Forms and Resources are available on the
CACFP Forms and Resources Webpage.



https://azdhs.gov/documents/licensing/childcare-facilities/providers/forms/infant_feeding_instructions.pdf
https://azdhs.gov/documents/licensing/childcare-facilities/providers/forms/infant_feeding_instructions.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/FI_FullGuide_2021.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/FI_FullGuide_2021.pdf
https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/programforms/

SECTION 3

DY/ Common -

ADMNISTRATIVE REVIEWS

NAINgSs

ADMINISTRATIVE AND OPERATIONAL COSTS

Finding

Costs reported on Sponsor
Claim do not match

receipts/invoices/bills/time
distribution reports on file.

Reminders

A large amount of Sponsors are
over-reporting costs (aka doing
more work than they need to!).
Only costs paid for with Federal
reimbursement need to be
reported (e.g., if $5,000 was
received in reimbursement and
costs included $4,000 in
food/supplies, $1,000 in cook's
labor, $500 in utilities, $500 in
admin/teacher labor, and $200
in rent/mortgage, only
food/supplies and cook's labor
would need to be documented
and reported—don't overwork!)

Hours and minutes reported on
timesheets do not directly
convert to decimals (e.g., 1 hour
and 30 minutes does not
equate to 1.30 hours but rather
1.5 hours).

Resource(s)

Administration Essentials
Series: Recordkeeping
Requirements and Cost
Reporting for the CACFP

"’“ ARIZONA DEPARTMENT OF

Ni# EDUCATION

Parents Educators & Administrators Programs About ADE Data & Systems ADEConnect Q

Select Language v

£ linw o

Home - Health and Mutrition Services - Training for the Child and Adult Care Food Program

Training for the Child and Adult Care Food
Program

The Health and Nutrition Services (HNS) is proud to offer online training opportunities for operators of
the CACFP. On this webpage, you will find trainings created by HNS and system partners that will expand
program knowledge and support thriving CACFP operations,

» Annual Training Requirements for CACFP Sponsors

» Required Civil Rights Compliance Training

Training Title and Link Training Length

Introduction to the CACFP 0.5 Hour

Earticipant Enroliment 0.5 Hour

Meal Count Summary 0.25 Hour

Administration Essentials Procurement Requirements 0.5 Hour

Series Training Requirements 0.25 Hour
EEDEZEMGMUH ements and Cost 1 Hour

Multi-Site Operations 0.25 Hour

What to Expect Series CACFP Administrative Review 0.5 Hour
How' 10 Navigate Menu Modifications 1 Hour

Brocurement Basics 2.5Hours

Administration - Other Step-by-Step Instruction: How 10 Submit

CNPWeb Applications for the Child and Adult 0.5 Hour
Care Food Program

» Nutrition Virtual Trainings

Administrators and School Leaders =
Parents and Families
Child Nutrition Program Operators «

Peer to Peer Support for Child Nutrition
Professionals

Free and Reduced-Price Percentage
Report

HNS/USDA Memos
Civil Rights

Submit Data Request

Contact

Health & Nutrition Services
(602) 542-8700
ContactHNSmazed gov

HelpDesk
Contact the Department

Administration Essential: Recordkeeping
Requirements and Cost Reporting for the CACFP

Available on the Training for the CACFP Webpage -

Administration Virtual Trainings Accordion.


https://www.azed.gov/hns/cacfp/cacfptraining

SECTION 3

DY/ Common -

ADMNISTRATIVE REVIEWS

SAFETY AND SANITATION

Finding

Foods are not consistently
labeled and dated upon
opening (especially cereals
moved from original box to
clear, storage container).

Reminders

Label and date all food items
removed from original
packaging.

Temperature of storage units
(refrigerator and/or freezer)
were not able to verified with
internal thermometer (i.e, there
was not an internal
thermometer present in the
storage units) or was not at the
appropriate temperature.

Refrigerators and freezers must
contain an internal
thermometer and must be kept
at the proper temperatures.
e Thisincludes
refrigerators/freezers in
infant rooms.

alel

1S5

Resource(s)

Nutrition Essentials Series: Meal
Service and Food Safety

éig‘ ARIZONA DEPARTMENT OF

%y EDUCATION

Parents Educaters & Administraters Programs About ADE Data & Systems ADEConnect Q

Select Language v

£ lin (v &2

Home Health and Nutrition Services -~ Training for the Child and Adult Care Food Progra

Training for the Child and Adult Care Food
Program

The Heaith and Nutrition Services (HNS) is proud to offer cnline fraining opportunities for operators of
the CACFP. On this webpage, you will find trainings created by HNS and system partners that will expand
program knowledge and support thriving CACFP operations.

» Annual Training Requirements for CACFP Sponsors

» Required Civil Rights Compliance Training

» Administration Virtual Trainings

+* Nutrition Virtual Trainings

S T s . i Training
G R TETh Il Training Title and Link
L aining Title and L Length
Meal Pattern and Creditable Foods 1 Hour
CACFP Mutrition
Canaaiidll Baries Menu and Supporting Decumentation 0.5 Hour
Meal Service and Food Safety 0.5 Hour
CACFR Infant Meal Pattern and Meal Service 0.5 Hour
Feeding Essentials Eeeding infants Breasimilk and Formula 0.75 Hour
Series Solid Foods & Infant Feeding Requirements 1 Hour
i CACFP Optional Bast Practi TH
Trainings ptional Best Practices our
(Free ICN account
required) Serving Mutritipus Foods in Child Care 2 Hours
Featured Empower Creating a Breastfeeding-Friendly Child Care 1 Hour

Training Environment [English] [Spanish]

Administrators and School Leaders =
Parents and Families -
Child Nutrition Program Operators =

Peer to Peer Support for Child Nutrition
Professionals

Free and Reduced-Price Percentage
Report

HNS/USDA Memos
Ciwvil Rights

Submit Data Request

Contact

Health & Nutrition Services
(602) 542-8700
ContactHNSmazed. gov

HelpDesk
Contact the Department

The Nutrition Essentials are available on the Training
for the CACFP Webpage - Nutrition Virtual Trainings

Accordion.


https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining

SECTION 3

DY/ Common

ADMNISTRATIVE REVIEWS

HOUSEHOLD CONTACTS

Finding

Sponsor did not have a system
in place to use household
contacts when necessary.

Reminders

Household contact procedures
are essential for verifying the
accuracy of enrollment,
attendance, and meal service
information to maintain
program integrity. These
procedures involve sponsoring
organizations and state
agencies contacting families
through various methods to
detect potential discrepancies
or fraud, with follow-up actions
ranging from corrective
measures to possible denial of
meal reimbursements if
inconsistencies are discovered.

Operators are responsible for
having Household Contact

Procedures in place in the event

they are found to be necessary.

Resource(s)

Household Contact
Procedures

Parent Survey Telephone

W

Child and Adult Care Food Program
Househeold Contact Procedure for
Child Care Conters and Institutions in Arizona

PURPOSE

] Wﬂdﬂmhww‘ﬁr'n e contacty

applies. o the state sgency and Child Cane Centersfinstitutionn.

deficignt. The sponsar must kel ot the oiher “rod Aags” thal ane oviserd wihen
rervieraing the provides/ste clsim andior file

1. Biock clairming by the slafprovider
2. Saterission of false information

cortetiive doon due o seious Seficencies.
ndi Dvmawm\:vum LA AQETICY.

manth open for business with no absences
s &

T OFR 226.2 defines & Lezilty &3 & SpOfiored cendél of Inabtution. This prosoduns

s The same nurmber of meals for a specific meal sensce

This inberirs Fubh enSthed “Chbd and Asull Ca NFMGFH‘I’J‘W e d\d,‘luL'l.f‘_‘d}anf'r
and Program In |egnhrwrm-| Sarme e Foquiormen nks fex the Chad ared Adull Care

A household contact is cne of many fooks available o stale agencies and Sponsors
W Il BRCOMGS FCaSiary 1o Guedlion & Sfdilh MOnNBSARg Fview of & favesw of &
chaim. Childeare centers and institutions should use this proosdune in corjunction with
e Correcitve AcBon Procedures. A single instance of an unsuccesstal household
contsc] ahould not sutomatically result in declaring 1he providerTacility dedously

Howsahold'parent contacts may b neceisany whin o Chid Cany Certer St/ brliution
dispiays Sctions Tt may be cause ko “red fags” {folow Lp) 1o include but not limited o
e oliowing

Household Contact Procedure

Conversation Record

Parent Survey 'I'ulnpho;';;r Conversation RBecord

Chid Care Provider /Center's Nawme

smrtar |r-|-\.n.=(n-nu-rru-rp

= At
CICFP Tt Pl B0t B Fow Qusaland b weily youl
dotida ol o parcpals in T Survy, Banelils 15 youl

Chuck
Yo

i aSerdirosT

)
Sy e T —— 'L_u:ﬂ;!l T
Denaﬂ--u' of Agricsitune Chisd Musrition Program, GAGFP?
¥ S Subsady, WA ©f WIEEL 0o
payrrer renfs cate ai P child core providesioanter roied
Beere?
T iniace e cru|ien] Al i £ 5 B CRO2 S [rOISRT  rra CRAR: Aoed
showi?
5. N ywa. how many cxye in the menth of wasimere your chidiren] I

B 11 o Erged in caee, Lasl day i carm

T. Nameiy} and agels] of chikiren] in care. _

Tiaee RGN | FHated 15 Chid Care RICviseT? 1 amily Day Lare Home cry)

w| =

Wyes, whaiiis e relafioraiio (Famidy Day Care Home only)

10 Whal is Fe rormal school schedue for Bhe childyen?

TN, Wishwere your Cbigten ) i STSPOSN0E OU WYy BW MONIYS) Of

12 Were Swte any days your chidren) wat/smne nct in car due & Bness.
vacabon. appointments, sic. dusing the monthis] of 7

T3 B yes describe

Parent Survey Telephone Conversation Record



https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf




SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

Iraining Reguirements

RENEWING INSTITUTIONS

The following training is required every program year ADE HNS is thrilled to debut new and
(October 1- September 30). iImproved training resources for PY26:

‘ CACFP Training
' Complete 10 Training Hours CACFP TRAINING LIBRARY
e Complete at least one Nutrition and at least one

Administration training
e Every person on the Permanent Agreement must

complete at least one training

CACFP TRAINING CURRICULUM

‘ Civil Rights Compliance for Child Nutrition
Program Operators

INn addition to the CACFP training, all institutions are

required to complete the annual civil rights training.

Completion of the civil rights training does not count

toward the 10 hours of CACFP training.




SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

’r"-._. ARIZOMA DEPARTMENT OF Sele

;ﬁﬂi"h
Ni# EDUCATION

L‘ b ra ry Parents Educators & Administrators Programs About ADE Data & Systerns ADEConnect q

Home - Health and Nutrition Services.” Training for the Child and Adult Care Food Program

NEW & IMPROVED ESSENTIALS SERIES! Training for the Child and Adult Care Food

. . . : Program
Th e CAC F p Esse ntl a |S N Utrltlo n’ Ad m I n IStratIO n’ a n d The Health and Nutr.itinn Services iHN.S]l ?s DFDLJ.IEI.'[EI offer online training opportunities for ﬂperatars
Infant Feeding Series have been updated and erper program krcasiadgs ov sipport iving CALEP operatons, | |
revamped to a new and improved online, self-paced » Annual Training Requirements for CACFP Sponsors

format. » Required Civil Rights Compliance Training

» Administration Virtual Trainings

These trainings will be published to the CACFP » Nutrition Virtual Trainings
Training Library at the start of PY26. Their availability
will be announced to all operators via HNS CACFP Training Library

Communications.


https://www.azed.gov/hns/cacfp/cacfptraining

SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

TRAINING CURRICULUM A

T | | C | ‘
.\ 4 - 2 - 7
\ 3
¥
. 5 W
1EAS ECTO "‘:
" NEW DIRECTOR s
Pl e
p— | 3 - '3 r
% FZORS Department oFf EQLE
This iraining curriculum e e ksl of trainings evaileble threugh HNS, US0A Team Nutrtion
aned the Inslitube of Child Nulriten (ICH) thal may be approprinte 4 ola w
the role of Chid and Adul Care Programa Director and
than ol job dutoes
& @l Adult Cade
# il o
s o8 D! al i

Because the training offered by HNS is vast in quantity,

=
$32
g

diverse in content, and consistently updated, ADE ool .
maintains specialized curricula based on job duties to help wor e DU o AT

directors with their training plans.

Each curriculum includes a list of recommended trainings — °""“" = :i
offered by HNS, USDA's Team Nutrition, and the Institute of —_— e
Child Nutrition (ICN) for specific roles, the format of each — - - B
training, the training hours each training provides, and T
where to access the training or registration. Tﬁ:ﬂw;fwm R —

The Curriculum will be published at the start of PY26. Its e —
availability will be announced to all operators via HNS

Communications.

Training Curriculum for Arizona Child Nutrition Professionals
Operating the Child and Adult Care Food Program



SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

Nn-Person Worksnops

PY26 IN-PERSON TRAINING OPPORTUNITIES

Preparing for your Administrative Review: Coming Fall 2025!
Intended for operators who will be receiving an Administrative Review In
PY?26, this workshop will help attendees prepare for the review process.

New CACFP Director: Coming Spring 2026!
Intended for new directors interested in a hands-on learning experience
surrounding how to operate the CACFP.

Infant Feeding: Coming Spring 2026!

Intended for infant room teachers and directors overseeing infant rooms
interested in learning more about infant feeding requirements in the
CACFP in a workshop setting.

!
_‘\ "_ Event information, including dates, times, locations, and the link to register in

~ ~

™.~ APLD will be released via HNS Communications as the workshops grow nearer.




SECTION 4 HNS TRAININGS AND RESOURCES LAUNCHING IN PY26

JoLlIFT & CACHP
INTRODUCTION TO UPLIFT & INVITATION TO JOIN!

upLIFT was created for you, the child nutrition professional, to provide you with
materials to help you LEARN about nutrition, INSPIRE you on what to feed your
participants, FEED your participants healthy meals, and TEACH others in your
community about your programs!

@ Monthly Webinars (third Tuesday of the month) & Resources ’ll p L I F T ( )
T

LEARN. INSPIRE. FEED. TEACH.

This coming year, the upLIFT initiative will be focused on the perceptions of
school meals. Join us to learn how the Child Nutrition Program community can
help set the foundation for positive meal service experiences from childcare to

graduation!

e Goal: Assist operators in improving the overall perception of school meals for
students, staff, and the community, as well as enhance meals by
Incorporating less processed foods.



o
Nank youl

PLEASE PUT QUESTIONS IN THE Q&A

If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in APLD.

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.




Congratulations

You have completed the Staying on Track with
the Essentials of CACFP for Program Year 2026
webinar.

Training Title:
Staying on Track with the Essentials
of CACFP for Program Year 2026

Length: 1 Hour - Administration

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



CertiTicate

Click here to access a training_certificate.

Information to include when documenting training completion:

Training Title: Staying on Track with the
Essentials of CACFP for Program Year 2026

Length: 1.0 hour - Administration

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



https://www.surveymonkey.com/r/CACFPOnlineTraining

In accordance with federal civil rights law and USDA civil rights regulations and policies, the
USDA, its agencies, offices, employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, religion, sex,
disability, age, marital status, family/parental status, income derived from a public assistance
program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or
activity conducted or funded by USDA (not all bases apply to all programs). Remedies and
complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the
state or local agency that administers the program or contact USDA through the
Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information may
be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and
at any USDA office or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:

1.Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410;

2.Fax: (202) 690-7442; or

3.Email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.


https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov

