	ADVISORY BOARD MEETING MINUTES

	MEETING INFORMATION

	Organization: << Enter the name of your district and school >>	

	Program Name: << Enter the name of the CTE program >>	

	Meeting Location: << Enter the advisory board meeting location >>	

	Date: << Enter the meeting date >>	       Time:  << Enter the meeting time >>	

	

	[bookmark: _Hlk220651137]ATTENDEE LIST

	BUSINESS AND INDUSTRY PARTNERS
Minutes must clearly show that pertinent business and industry partners attended.
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	COMMUNITY PARTNERS

	Name
	Affiliation/Organization
	Role/Title

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	EDUCATION PARTNERS

	Name
	Affiliation/Organization
	Role/Title

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	AGENDA ITEMS AND APPROVALS

	Key topics discussed and confirmation of agenda/previous minutes.

	













	DISCUSSION SUMMARIES

	Concise notes on major points and industry/business input.

	













	MOTIONS, VOTES, AND OUTCOMES

	Exact wording of motions and who moved/seconded.
Vote results (for/against/abstain) and whether the motion passed or failed.

	














	ACTION ITEMS

	Specific tasks, assigned owners, and due dates.

	













	NEXT MEETING DETAILS

	Proposed date/time, location, and preliminary agenda topics.

	













	REVIEWED / APPROVED BY

	Name, date, and signature of entity recording meeting minutes

	













